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7001. GENERAL 

CHAPTER 7 

RETIREMENT OF ENLISTED MARINES AND TRANSFER 
TO THE FLEET MARINE CORPS RESERVE (FMCR) 

MCO 1900.16 
26 Nov 2013 

1. This chapter outlines policies and procedures governing retirement and 
transfer of active duty enlisted Marines to the Fleet Marine Corps Reserve 
{FMCR) . This chapter also contains administrative instructions including 
retirement procedures for Marines while members of the FMCR. Retirement of 
Reserve enlisted Marines not on active duty and disability retirements are 
covered in chapters 3 and 8, respectively. 

2. The purpose of the FMCR is to maintain a ready manpower pool of trained 
Marines for recall and mobilization. 

*3. Age. Enlisted Marines must transfer to the FMCR or retired list not 
later than the last day of the month in which they reach age 55. 

*4. Final approval of requests for transfer to the retired list rests with 
the DC, M&RA. The DC, M&RA has delegated approval authority for requests to 
transfer to the FMCR to the Director, Manpower Management. 

*5. See Chapter 1, Section 4 on creditable service for retirement/FMCR, 
retired/retainer pay, the Survivor Benefit Plan (SBP) and other retired/FMCR 
benefits. 

*7002. RESERVED FOR FUTURE USE 

7003. ELIGIBILITY FOR RETIREMENT OF ENLISTED MARINES 

1. An enlisted Marine serving in the Regular Marine Corps who applies for 
retirement after completing 30 or more years of active service in the Armed 
Forces shall be retired. 

2. An enlisted Marine includes a Marine of the Regular Marine Corps or 
Marine Corps Reserve who holds a permanent enlisted grade. Each Marine will 
be retired in the grade in which the Marine was serving at the time of 
retirement, unless otherwise entitled to a higher grade. 

7004. ELIGIBILITY FOR TRANSFER TO THE FMCR 

*1. An enlisted Marine of the Regular Marine Corps or Marine Corps Reserve 
who completes 20 or more years of active duty service in the Armed Forces may 
request transfer to the FMCR. Marines will not be authorized service beyond 
Enlisted Career Force Controls (ECFC) service limits. Waivers 1 approval, 
disapproval 1 and effective date of these requests is based on the needs of 
the service. 
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*a. Marines serving on an overseas tour will not be approved for transfer 
to the FMCR before completion of their tour as prescribed in reference {aj) 
MCO Pl300.8R, Marine Corps Personnel Assignment Policy, unless subject to 
ECFC. 

b. Qualified Marines desiring transfer to the FMCR at their completed 
RTD may return to the CONUS (MCC W95) to effect the transfer at any one of 
the specified locations in paragraph 1006.5, and must indicate their 
selection (MCC) in the request. See paragraphs 1006.7 and 1010 for 
separation and leave requirements. 

3. PCS Orders 

a. Marines who have been issued, or notified they will receive, PCS 
orders may request cancellation of the pending assignment provided a request 
for transfer to the FMCR is submitted. Requests will be approved based upon 
the needs of the Marine Corps. 

(1) Marines eligible to transfer to the FMCR must request an FMCR 
date on or before the last day of the month after the effective date of their 
expected arrival at the new duty station. 

(2) Marines eligible for transfer to the FMCR within 12 months of the 
date of arrival at the new duty station must request an FMCR date on the last 
day of the month after initial eligibility. 

b. Marines not eligible for transfer to the FMCR within 12 months of the 
date of arrival at the new duty station will be required to execute PCS 
orders and complete the required minimum tour at the new duty station. 

*c. Requests involving cancellation of PCS orders and transfer to the 
FMCR must be forwarded to the CMC (MMSR-2), with the CMC (MMEA or RAM) as an 
information addressee. Submit the request no later than 10 working days 
after receipt of orders. Requests that do not comply with this criteria will 
not normally be given favorable consideration. 

d. Marines requesting transfer to the FMCR in lieu of PCS orders will 
not normally be granted additional service beyond the date established in 
paragraph 7004.3a. 

e. Requests to withdraw a transfer to the FMCR are not given favorable 
consideration when PCS orders have been canceled or not issued. 

4. Marines Assigned to Deploying Units. Marines assigned to a CONUS unit 
(joined or attached) which is scheduled to deploy outside the CONUS for a 
period in excess of 90 days may request transfer to the FMCR; however, their 
request will not be approved unless the scheduled deployment date is more 
than 6 months from the date they were assigned to the unit. To be eligible, 
Marines applying must have completed 2 years TOS within the same geographical 
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location as the unit scheduled to deploy outside the CONUS. For transfer to 
the FMCR requests, scheduled unit rotation to the CONUS and RTD will be 
considered the same. Submit requests for transfer to the FMCR at least 
4 months before the deployment date and before the unit's official lock on 
date. When assigned to, or in direct support of, a carrier (CV) deployment, 
submit requests at least 9 months before deployment. 

*5. Service-in-Grade (SIG) 

a. Also referred to as time-in-grade (TIG). Unless entitled by law to a 
higher retired grade upon retirement, Marines in the grade of gunnery 
sergeant or above must serve 2 years in their current grade before transfer 
to the FMCR. Waiver of this requirement may only be approved by the DC, 
M&RA. 

b. Marines in the grade of gunnery sergeant and above are required to 
extend or reenlist to have sufficient obligated service to serve the minimum 
time-in-grade of two years before promotion to the new grade is effected. 
Except as indicated in paragraph 7005.8, Marines requesting FMCR or 
retirement who have not served the time in grade specified in this paragraph 
will not be approved. For purposes of this instruction, active duty service
in-grade will be computed from the date of rank as such grade and active duty 
service in that grade. 

*6. Time On Station (TOS) Whenever PCS orders are issued (no cost, low 
cost, or fully funded) and those orders result in a change of gee-location, 
the Marine incurs the requisite obligated TOS requirement per reference (aj) 
MCO P1300.8R, unless the Marine is subject to ECFC. 

7. Education Programs. Marines who have attended a military or civilian 
course lasting 20 weeks or more will not be approved for transfer to the FMCR 
before the completion of 24 months of active duty following completion of the 
course, or after they were terminated from the course, if attendance was in 
compliance with official orders. Marines who have successfully completed a 
military or civilian course less than 20 weeks in length will not be approved 
for transfer to the FMCR before the completion of 12 months active duty 
following completion of the course. 

8. Waivers. 
only when one 

Waivers of the policies in paragraph 
of the following conditions exists: 

7004 will be considered 

a. A Marine requesting waiver of any criteria must submit a written 
request via the chain of command with justification and endorsements to the 
CMC (MMSR-2). Requests for waivers via unit diary will be disapproved. 

b. Waiver requests will only be considered when one of the following 
conditions exist. 

(1) A substantial hardship of a compassionate or unusual financial 
nature must exist which is not of a temporary nature and is not susceptible 
to relief by other means and can be alleviated only by separation from active 
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duty. Justify waiver requests per criteria in paragraph 6407. Opportunity 
for civilian employment does not warrant waiver of the criteria. 

(2) The Marine has limited assignability by reason of health or 
national security. 

(3) The CMC determines that the Marine 1 s continued active service is 
inconsistent with the best interests of the Marine Corps. 

*c. Waivers of minimum TIG requirements must be approved by the DC, M&RA; 
they will not normally be given favorable consideration. 

9. Waivers of the eligibility criteria for transfer to the FMCR will not be 
granted based on a Mariners unsatisfactory or substandard performance or 
conduct. Early transfer to the FMCR becomes an option only after all efforts 
to correct the problem through administrative and/or disciplinary action are 
exhausted. Requests for transfer to the FMCR requiring waiver of the 
eligibility criteria will include a full report of the facts and action taken 
by the commanding officer to rectify the situation. 

10. Transfer to the FMCR effective later than requested may be directed 
when, in the best interest of the Marine Corps, a delay is necessary for 
orderly relief, additional administrative processing, or completion of the 
current tour/orders. 

11. A Marine must be serving on a valid contract of enlistment or extension 
to be eligible to retire or transfer to the FMCR. 

12. A Marine awarded a punitive discharge will not be eligible for transfer 
to the FMCR unless that part of the sentence is remitted. 

7005. APPLICATION FOR RETIREMENT OR TRANSFER TO THE FMCR 

*1. Reporting units must submit requests for retirement/transfer to the FMCR 
via the unit diary per reference (ax) Online MCTFSPRIUM. The Marine 
requesting action is required to sign a copy of Appendix J from this Manual. 
Retirement must be on the first day of the month. Effective date of transfer 
to the FMCR will be the last day of the month. Marines at service limits 
will be authorized transfer to the FMCR at the end of the month in which 
their EAS falls, unless they are sooner eligible and specifically request an 
earlier date. Submit requests for retirement/transfer to the FMCR not more 
than 14 months and not less than 4 months before the requested date. 
Requests submitted outside this time frame are not accepted in the MCTFS and 
must be submitted, with justification and endorsements, by separate 
correspondence or message to the CMC (MMSR-2) . Marines returning to the 
CONUS may elect separation at one of the duty stations identified in 
paragraph 1006.5. 

2. Marines requesting retirement/transfer to the FMCR are cautioned not to 
make significant personal commitments (such as buying or selling a house or 
business) based upon mere submission of a request. Problems which may arise 
from such premature commitments will not be used as a basis for expeditious 
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processing of a Marine's request; nor will they be considered as a hardship 
justification to warrant waiver of the eligibility criteria. Marines 
approaching ECFC limits must carefully manage their leave and PTAD. ECFC 
waivers solely to use leave or PTAD are not favorably considered. 

*3. By signing Appendix J, requesting retirement/transfer to the FMCR the 
Marine certifies understanding the provisions of reference (bb) SECNAVINST 
1850.4E, which states that in order to qualify for physical disability 
retirement benefits outlined in 10 U.S.C. chapter 61, a Marine must be on 
active duty at the time the Secretary of the Navy approves any proceedings of 
a physical evaluation board (PEB) . 

4. Commanding Officer Responsibilities 

a. Submission of Request 

(1) Ensure the request is submitted 4 to 14 months from the effective 
date of retirement/transfer to the FMCR. The request must allow at least 4 
months of lead time for the processing of the application and issuance of 
orders for a replacement. Unit diary entries outside this window will not 
process. Terminal leave and PTAD are granted at the discretion of the 
commanding officer and a replacement will not be provided to the unit during 
terminal leave or PTAD. 

(2) Ensure the requested date meets the eligibility criteria in 
paragraphs 7003 and 7004. 

(3) Sign the pre-application checklist to certify that the Marine has 
been advised of the ramifications of retirement/transfer to the FMCR before 
the request is submitted. 

b. Counsel the Marine concerning his or her potential for recall to 
active duty and/or mobilization. 

c. Ensure that waiver requests justified by the Marine and endorsed by 
the command are submitted by separate correspondence to the CMC (MMSR-2) . 

*d. Do not change EAS/ECC while a Marine's retirement request is being 
processed at HQMC. Any extension required will be effected by the CMC (MMSR-
2) . The unit career planner must ensure completion of all actions required 
at the unit level. 

*e. Submit requests for FMCR/ Retirement eligible Marines in the hands of 
civilian authorities with endorsement by the Marine's chain of command 
through the general court martial convening authority confirming that a trial 
by court martial will not be pursued. 

*5. Requests for transfer to the FMCR and promotion consideration by Marines 
denied further service as a result of being twice failed of selection for 
promotion, or for Marines who are approaching service limits, and whose EAS 
is after the scheduled adjournment date of the board, must be submitted via 
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message or separate correspondence to the CMC (MMSR-2 and MMPR-2). The 
Marine must address: 

7005 

a. That transfer to the FMCR is requested per policy regarding failure 
of selection or approaching service limits; 

b. That the Marine desires to be considered for promotion; and, 

c. That 1 if selected, the Marine will accept promotion and serve 2 years 
of active duty from the date the promotion is effected. 

*6. Once the request for retirement/transfer to the FMCR has been submitted, 
immediately notify the CMC (MMSR-2) if the Marine is: 

a. Found not physically qualified (see paragraph 1011). This will not 
terminate processing action by the CMC (MMSR-2); however, retirement/transfer 
orders and other documents will be held in abeyance, if not issued. If 
issued, the command will hold the orders and documents pending instructions 
from the CMC (MMSR-2) . If the Marine is subsequently found fit, immediately 
notify the CMC (MMSR-2) . If the Marine is referred to the Integrated 
Disability Evaluation System, notify the CMC (MMSR-2) with pertinent details 
and request disposition instructions. See chapter 8 for disability 
retirement processing; 

b. Deceased; 

c. Reassigned; 

d. Promoted or selected for promotion (also notify MMPR-2); 

e. Processed for disciplinary action; or 

f. Subject of lost time (include number of days and reason). 

*7. MEDICAL EVALUATIONS. See paragraph 1011. 

8. Modification or Cancellation of Requests 

*a. Submit requests to modify or cancel a retirement/transfer to the FMCR 
with justification and endorsements via separate correspondence to the CMC 
(MMSR-2) not later than 45 days before the effective date. Requests can not 
be submitted by unit diary. Approval will be based on the following 
criteria: 

*(1) Bona fide humanitarian, harship circumstance, or circumstances 
that would substantially benefit the Marine or family members; 

(2) A critical need exists for the Marine's grade and MOS which 
cannot be reasonably filled through the normal assignment/promotion process; 

(3) Needs of the Service; 
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(6) Requests for cancellation require the CMC to consider the 
relative strength of the Marine's MOS and the effect that cancellation may 
have on projected promotion opportunities for other Marines in that MOS. 

b. Requests for modification after cancellation or nonissuance of orders 
will not be favorably considered. 

c. The effective date of any modification should not exceed 14 months 
from the date of the original request, otherwise request cancellation. 

d. Modifications requested after a Marine has started separation leave, 
or after replacement action by this Headquarters has been initiated, will 
only be considered if a bona fide humanitarian or hardship circumstance 
exists. 

e. Cancellation requests are unconditional and must include a statement 
from the Marine agreeing to extend the enlistment for an appropriate service 
obligation, of no less than two years from the date the request for 
cancellation is approved. The Marine must also agree to not submit a request 
for transfer to the FMCR during that period, except for reasons of hardship 
or approaching service limits. A Marine will not be authorized service 
beyond ECFC service limits to meet a cancellation obligation. 

*f. Requests to change FMCR/retirement requests submitted after the 
Marine has been transferred to the retired list or the FMCR must be requested 
through the Board of Correction of Naval Records (BCNR). The BCNR website 
is: http://www.hg.navy.mil/bcnr/bcnr. 

7006. RECEIPT OF REQUEST FOR RETIREMENT/TRANSFER TO THE FMCR. See 
Appendix E for detailed instructions on the use of the unit diary system in 
MCTFS for retirement processing. 

*1. Request Submission. Acceptance of the unit diary request will be 
indicated on the reporting unit's Diary Feedback Report (DFR) and the 
Transaction Research File (TRF) . A "request" "5" or "6" reenlistment
extension-retirement (RER) flag will post in MCTFS indicating a request 
submission. Additionally, a planned reenlistment-enlistment-retirement (PRR) 
date will post reflecting the requested retirement date. The Marine should 
maintain liaison with the appropriate unit administrative personnel until 
request acceptance is confirmed via the DFR. 

*2. Acknowledgment. A "request" RER flag does not indicate receipt at 
Headquarters Marine Corps (HQMC) . The the CMC (MMSR-2) acknowledges receipt 
of the request by entering a "pending" "A" or "B" RER flag in the unit diary. 
The pending flag will reflect on the unit's DFR. 
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*3. Approval Authority. Staffing may require 60 days to obtain approval, 
prepare necessary letters and certificates, and to complete a statement of 
service documenting the Marine's service for retainer/retired pay 
determination. The CMC (MMSR-2) posts approvals in MCTFS which reflect on 
the unit's DFR with an \\approved" RER flag. Written authority for release or 
issuance of orders is not provided. The "approved" ''7" or "8" RER flag is 
the authority to release. MMSR will effect any necessary extension to meet 
the approved date for retirement/transfer to the FMCR if required and will 
provide a unit diary history statement at the time of approval. The 
responsible order writing unit will issue orders and provide any required 
documents. 

4. Effective Date. The effective date may be changed when, in the best 
interest of the Marine Corps, a delay is necessary to provide time for 
orderly relief, or for completion of the current tour or an ordered tour of 
duty. 

*5. Disapprovals. 
of the disapproval 
Requests submitted 

Should a retirement request be disapproved, notification 
will be reflected on the unit's DFR by a (0) RER flag. 
via separate correspondence will be disapproved via MCTFS. 

7007. RETIREMENT/TRANSFER TO THE FMCR ORDERS AND RELEASE FROM ACTIVE DUTY 

1. Authority for release from active duty and transfer to the FMCR or 
Retired List will be issued by the CMC (MMSR-2). 

*a. Retirement. The first day of the month is the effective date of 
retirement and the last day of active duty is the preceeding day. 

b. Transfer FMCR. Transfer to the FMCR is effected on the last day of 
the month and Marines assume a status in the FMCR on the first day of the 
following month. 

c. See figure 7-1 for transfer to the FMCR orders format. 

d. See figure 7-2 for transfer to the Retired List orders format. 

*2. Release from active duty will not be made on a date other than directed 
for by the CMC (MMSR-2), unless a modification to the approved date is 
granted by the CMC (MMSR-2) . Marines detached after the approved date are 
considered to be in a retired status as of the approved date, unless the 
Marine is in receipt of orders continuing him or her on active duty in a 
retired and retained status before the effective date of retirement. 

3. Once the CMC approval authority is received, immediately notify the CMC 
(MMSR-2) by message when any of the conditions outlined in paragraph 7005.6 
occur. 

4. Commanding Officer Responsibilities 

a. Issue orders per the format contained in figure 7-1 or 7-2. 
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*b. Refer to reference (i) MCO P1070.12K (IRAM) for disposition 
instructions of service records, health and dental records. 

*c. Maintain accountability of retirement documents mailed to the unit by 
the CMC (MMSR-2) . 

d. Provide an appropriate retirement ceremony. 

7008. RETIREMENT/FMCR CERTIFICATES AND LAPEL PIN. Certificates and a lapel 
pin will be provided by the CMC (MMSR-2) for delivery by the reporting 
command to the Marine; if received in unsatisfactory condition immediately 
notify the CMC (MMSR-2) for replacement. 

*7009. MODIFICATION OF FMCR/RETIRED LIST DATES FOR CONVENIENCE OF THE 
GOVERNMENT. Only the CMC (MMSR-2) may modify an approved retirement/transfer 
to the FMCR. When such situations occur contact the CMC (MMSR-2) immediately 
for disposition instructions. Convenience of the Government MCTFS entries 
made by the unit will not process and the Marine will be dropped from the 
active duty rolls without CMC intervention. 

*1. See paragraph 1011.3 for requirements to modify a retirement for medical 
reasons. 

2. Convenience of the Government - Legal (CofGL). If a pending transfer 
FMCR/retirement requires modification for legal processing the following 
pertains: 

*a. A Marine pending punitive discharge proceedings may be retained as 
CofGL beyond EAS/ECC. The chain of command and the CMC (MMSR-2) will 
determine a new retirement date and an appropriate extension of contract. 

b. Marines to whom jurisdiction has attached by commencement of action 
with a view to trial (by apprehension, arrest, confinement, or filing of 
charges) before release from active duty, may be retained on active duty. 
Once jurisdiction has so attached, it continues for purposes of trial, 
sentence, and punishment. Additionally, personnel may be retained if subject 
to the initiation of a preliminary inquiry, subject to information of a 
discreditory nature that may lead to a preliminary inquiry or the assumption 
of jurisdiction, to include, but not limited to, a restraining order against 
their person. 

7010. RETIREMENT CEREMONY. See paragraph 1012. 

7011. ACCRUED LEAVE. See paragraph 1010. 

*7012. RETIRED GRADE 

*1. In general, an enlisted Marine is transferred to the FMCR/Retired List 
in the grade in which he or she served satisfactorily at the time of that 
transfer. However, if the Marine previously served as an officer, the 
Secretary of the Navy may advance the Marine to the highest officer grade 
served satisfactorily upon retirement at 30 years of total service. The 

7-11 Enclosure (1) 



(~) 
'~--

() 

() 

MCO 1900.16 
26 Nov 2013 

7012 

Comptroller General has ruled that military personnel may be advanced to the 
highest officer grade held in any Armed Force in which they served 
satisfactorily. See paragraph 7018 for advancement in grade on the retired 
list. 

*2. If an enlisted Marine requests transfer to the FMCR/Retired List and 
CMC(MM) determines that the Marine 1 s service in the current pay grade was 
satisfactory and approves the request 1 per the authority identified in 
paragraph 7006.3, then the request shall be processed per the guidelines 
contained in this chapter. 

*3. If an enlisted Marine requests transfer to the FMCR/Retired List and 
CMC(MM) determines that adverse information contained in the official 
military personnel file/service records of the Marine or adverse information 
forwarded by the Marine's chain of command with the request for transfer to 
the FMCR/Retired List forms the basis for one of the reasons for separation 
in Chapter 6 of this manual, the CMC(MM) shall disapprove the request and 
direct administrative separation processing per the guidelines contained in 
Chapter 6 of this manual. 

*4. A determination that an enlisted Marine did not serve satisfactorily in 
their current grade may only be made prior to the enlisted Marine being 
transferred to the FMCR/Retired List and only after the enlisted Marine has 
been afforded the procedural rights of a respondent under paragraph 6304 
(Administrative Board Procedures) of this manual. 

*a. Eligible FMCR/Retired List enlisted Marines shall be evaluated for 
satisfactory performance in grade and have an FMCR/Retired List grade and 
characterization of service recommendation made by an administrative 
separation board; or 

*b. If the board is waived at the time the Marine acknowledges his/her 
rights or later waived per Figure 7-3 and accepted by CMC(MM), a final grade 
and characterization of service determination will be made by DC, M&RA. See 
paragraph 6106.4b(3) for the criteria DC M&RA will follow when making a final 
determination regarding reducing a Marine one inferior grade before transfer 
and paragraph 1004 for the guidelines on characterization of service. 

*5. Waiver 

*a. At Notification: A Marine that has requested transfer to the 
FMCR/Retired List prior to the initiation of administrative separation 
proceedings, but CMC(MM) has disapproved the request and directed 
administrative separation processing, may waive their right to an 
administrative separation board at the time they are notified of separation 
proceedings and have a grade and characterization of service determination 
made by DC, M&RA. Use of Figure 7-3 is not required. Ensure the separation 
package is endorsed and forwarded, via the chain of command to the CMC 
(MMSR-2) for a final grade and characterization determination and issuance of 
an effective date of transfer by DC, M&RA. See paragraph 6106.4b(3) for the 
criteria DC, M&RA will follow when making a final determination regarding 
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reducing a Marine one inferior grade before transfer and paragraph 1004 for 
the guidelines on characterization of service. 

*b. Post Notification: An enlisted Marine that has requested transfer to 
the FMCR/Retired List prior to the initiation of administrative separation 
proceedings, but CMC has disapproved the request and directed administrative 
separation processing, that did not originally waive their right to an 
administrative separation board at the time they were notified of the 
initiation of separation proceedings, may, at anytime prior to final action 
by the DC, M&RA, waive their right to an administrative separation board or 
continued administrative processing using Figure 7-3. 

*(1) Signed copies of Figures 7-3, 7-4 and 7-5 shall be forwarded via 
the Marine's chain-of-command to CMC (MMSR-2). 

*(2) If the Marine's waiver is accepted and approved, DC (M&RA) will 
make a final grade and characterization of service determination and direct 
an effective date of transfer to the FMCR/Retired List. In these cases, the 
final determination of FMCR/retirement grade and characterization of service 
rests exclusively with the DC, M&RA. See paragraph 6106.4b(3) for the 
criteria DC, M&RA will follow when making a final determination regarding 
reducing a Marine one inferior grade before transfer. 

*6. Final Action. Prior to DC, M&RA taking final action on any involuntary 
administrative separation involving a grade and characterization of service 
determination at transfer to the FMCR/Retired list, the record of proceedings 
shall be reviewed by a judge advocate, or civilian attorney employed by the 
Navy or Marine Corps. 

*7. See reference (t) SECNAVINST 1920.6C and Chapter 4 of this manual for 
guidance related to officer separations. 

7013. GRADE WHILE A MEMBER OF THE FMCR. A Marine who transfers to the FMCR 
does so in the grade held on the day released from active duty and 
transferred to the FMCR. Advancement to any officer grade upon retirement is 
explained in paragraph 7018. 

7014. RETIRED PAY. See paragraph 1402. 

7015. FMCR RETAINER PAY. See paragraph 1402. 

*7016. PAY ACCOUNTS. See paragraph 1404. 

7017. CURRENT ADDRESS AND RESIDENCE OF RETIRED AND FMCR ENLISTED MARINES. 
See paragraph 1405. 

7018. RETIREMENT OF MEMBERS OF THE FMCR AND ADVANCEMENT ON THE RETIRED LIST 

*1. When a Marine in the FMCR completes 30 years of combined active, 
inactive and constructive service, or when found not physically qualified, 
the Marine shall, without application, transfer to the Retired List. 
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2. For the purpose of retirement, a Marine's years of service are computed 
by adding: 

a. The years of service credited upon transfer to the FMCR; and 

b. The years of service, active and inactive, while a member of the 
FMCR. 

3. Unless otherwise entitled to higher pay per paragraph 7018.4, each Marine 
transferred to the Retired List is entitled to retired pay at the same rate 
as retainer pay. 

*4. Upon transfer to the Retired List, Marines will be advanced to the 
highest grade in which the Marine served satisfactorily as determined by the 
Secretary of the Navy or the CMC. The Comptroller General has ruled that 
military personnel may be advanced to the highest officer grade held in any 
Armed Force in which they served satisfactorily. 

a. Eligible Marines transferring to the Retired List upon completion of 
30 years of total service will be entitled to retired pay at the rate of 
the basic pay of either the highest officer grade or enlisted grade held on 
the date of retirement, whichever is most favorable. 

b. If advancement to an officer grade will result in entitlement to 
lesser retired pay, a Marine who applies to the Secretary of the Navy within 
3 months after advancement will, subject to the Secretary's approval, be 
restored to the former grade for pay purposes. 

*c. An enlisted Marine who previously served on active duty in pay grade 
0-1 or above must satisfy the applicable service-in-grade requirements to be 
retired in that officer grade (pay grade 0-1 or above) unless temporarily 
appointed to the pay grade 0-1 or above in time of war or national emergency, 
and had his or her appointment terminated as a result of a reduction in force 
or a similar management action. These provisions apply to an enlisted 
Marine: 

*(1) Who has previously served on active duty in pay grade 0-1 or 
above and was reverted to an enlisted or warrant officer grade before 15 
September 1981. 

*(2) Who has not served in pay grade 0-1 or above after 
14 September 1981. 

*(3) Whose service-in-grade does not satisfy the applicable service
in-grade requirements of this paragraph, the Secretary of the Navy, upon 
recommendation from the Director, Manpower Management or DC, M&RA, may make a 
determination to retire and advance the Marine on the retired list to the 
highest officer grade in which satisfactorily served, if is entitled to 
retirement under reference (a) . 
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*5. The CMC (MMSR-7) will issue notification to each Marine transferred from 
the FMCR to the Retired List advising him or her of their change in status. 

*7019. REQUESTS TO CHANGE FMCR/RETIREMENT REQUESTS 

*a. Requests to change FMCR/retirement requests submitted prior to 
transferring to the retired list or FMCR must be requested through the CMC 
(MMSR-2). 

*b. The DC, M&RA or the final approval authority for the request, when 
determined to be in the best interest of the service to not transfer the 
member on the date established for the member's transfer to the retired list 
or FMCR, may change or cancel the approved request. 

*c. Requests to change FMCR/retirernent requests submitted after the 
member has been transferred to the retired list or Fleet Marine Corps Reserve 
(FMCR) must be requested through the Board for Correction of Naval Records 
(BCNR). The BCNR website can be reached at http://www.hq.navy.mil/bcnr/bcnr. 
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Figure 7-1.--Format for Orders for Release from Active Duty and 
Transfer to the FMCR 

*ADDITIONAL PARAGRAPHS MAY BE ADDED AS DIRECTED BY THE COMMAND 

(Issuing Command) 
(Marine Concerned) 

(Letterhead) 

RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE FLEET MARINE CORPS 
RESERVE (FMCR) 

Ref: (a) Title 10, U.S. Code 6330 
*(b) MCO Pl900.16G (MARCORSEPMAN) 

(c) JFTR, par. U5130, U5230, and U5345-H 
*(d) MCO P5512.11C (ID CARDS) 
*(e) Online MCTFSPRIUM 
*(f) MCO Pl070.12K (IRAM) 

Encl: (1) Retired Pay Data Form (DD Form 2656) 
(2) Travel Voucher (DD Form 1351-2) 
(3) Certificate of Transfer to the FMCR 

*1. On (PRR) you will be placed in the Fleet Marine Corps Reserve (FMCR) per 
references (a) and (b). Accordingly, at 2359 (PRR (Example 31 August 2011)) 
you will be detached from your present duty station and released from active 
duty. You will proceed to your home (MCC W95) and complete all travel within 
the time specified in reference (c) . Active duty pay and allowances 
terminate (PRR) . 

*2. As of (PRR), you will complete (TOT SVC) cumulative service of which 
(ACTIVE svc,-rs-active/active constructive service. You had (INACTIVE SVC) 
inactive service and earned (INACDU POINTS) inactive duty points equivalent 
to (INACDU POINTS EQ) months for pay under reference (a). On (PRR), you will 
complete (RET PAY MULT SVC) service creditable for the retired pay 
multiplier. Your retirement from the FMCR will be effective without request 
on (ADV GRADE ED) at the completion of 30 years cumulative service. 

3. Upon receipt of these orders notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

4. Your commanding officer will issue an application for an identification 
card pursuant to reference (d), issue a DD Form 214, and report your 
retirement per reference (e) . 

5. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

*6. Enclosure (1), to include a permanent mailing address, should be 
completed and submitted to your commanding officer or his representative. 

Figure 7-1.--Format for Orders for Release from Active Duty and 
Transfer to the FMCR--Continued 
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Figure 7-1.--Format for Orders for Release from Act ive Duty and 
Transfer to the FMCR--Continued 

Subj: RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE FLEET MAR I NE CORPS 
RESERVE (FMCR) 

Your commanding officer is responsible for its forwarding 30 days before the 
date of your approved transfer to the Fleet Marine Corps Reserve to the 
Defen se Finance and Accounting Servi ce at: DFAS, U.S. Mi l itary Retirement 
Pay, P.O. Box 7 130, London, KY 40742-7130. Retain a copy of t hi s f orm for 
your fi l es . It is your documentation of your Su rvi vor Benef i t Pl an (SBP) 
coverage election . Should t hi s f orm not be received by DFAS, you will have 
your re t ainer pay reduced to correspond to the maximum SBP cove r age and t he 
maximum tax wi thholding. 

7. You have stated that your future address for mai l ing purposes is : 
Report changes o f addre ss to the Defense Finan ce an d Account i ng Se r vice at 
t he address in paragraph 6. You may also telefax your address changes by 
cal ling 1 -800- 469-6559. Additional inf ormation can be found at 
http: //www.dfas . mil / dfas.mil . Ensure you include your s i gnature over your 
EDIPI . 

*8. You may select a home of record and receive trave l al l owance for the 
travel performed there f r om this command per reference (c), which also 
addresses entitlement to family members travel and to storage and shi pmen t of 
household goods. Ensure you understand its contents before detaching from 
this command. Al l travel mus t be completed within 1 year from the date of 
your rel ease from active duty and transfer to the FMCR. Complete the home of 
se l ection endorsement before submi ssion of these orders f o r settlement of 
travel. Once a home is selected and travel al l owance is received for travel, 
the selection is i rrevocable. Upon completion of travel, forward enclosure 
(2) , along wi th a copy of your retirement order s and a l l other support i ng 
documentat ion, to the servicing Finance/Disbursing Office t hat supports your 
last active dut y stat ion. Submit claims for DI TY move reimbursement to the 
Commandi ng Of ficer, TVCD, 814 Radford Bl vd, Marine Corps Logistics Base, 
Albany, GA 3 1704 - 1128. 

9 . Th e officer having custody of your service record and h ealth (medical and 
dental) record will forward t h e original s per reference (f) and ensure a copy 
of these orders are fi l ed in your Official Military Personnel File (OMPF ) . 
You shoul d mak e and retain a personal copy of these records for safekeeping. 

10. Enc l osure (3) recognizes your t r ansfer to the FMCR. 

11. You (are /are not) entit l ed to extraordinar y hero i sm pay. 

12. Advise your commanding officer immediately should you be found not 
physically qualified for transfer to the FMCR. The CMC (MMSR-2) should be 
notified without delay with pertinent information and requesting disposition 
instructions. 

Figure 7-1.--Format for Orders for Release from Active Duty and 
Transfer to the FMCR--Contin ued 
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Figure 7-1.--Format for Orders for Release from Active Duty and 
Transfer to the FMCR--Continued 

Subj: RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE FLEET MARINE CORPS 
RESERVE (FMCR) 

*13. You may wear your uniform from this command to your home, if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate, under the Marine 
Corps Uniform Regulations (MCO P1020.34G, paragraph 8003 and 11002). 

*14. Expenditures for active component Marines under these orders are 
chargeable to appropriation data contained within the Marine Corps Total 
Force System (MCTFS) D860 screen. Advance travel payment is authorized. 
Mobilized Marines will charge appropriation data contained within 
mobilization orders. 

*15. As a member of the FMCR, in time of war or national emergency declared 
by the President, the Secretary of the Navy may order you to active duty at 
sea or on shore. Keep your Record of Emergency Data current. Ensure you 
include your signature over your EDIPI. This can be accomplished by 
contacting the nearest Marine Corps activity in your area or by writing to: 

Headquarters 
3280 Russell 
Quantico, VA 

United States Marine Corps (MMSR-7) 
Road 

22134-5103 

16. Your presence will be missed by your fellow Marines. We request that 
you continue to support them in their undertakings. On behalf of the 
Commandant of the Marine Corps and those with whom you have served, I express 
sincere appreciation for your faithful service and wish you health, 
happiness, and every success in the future. 

Copy to: 
Disbursing Officer 
OMPF 

By direction 

Figure 7-1.--Format for Orders for Release from Active Duty and 
Transfer to the FMCR--Continued 
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Figure 7-1.--Forrnat for Orders for Release from Active Duty and 
Transfer to the FMCR--Continued 

HOME OF SELECTION ENDORSEMENT 

I certify that I have selected (city), (State) as my home incident to 
transfer to the FMCR and arrived there on (date) . I further certify and 
understand that this selection, once made and travel allowance is received 
for travel thereto, is irrevocable and no further entitlement to travel 
allowances shall accrue. 

(Signature) (Date) 

Figure 7-1.--Format for Orders for Release from Active Duty and 
Transfer to the FMCR 
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Figure 7-2.--Format for Orders for Transfer to the Retired List 

*ADDITIONAL PARAGRAPHS MAY BE ADDED AS DIRECTED BY THE COMMAND 

From: 
To: 

(Issuing Command) 
(Marine Concerned) 

(Letterhead) 

Subj: RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE RETIRED LIST 

Ref: (a) Title 10, u.s. Code 6330 
*(b) MCO P1900.16G (MARCORSEPMAN) 

(c) JFTR, par. U5130, U5230, and U5345-H 
*(d) MCO P5512.11D (ID CARDS) 
*(e) Online MCTFSPRIUM 
*(f) MCO P1070.12K (IRAM) 

Encl: (1) Retired Pay Data Form (DD Form 2656) 
(2) Travel Voucher (DD Form 1351-2) 
(3) Certificate of Retirement 

*1. On (PRR) (Example 1 September 2011) you will be placed on the Marine 
Corps Retired List per references (a) and (b). Accordingly, at 2359 (PRR 
minus 1 day (Example 31 August 2011) you will be detached from your present 
duty station and released from active duty. You will proceed to your home 
(MCC W95) and complete all travel within the time specified in reference (c) . 
Active duty pay and allowances terminate (PRR minus 1 day (Example 31 August 
2011) ) . 

*2. As of (PRR minus 1 day), you will complete (TOT SVC) cumulative service 
of which (ACTIVE SVC) is active service. You had (INACTIVE SVC) inactive 
service and earned (INACDU POINTS) inactive duty points equivalent to (INACDU 
POINTS EQ) months for pay under reference (a) . On (PRR minus 1 day (Example 
31 August 2011)), you will complete (RET PAY MULT SVC) service creditable for 
the retired pay multiplier. 

3. Upon receipt of these orders notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

(The following will be inserted as paragraph 3 to the orders of Marines who 
are advanced in grade on the retired list: u3. The Secretary of the Navy 
has determined that you are entitled to be advanced on the retired list, with 
retired pay computed on the basis of the higher rate of basic pay of the two 
grades involved. I take pleasure in transmitting as enclosure (1), your 
letter of advancement to the grade of .") 

4. Your commanding officer will issue an application for an identification 
card pursuant to reference {d), issue a DD Form 214, and report your 
retirement per reference (e) . 

Figure 7-2.--Format for Orders for Transfer to the Retired List--Continued 
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Figure 7-2.--Format for Orders for Transfer to the Retired List--Continued 

Subj: RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE RETIRED LIST 

5. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

*6. Enclosure (1), to include a permanent mailing address, should be 
completed and submitted to your commanding officer or his representative. 
Your commanding officer is responsible for its forwarding 30 days before your 
approved retirement date to the Defense Finance and Accounting Service at: 
DFAS, u.s. Military Retirement Pay, P.O. Box 7130, London, KY 40742-7130. 
Retain a copy of this form for your files. It is your documentation of your 
survivor Benefit Plan (SBP) coverage election. Should this form not be 
received by DFAS, you will have your retired pay reduced to correspond to the 
maximum SBP coverage and the maximum tax withholding. 

*7. You have stated that your future address for mailing purposes is: 
Report changes of address to the Defense Finance and Accounting Service at 
the address in paragraph 6. You may also telefax your address changes by 
calling 1-800-469-6559. Ensure you include your signature over your EDIPI. 
Additional information can be found at http://www.dfas.mil/dfas.html. 

*8. You may select a home and receive travel allowance for the travel 
performed there from this command per reference (c), which also addresses 
entitlement to family members travel and to storage and shipment of household 
goods. Ensure you understand its contents before detaching from this 
command. All travel must be completed within 1 year from the date of your 
release from active duty and transfer to the Retired List. Complete the home 
of selection endorsement before submission of these orders for settlement of 
travel. Once a home is selected and travel allowance is received for travel, 
the selection is irrevocable. Upon completion of travel, forward enclosure 
(2), along with a copy of your retirement orders and all other supporting 
documentation, to the servicing Finance/Disbursing Office that supports your 
last active duty station. Submit claims for DITY move reimbursement to the 
Commanding Officer, TVCD, 814 Radford Blvd, Marine Corps Logistics Base, 
Albany, GA 31704-1128. 

9. The officer having custody of your service record and health {medical and 
dental) record will forward the originals per reference {f) and ensure a copy 
of these orders are filed in your Official Military Personnel File (OMPF) . 
You should make and retain a personal copy of these records for safekeeping. 

10. Enclosure {3) recognizes your retirement. 

11. Advise your commanding officer immediately should you be found not 
physically qualified for retirement. The CMC (MMSR-2) should be notified 
without delay with pertinent information and requesting disposition 
instructions. 

12. You may wear your uniform from this command to your home, if travel is 
performed within 3 months after your release from active duty, and on such 

Figure 7-2.--Format for Orders for Transfer to the Retired List--Continued 
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Figure 7-2.--Format for Orders for Transfer to the Retired List--Continued 

Subj: RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE RETIRED LIST 

occasions as the wearing of the uniform is appropriate, under the Marine 
Corps Uniform Regulations per (MCO P1020.34G, paragraph 8003 and 11002) 

*13. Expenditures for active component Marines under these orders are 
chargeable to appropriation data contained within the Marine Corps Total 
Force System (MCTFS) DB60 screen. Advance travel payment is authorized. 
Mobilized Marines will charge appropriation data contained within 
mobilization orders. 

14. As a retired Marine, in time of war or national emergency declared by 
the President, the Secretary of the Navy may order you to active duty at sea 
or on shore. Keep your Record of Emergency Data (NAVMC 10526) current. 
Ensure you include your signature over your EDIPI. This can be accomplished 
by contacting the nearest Marine Corps activity in your area or by writing 
to: 

Headquarters 
3280 Russell 
Quantico, VA 

United States Marine Corps (MMSR-7) 
Road 

22134-5103 

15. Your presence will be missed by your fellow Marines. We request 
you continue to support them in their undertakings. On behalf of the 
Commandant of the Marine Corps and those with whom you have served, I 
sincere appreciation for your faithful service and wish you health, 
happiness, and every success in the future. 

Copy to: 
Disbursing Officer 
OMPF 

By direction 

that 

express 

Figure 7-2.--Format for Orders for Transfer to the Retired List--Continued 
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Figure 7-2.--Format for Orders for Transfer to the Retired List--Continued 

HOME OF SELECTION ENDORSEMENT 

I certify that I have selected (city), (State) as my home incident to 
transfer to the retired list and arrived there on {date) . I further certify 
and understand that this selection, once made and travel allowance is 
received for travel thereto, is irrevocable and no further entitlement to 
travel allowances shall accrue. 

(Signature) (Date) 

Figure 7-2.--Format for Orders for Transfer to the Retired List 
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*Figure 7-3.--Request for Wa~ver o~ Adrn1n1strat1ve Separation 
Board Processing to Transfer to the FMCR/Retired List 

(Date) 

From: Rank/name/EDIPI/MOS 
To: Commandant of the Marine Corps/MMSR-2 
Via: Chain of Command 

Subj: REQUEST FOR WAIVER OF CMC DIRECTED ADMINISTRATIVE SEPARATION 
BOARD PROCESSING AND TO TRANSFER TO THE FMCR/RETIRED LIST 

Ref: (a) MCO 1900.16G 

Encl: (1) [Written statement of Marine] 

1. Per the reference, I request waiver of [my Administrative Separation 
Board (ADSep Board)] [Administrative processing] and to transfer to the 
FMCR/Retired List in my current grade with a [honorable] OR [general (under 
honorable conditions) characterization of service] . 

2. I understand that my request to transfer in my current grade and receive 
a characterization of service more favorable than the least favorable 
characterization of service authorized is not a condition to this request. I 
understand that this request may be accepted or that the Deputy Commandant, 
Manpower and Reserve Affairs (DC 1 M&RA) may direct transfer in the next 
inferior grade with an appropriate and authorized characterization of service 
at transfer. I understand that I may submit a statement to DC, M&RA for 
consideration. [My statement is attached/I have not submitted a statement 
for consideration] . I understand that if I am being processed for 
misconduct, I may receive and under other than honorable conditions 
characterization of service at transfer and that the automatic reduction at 
separation, for Marines serving in the pay grade E-4 or above to E-3, is not 
applicable. I understand that I will be required to transfer to the 
FMCR/Retired List with an effective date directed by the DC, M&RA. 

3. I acknowledge that I have the right to present my case before an 
administrative separation board that has the prerogative of recommending to 
the DC, M&RA that I retire in my current grade and receive a more favorable 
characterization of service than the least favorable authorized. After 
consultation with counsel and having been afforded the rights of a respondent 
per paragraph 6304 of the reference, I knowingly waive my right to an 
administrative separation board with the understanding that DC, M&RA will 
make a characterization of service and pay grade determination, after giving 
due consideration to my service, conduct, performance, and [my attached 
statement (if applicable)]. 

OR 

*Figure 7-3.--Request for Waiver of Administrative Separation 
Board Processing to Transfer to the FMCR/Retired 
List--Continued 
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Subj: REQUEST FOR WAIVER OF CMC DIRECTED ADMINISTRATIVE SEPARATION 
BOARD/CONTINUED PROCESSING AND TO TRANSFER TO THE FMCR/RETIRED LIST 

4. I acknowledge that I am making this request following the conduct of an 
administrative separation board and that the recommendations of the board may 
be considered at the discretion of the DC, M&RA. I understand that the DC, 
M&RA may choose to take immediate action or disapprove my waiver pending 
receipt of the complete administrative separation package from my command. 
If the DC, M&RA chooses to take immediate action, I understand that the DC, 
M&RA will make a final pay grade and characterization of service 
determination and issue me an effective date of transfer. After consultation 
with counsel and having been afforded the rights of a respondent per 
paragraph 6304 of the reference, I knowingly waive continued administrative 
separation processing and request that the DC, M&RA make an immediate 
characterization of service and pay grade determination and transfer me to 
the FMCR/Retired List at a date to be determined by the DC, M&RA. 

5. Finally, I understand that submission of this request does not preclude 
or suspend further command disciplinary action, if warranted. 

SIGNATURE OF MARINE 

*Figure 7-3.--Request for Waiver of Administrative Separation 
Board Processing to Transfer to the FMCR/Retired 
List 
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*Figure 7-4.--command Endorsement for Waiver of Administrative 
Separation Board Processing to Transfer to the 
FMCR/Retired List 

ENDORSEMENT on Rank/Name/EDIPI/MOS Request of (date of request) 

From: Commanding Officer/Commanding General 
Commandant of the Marine Corps/MMSR-2 
Chain of Command (as applicable) 

To: 
Via: 

Subj: REQUEST FOR WAIVER OF CMC DIRECTED ADMINISTRATIVE SEPARATION 
BOARD PROCESSING AND TO TRANSFER TO THE FMCR/RETIRED LIST 

Ref: (a) MCO 1900.16G_ 

1. Per the reference, forwarded, recommending approval/disapproval. 

2. Basic record: 

a. Date of current enlistment: 
b. Expiration of current contract/ECC: 
c. Armed Forces Active Duty Base Date 
d. Total active federal military service as of (date): 
e. Total satisfactory service creditable towards reserve 

retirement (Inactive Duty Reserve personnel only): 

(Date) 

3. Involvement with civilian authorities: (if none, so state, otherwise, 
provide details of events, circumstances, and facts surrounding offense(s). 
Include citation of civil statute(s) violated, charge(s) on which arraigned 
and/or plead guilty or tried and/or convicted, and sentence of court (if 
any). 

4. Summary of military offense(s): (If none, so state: otherwise, 
list chronological date of nonjudicial punishment/court-martial 
(CM), reason/offense, including article(s) and specification(s); for CM 
indicate convening authority's final action and date. 

5. Commanding Officer's comments to include a recommendation whether the 
Marine should be allowed to transfer in current, 
or one inferior pay grade and the characterization of service at transfer to 
the FMCR/Retired List. [Guidelines for characterization of service are 
contained in paragraph 1004 of the reference. Must be consistent with that 
which is authorized for the basis] 

SIGNATURE OF CO/CG (OR ACTING) 

*Figure 7-4.--Command Endorsement for Waiver of Administrative 
Separation Board Processing to Transfer to the 
FMCR/Retired List 
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*Figure 7-5.--Sample Service Record Entry for Approval of Request to Waive 
Involuntary Administrative Separation Board Processing and to 
Transfer to the FMCR/Retired List 

If Waiver is Approved. If authority is granted to allow the Marine, pursuant 
to a waiver of involuntary administrative separation board processing and to 
transfer to FMCR/Retired List, prepare the following Page 11 entry for 
inclusion in Marine's record: 

(Date) 

"I understand that I have been afforded the opportunity to transfer to the 
FMCR/Retired List. I further understand that the DC, M&RA will determine 
whether I transfer in my current grade or at the next inferior grade. I also 
understand that, in cases involving misconduct, an under other than honorable 
conditions characterization of service may be assigned with due consideration 
of my service record in my current enlistment and that the DC, M&RA will make 
the final determination of characterization of service at trallsfer, the date 
of transfer to the FMCR/Retired List, and that I will be assigned a 
reenlistment code of RE-4 and that I am not eligible to be recalled without 
express written permission of CMC/MMSR. 

AUTHORITY: (CMC/MMSR-2 Message DTG) . 

MARINE'S SIGNATURE/DATE WITNESS SIGNATURE/DATE 

*Figure 7-5.--Sample Service Record Entry for Approval of Request to Waive 
Involuntary Administrative Separation Board Processing and to 
Transfer to the FMCR/Retired List 
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SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

PARAGRAPH PAGE 

AUTHORITY AND RESPONSIBILITY FOR DISABILITY EVALUATION 8001 8-5 

GENERAL 8002 8-5 

DEFINITIONS 8003 8-6 

*SECTION 1: LIMITED DUTY PROCESSING PROCEDURES AND POLICIES 

GENERAL 8101 8-13 

PURPOSE 8102 8-13 

LIGHT DUTY 8103 8-13 

LIMITED DUTY OVERVIEW 8104 8-14 

LIMITED DUTY POLICY 8105 8-16 

AUTHORIZATION FOR PARTIAL/NO PFT 8106 8-17 

DEPLOYABILITY/PCS 8107 8-18 

PERMANENT LIMITED DUTY (PLD) 8108 8-18 

EXPANDED PERMANENT LIMITED DUTY (EPLD) 8109 8-20 
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SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

8001. AUTHORITY AND RESPONSIBILITY FOR DISABILITY EVALUATION 

*1. The provisions of this chapter are applicable to all Marines who are 
being evaluated within the Naval Disability Evaluation System (DES) to 
determine fitness for continued naval service, active duty or continued 
service in the Marine Corps Reserve. 

2. The statutory authority for all disability processing is reference (a) 
Title 10, u.s.c. chapter 61. The secretary of the Navy has the statutory 
responsibility to prescribe regulations to carry out disability processing 
within the naval service and exercises all powers, functions, and duties 
incident to the determination of: 

*a. Fitness for continued naval service of any Marine under the 
Secretary's jurisdiction; 

b. Percentage of disability of any Marine at the time of separation from 
active duty; 

c. Entitlement to, and payment of, disability severance pay; and 

d. Suitability of any Marine for reappointment, reenlistment, or reentry 
into active duty. 

*3. General court martial convening authorities shall determine the 
precedence of administrative, punitive or disability separation processing 
and notify CMC(MMSR-4) when a CMC directed disability separation should be 
held in abeyance for legal or administrative reasons. 

8002. GENERAL 

1. The laws pertaining to physical disability retirement or separation must 
be administered expeditiously, equitably, and with due regard for the 
interests of both the Marine and the Government. Fit, Unfit, and Presumed 
Fit (PFit) signify specific and unique conditions that describe the physical 
evaluation of Marines within the DES. For the purposes of this chapter these 
terms are capitalized to highlight their importance in describing the 
physical condition of a Marine in the evaluation process. 

2. Disability retirement pay and severance pay authorized by reference (a) 
Title 10, U.S.C. chapter 61 are benefits provided to Marines who become Unfit 
to perform duty because of a physical disability incurred or aggravated while 
on active duty or inactive duty training. 

3. Marines who incur or aggravate a disease or injury during active service 
which impairs their earning capacity for civil occupations, but does not 
preclude performance of full military duties, may be eligible for 
compensation under laws administered by the Department of Veterans Affairs 
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(VA) even though they do not qualify for disability retirement or severance 
pay through the military disability system. 

4. The fact that a Marine is found Unfit for duty due to a physical 
disability while on active duty is not sufficient, in itself, to establish 
entitlement to disability benefits. There must be a determination 
that this Unfitness was incurred or aggravated while entitled to receive 
basic pay. The phrase "while entitled to receive basic pay" encompasses all 
duty which entitles a Marine to receive active duty pay, as well as, any duty 
without pay which by law must be considered. 

8003. DEFINITIONS. Definitions that apply to physical evaluation and 
disability determination. 

*1. CMC (MMSR-4). Disability section, Separation and Retirement Branch, 
Manpower Management Division, Manpower and Reserve Affairs Department, 
Headquarters United States Marine Corps (HQMC), which acts on behalf of the 
Secretary of the Navy and the CMC for the disposition of Marines as directed 
by the Department of the Navy Physical Evaluation Board (PEB) . 

2. Combat-Related Injury or Disease. Physical disability is combat-related 
if it makes the Marine Unfit, and it was incurred as a direct result of armed 
conflict, while engaged in extra hazardous service, under conditions 
simulating war, or caused by an instrumentality of war and are specified by 
the PEB. 

3. Compensable Disability. A medical condition that leads to a 
determination that a Marine is Unfit by reason of physical disability. This 
determination meets the statutory criteria under reference (a) Title 10, 
U.S.C. chapter 61 for entitlement to disability retired or severance pay. 

*4. Conditions Not Constituting a Physical Disability. Conditions not 
constituting a physical disability and not ratable in the absence of an 
underlying ratable causative disorder. See paragraph 6203.2. 

*5. Disability Evaluation System (DES). The Department of the Navy's system 
of evaluation of fitness for duty and disposition of physical disabilities in 
accordance with reference (a) Title 10, U.S.C. chapter 61 and DoD directives. 
When combined with the Veterans Administration Disability System, referred to 
as the Integrated Disability Evaluation System (IDES) . 

6. Disposition. Physical Evaluation Board (PEB) directed action performed 
by CMC (MMSR-4) affecting a Marine's status within the Marine Corps, 
specifically: 

a. Fit to continue naval service, resulting in return to duty, 
separation under other provisions of law, or removal from the Temporary 
Disability Retired List (TDRL) . 

b. Unfit to continue naval service, resulting in discharge with or 
without severance pay, transfer to the TDRL, continuance on the TDRL, or 
transfer to the Permanent Disability Retired List (PDRL) . 
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*7. Duty Limitation Codes. Defined in reference {w) OnLine MCTFS Codes 
Manual to identify restrictions to types of duty and reported via UD/MIPS 
transaction TTC 157-000. Displayed in MCTFS RT01 and TOUR screens. As used 
in this chapter the definition signifies restrictions based on medical 
condition(s) and fitness for duty. 

*a. Duty Limitation Code "Q", (DUTY LIMIT LD MED BOARD)/(NOT PHYS QUAL). 
A Marine assigned to Temporary Limited Duty (TLD) by an approved Medical 
Evaluation Board (MEB). This code is entered in MCTFS by the Marine's 
command when a Marine is placed on TLD as the result of an MEB by competent 
medical authority. The code is removed from MCTFS by the Marine's command 
when the Marine has been returned to full duty by a competent medical 
authority or found fit by the PEB. The duty limitation ''Q" code is not to be 
confused with the duty limitation ''D" code or the duty status "Q" code. 

*b. Duty Limitation Code "X", (EXPIRED TLD/MED BOARD) . This code will be 
MCTFS generated to signify that a Marine's six month period of TLD (DUTY 
LIMITATION CODE "Q") has expired. Units will not have the ability to report 
"X". Limited duty "X" codes not promptly resolved will be the subject of CMC 
non-compliance correspondence. 

*c. Duty Limitation Code "V", (IDES REFERRAL). This code will be 
reported to signify Integrated Disability Evaluation System (IDES) referral 
by a MEB for PEB determination. The Joint DoD/VA Disability Evaluation Form 
is the required documentation needed for unit diary reporting purposes. 
Marines will remain in a TLD status during PEB referral and a TLD 
reevaluation is not required. 

*d. Duty Limitation Code "Y", (IDES CASE ACCEPTED). This code will be 
reported only by CMC (MMSR-4) to signify that a Marine's medical evaluation 
board report has been accepted by the PEB and is now pending their action. 
Marines will remain in a TLD status pending IDES/PEB final disposition and a 
TLD reevaluation is not required. 

*e. Duty Limitation Code "1", (PERM LD (PLD) SHORT TERM NOT PAST EAS). 
This code will be reported for Marines assigned to permanent limited duty 
(PLD) to complete service obligations, current tour, needs of the Marine 
Corps and hardship. This code is only authorized, entered and removed from 
MCTFS by the CMC (MMSR-4) . 

*f. 
will be 
regular 
removed 

Duty Limitation Code "2", (PERM LD (PLD) TO RETIREMENT). This code 
reported for Marines assigned to PLD with less than 20 years to reach 
retirement eligibility. This code is only authorized, entered and 
from MCTFS by the CMC (MMSR-4) . 

*g. Duty Limitation Code "3", (EXPD PLD (EPLD) COMBAT INJURY). This code 
will be reported for Marines approved for retention on Expanded Permanent 
Limited Duty (EPLD) . This code is only authorized, entered and removed from 
MCTFS by the CMC (MMOA) and (MMEA-6) . 

*h. Duty Limitation Code "4", (EXPD PLD (EPLD) CBT INJ CMC DIR NODEPLOY). 
This code will be reported for Marines approved for retention on EPLD who are 
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non-deployable. This code is only authorized, entered and removed from MCTFS 
by the CMC (MMOA) and (MMEA-6) . 

*i. Duty Limitation Code "8", (RETN LD STAT). No longer utilized to 
report PLD status in MCTFS. 

*j. Duty Limitation Code "D" (MED NON DEP). 
nondeployable by competent authority. Implies 
medical treatment and reporting system. 

Judged medically 
the Marine will enter the 

*8. Expanded Permanent Limited Duty (EPLD) MARADMIN 228/06 provides 
guidance for Marines who have been wounded/injured in combat, found unfit by 
the PEB and desire to continue serving in the Marine Corps. The Marine will 
be assigned to EPLD until EAS by CMC (MMOA) or (MMEA-6) . When eligible for 
reenlistment, Marines will submit a reenlistment, extension, lateral move 
(RELM) request to the CMC (MMEA-6)/Reserve Continuation Team (RCT) via the 
Total Force Retention System (TFRS)/Automated Career Retention System (ACRS) 
and attach appropriate chain-of-command endorsements requesting retention in 
an EPLD status. Officers send a similar package to MMOA-3. 

9. Existed Prior to Service (EPTS). A PEB finding that establishes a Marine 
is Unfit to continue naval service due to a physical disability which 
manifested or existed prior to military service, and which has not been 
aggravated permanently by military service. Although symptoms may not have 
revealed themselves prior to the Marine's entry on active duty, the condition 
may still be determined to have existed prior to service. It may also be 
determined that the pre-existing condition was not aggravated by the Marine's 
service because the current condition of the Marine is the result of the 
natural progression of the pre-existing condition; i.e., the Marine's current 
condition is the same as it would have been had the Marine never come on 
active duty. A Marine found Unfit-EPTS is not eligible for disability 
severance pay or disability retirement, but may be eligible for severance pay 
or retirement under other provisions of law. 

*10. Fit. A finding by the Physical Evaluation Board (PEB) that a Marine is 
Fit to continue naval service based on evidence that the Marine is able to 
reasonably perform the duties of his or her office, grade, rank or rating, to 
include duties during a remaining period of Reserve obligation. Marines 
found Fit by the PEB are eligible for appropriate assignment. A finding of 
Fit by the PEB does not preclude subsequent determinations of unsuitability 
for deployment, PFT participation, disqualification for special duties, 
temporary limited duty, or administrative action (to include possible 
separation) resulting from such determinations. Therefore, fit to continue 
naval service is a distinction different than fit for full duty which is 
determined by the Commanding Officer and/or Commandant of the Marine 
Corps/Manpower Management. Marines found Fit by the PEB may not be 
subsequently involuntarily administratively separated for the same 
condition(s) without approval of SECDEF. These restrictions do not apply to 
other bases for administrative separation, separation at end of active 
service obligation or prioritization at re-enlistment. 
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*11. Light Duty. Status a Marine may be placed in for a maximum of 90 days, 
when a competent medical authority (physician) determines that a medical 
condition exists and interferes with the performance of duty. A physician 
may recommend up to 2 periods of 30 days of light duty when the Marine is 
expected to be returned to full duty within those 60 days. A Marine who is 
not returned to full duty after 60 days must have a medical evaluation board 
(MEB) initiated and completed within the following 30 days to evaluate the 
condition. Light duty is not authorized for Reservists on inactive duty. 

12. Line of Duty. In absence of clear and convincing evidence to the 
contrary, disease or injury suffered by a Marine will be considered to have 
been incurred in the line of duty. Disease or injury suffered by a Marine 
will not be considered to have been incurred in the line of duty when found 
under any one of the following circumstances: 

a. As a result of the Marine's intentional misconduct or willful neglect 
with a reckless disregard for the consequences; 

b. While avoiding duty by desertion or unauthorized absence; 

c. While confined under sentence of court-martial which includes an 
unremitted dishonorable discharge; or 

d. While confined under sentence of a civil court following conviction 
of an offense which is defined as a felony by the law of the jurisdiction 
where convicted. 

*13. Line of Duty (LoD) Benefits. A document issued when an injury or 
disease was incurred or aggravated by Reserve service and may authorize 
benefits to include medical care, travel to and from medical treatment, 
incapacitation pay and/or drill pay, and processing through the Disability 
Evaluation System (DES). See reference (q) SECNAVINST 1770.3D and refence 
(br) MCO 1770.2A. 

*14. Medical Board Online Tri-Service Tracking System (MEDBOLTT). MEDBOLTT 
is a DON web-based system that captures and shares data globally, allowing 
research of any patient referred to an MEB for both current board activity 
and historical referrals to any previous MEB. The system allows tracking of 
all board action from MTF to the PEB. Most Battalion Aid Stations (BAS) have 
access. View access can be authorized by any MTF with MEB convening 
authority. 

*15. Medical Extension. Extension of active duty service for a maximum of 
60 days to evaluate and document a Marine's condition upon the completion of 
active service or determine if a Marine should be retained on limited duty 
for possible future processing through the disability evaluation system. 
This places a Marine in Convenience of the Government Medical Status (CofGM) 

16. Medical Evaluation Board (MEB). Evaluation convened at a military 
treatment facility (MTF) to identify a Marine whose physical/mental 
qualification to continue on full duty is in doubt or whose physical/mental 
limitations preclude the Marine's return to full duty within a reasonable 
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period of time or at all. MEBs are convened to evaluate and report on the 
diagnosis, prognosis for return to full duty, plan for further treatment, and 
medical recommendation for disposition of Marines. An MEB may return a 
Marine to full duty, recommend a period of limited duty, be forwarded to the 
CMC (MMSR-4) for departmental review, or be forwarded to the Physical 
Evaluation Board for determination of fitness to continue naval service. 

*17. Medical Evaluation Board Report MEB(R). There are two types of MEBs. 

a. Abbreviated Medical Evaluation Board Report AMEB(R) (NAVMED 6100/5). 
A brief summary of the Marine's medical condition, limitations, and expected 
return to duty date used to place a Marine on temporary limited duty (TLD) . 
An AMEB(R) may return a Marine to full duty, recommend a period of limited 
duty or be forwared to the CMC (MMSR-4) for departmental review. 

b. An MEB(R) is a detailed clinical report, narrative summary and 
Commander's Non Medical Assessment of a Marine's medical condition(s) and 
abilities dictated by a physician and used to request additional limited duty 
in excess of 12 months for departmental review by the CMC (MMSR-4) or for a 
referral to the PEB for disability determination. 

*18. Medical Hold. The medical status of a Marine to remain on active duty 
60 or more days beyond EAS to receive medical treatment for service connected 
injuries, illnesses and/or diseases. Retention 60 days beyond EAS requires 
the commander's approval of TLD based upon an AMEB(R), which clearly 
indicates medical conditions, limitations and prognosis for recovery or 
referral of the Marine into the Disability Evaluation System (DES) via the 
PEB and that status reported in the MCTFS. Marines held 60 or more days 
beyond EAS in a convenience of the government medical hold status (CofGM) not 
in a valid TLD status in the MCTFS will have an EAS established by 
CMC (MMSR-4) . Retention beyond original EAS for a second period of TLD 
requires CMC (MMSR-4) approval of an MEB(R) with commander's non medical 
assessment or referral of the Marine into the IDES and that status reported 
in the MCTFS. 

*19. Non-Medical Assessment (NMA). When a Marine is referred for physical 
evaluation (i.e., medical evaluation board- MEB), the commanding officer's 
assessment of the Marine's performance of duty may provide better evidence of 
the Marine's ability to perform duties than a clinical estimate by a 
physician. Commanding officers perform a vital role in assisting the PEB to 
make the proper Fit or Unfit determination. Particularly in cases of chronic 
injury/illness and cases where objective evidence is minimal or lacking 
altogether, documents such as letters from the chain of command, annual 
performance evaluations, credential reports, or personal testimony may more 
accurately reflect a Marine's capacity to perform. The commander should pay 
special attention to highlight the Marine's ability to execute duties as 
required of their rank, MOS, duty, and the reality of their contribution 
{i.e., satisfactory comments in those duties/no limitations will most likely 
result in the Marine being found Fit). Reference (bb) SECNAVINST 1850.4E, 
The Department of the Navy Disability Evaluation Manual (DEM) requires NMAs 
from the Marine's commanding officer on all MEB(R). Commanders will ensure 
that NMAs are submitted to the requesting medical facility within 5 calendar 
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days from the date of receipt of such request. NMAs must also be submitted 
to the CMC (MMSR-4) for approval of third and subsequent periods of TLD. See 
figure 8-6 for the NMA questionnaire form and a sample of a well-written 
narrative summary. 

20. Permanent Limited Duty (PLD). A specified continuation on active duty 
in a limited duty status after a Marine is determined Unfit by the Physical 
Evaluation Board (PEB) as a result of a physical disability. PLD is 
requested by the Marine, endorsed by the command, and authorized by the CMC 
(MMSR-4), based on the best interests of the Marine Corps and the Marine. 

21. Physical Disability. Any impairment due to disease or injury, 
regardless of degree, that reduces or prevents a Marine's actual or presumed 
ability to engage in gainful employment or normal activity. 

22. Physical Evaluation Board (PEB). The PEB acts on behalf of the 
Secretary of the Navy to make determinations of fitness to continue naval 
service, entitlement to benefits, disability ratings, and disposition of 
referred Marines. 

*23. Presumption of Fitness (PFit). A Physical Evaluation Board (PEB) 
finding applied to officers and enlisted Marines referred to the PEB within 
12 months of mandatory retirement or after the approval of voluntary 
retirement, who, therefore, are evaluated under a Presumption of Fitness. 
PFit means evidence establishes that the Marine's functional impairment has 
not caused a premature termination of a career and eligibility for retired 
pay. Marines found PFit are afforded the same rights within the DES as those 
found Fit to continue naval service. Marines found PFit are not eligible for 
disability retirement, but are eligible for retirement under other provisions 
of law, and for evaluation by the VA for disability compensation. The PFit 
ruling may rarely be overcome when it can be established by a preponderance 
of evidence that the illness/injury meets the strict guidelines of reference 
(ba) SECNAVINST 1850.4E (Disability Evaluation Manual), paragraph 3305, and 
that the medical condition in question may warrant a permanent disability 
rating of approximately 60 percent. These guidelines allow for evaluation of 
acute and grave illnesses and injuries that occur within the presumptive 
period or conditions that would prevent a Marine from performing further duty 
if not retiring. 

*24. Temporary Limited Duty (TLD). 
limited duty from an MEB convened at 
shall not normally exceed 12 months. 
inactive duty. 

Specified condition and period of 
a MTF. The cumulative period of TLD 

TLD is not authorized for reservists on 

*a. TLD for enlisted Marines may be approved at the local MTF for up to 
two initial periods of 6 months. Any additonal periods past 12 months 
requires departmental review and approval from the CMC (MMSR-4) via 
submission of an AMEB(R) NAVMED 6100/5, which clearly indicates medical 
conditions, limitations, prognosis for recovery and continued active service 
and includes the commander's non medical assessment. 
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*b. Any period of TLD for officers requires submission of an AMEB(R) 
NAVMC 6100/5 and approval from the CMC (MMSR-4) . Third and greater periods 
of officer limited duty require submision of an AMEB(R) NAVMED 6100/5, which 
clearly indicates medical conditions, limitations, prognosis for recovery and 
continued active service and includes the commander's non medical assessment. 

*c. Upon the CMC (MMSR-4) review, TLD may be approved, disapproved or the 
case may be directed for referral into the IDES for a PEB determination of 
fitness. A reevaluation of the Marine must be initiated 2 months before the 
completion of any period of TLD. 

*d. Retention on TLD 60 days beyOnd EAS requires the commander 1 s approval 
of an AMEB(R) which clearly indicates medical conditions 1 limitations and 
prognosis for recovery or referral into the Disability Evaluation System 
(DES) via the PEB and that limited duty status status reported in the MCTFS. 
Ensure a contract extension is executed reflecting the new EAS. A second 
consecutive period of TLD beyond a Marine's original EAS/ECC requires 
referral into the IDES or CMC (MMSR-4) approval of TLD. For second 
consecutive periods of TLD only, forward the AMEB(R) NAVMED 6100/5 and 
command endorsement for approval/disapproval with non-medical assessment 
(Figure 8-6) and a recommended separation (EAS) date to CMC (MMSR-4) . 
Commanders must use discretion in recommending TLD beyond EAS/ECC as Marines 
are not necessarily required to be fit for full duty beyond that date. See 
reference (p), NAVMED P-117 (MANMED) Article 18-25. TLD is rarely 
appropriate or approved for Marines with a pending approved or mandatory 
retirement date, see paragraph 1011. 

25. Unfit 

a. A finding by the PEB that a Marine is Unfit to continue naval service 
based on evidence which establishes that the Marine is unable to reasonably 
perform the duties of his or her office, grade, rank or rating, to include 
duties during a remaining period of Reserve obligation. The PEB authorizes 
that the CMC (MMSR-4) to separate or retire Marines found Unfit to continue 
naval service. 

*b. Unfit for continued naval service. The PEB does not consider the 
sole inability to pass a PFT/CFT or to deploy as being unfitting for 
continued naval service, as these requirements are Service and often unit and 
MOS specific, and in the absence of documented medical limitations do not 
necessarily constitute a disability. Therefore, the PEB determines fitness 
(unfitness) for continued naval service as it pertains to disability and the 

CMC and commanding officers, supported by medical staff, make determinations 
of whether or not Marines are fit for full duty in the Marine Corps. 
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SEPARATION AND RETIREMENT FOR PHYSICAl DISABILITY 

SECTION 1: LIMITED DUTY PROCESSING PROCEDURES AND POLICIES 

*8101. GENERAL. This section contains general administrative procedures and 
policies concerning the limited duty process. These policies and procedures 
apply to all Marines, officers and enlisted, serving on active duty for more 
than 30 days. For those Reservists requiring medical treatment as a result 
of inactive duty training or periods of active duty for 30 days or less, 
refer to reference (q) SECNAVINST 1770.3D, Line of Duty (LOD) benefits. 
Pregnancy, because it is not normally a precursor to medical evaluation board 
(MEB) processing, is not addressed. Pregnancy does make a Marine temporarily 
nondeployable and must be reported as such in reference (bz) MCO 3000.13, 
Marine Corps Readiness Reporting. Refer to reference (bo) MCO 5000.12E, 
Policy and Procedures for Pregnant Marines, for specific instructions and 
duty limitations. 

8102. PURPOSE. The purpose of this section is to help maximize readiness by 
educating and integrating commanders into the Disability Evaluation System 
(DES) , to streamline the system, and to ensure proper documentation of 
disability processing. The goal is to maintain a worldwide assignable, 
deployable, physically ready, combat force. Marines with a physical defect 
are granted appropriate periods of light or limited duty to return to full 
duty. If a Marine is unlikely to return to full duty within a reasonable 
period of time, usually up to a cumulative total of 12 months, an MEB will be 
completed and forwarded to the Physical Evaluation Board (PEB) for a 
determination of fitness to continue naval service. 

*8103. LIGHT DUTY 

1. Light duty is a medical recommendation to the Marine's command. 

2. Marines may be placed on light duty for a maximum of 90 days when 
competent medical authority determines that a medical condition exists and 
interferes with the performance of duty; documented on the SF 600 in the 
Marine's medical record and on a NAVMED 6310/1. A physician may recommend up 
to 2 periods of 30 days of light duty when the Marine is expected to be 
returned to full duty within those 60 days. A Marine who is not returned to 
full duty after 60 days must have a MEB and report completed within the 
following 30 days to evaluate and document the condition. Light duty is not 
authorized for reservists on inactive duty. 

3. Under no circumstances will light duty exceed 90 days. 

*4. A Marine placed on light duty for the same condition two consecutive 
times, or repeatedly over a period of time, will have their case referred to 
the local MTF for dictation of an MEB, if warranted. 
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*5. Medically non-deployable; duty limitation code unu identifies a Marine 
who has been judged medically non-deployable by a competent authority and 
implies that the Marine will return to duty or enter the limited duty medical 
process and reporting system within 90 days. 

*8104. LIMITED DUTY OVERVIEW 

1. When a Marine becomes sick, is injured, or develops a medical defect and 
reports to the local Military Treatment Facility (MTF) for screening, the 
physician has three options: 

a. Return the Marine to full duty upon initial examination; 

b. Recommend assignment to light duty for up to 60 days, in 30 day 
increments, if the physician expects that the Marine will return to full 
Duty within those 60 days; or 

*c. Determine that the Marine will not be able to return to full duty 
within 60 days and initiate an MEB for assignment of temporary limited duty 
(TLD) and/or referral into the IDES and the PEB for disposition. 

2. If the physician recommends assignment to light duty and the command 
concurs, the physician may subsequently: 

a. Return the Marine to full duty at any time while assigned light duty; 
or 

b. Determine that the situation has not improved, or has been 
aggravated, and that an MEB is required for either TLD or referral to the PEB 
for fitness for duty determination. 

3. Medical Evaluation Board (MEB) 

a. If, at any time during the process, the physician determines that an 
MEB is required, one will be initiated. Outcomes of the MEB process are 
listed below. 

(1) Return the Marine to full duty. 

*(2) Recommend a period of TLD. The MTF is authorized to approve up 
to 12 months of TLD in 6 month increments for enlisted Marines without 
approval from the CMC (MMSR-4). See paragraph 8105.3 for requirements beyond 
EAS. 

*(3) All officer MEB(R) recommending periods of TLD must be forwarded 
to the CMC (MMSR-4) for departmental review. See paragraph 8105.6. 

*(4) Second and greater periods of TLD exceeding EAS/ECC must be 
forwarded to the CMC (MMSR-4) for approval. See paragraph 8105.3. 

*(5) Third or greater periods of enlisted TLD must be referred to the 
PEB for disability evaluation or the MEB(R), and the commander's NMA provided 
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to the CMC (MMSR-4) for approval of additional limited duty. See paragraph 
8105.7. 

*(6) Forward the MEB(R) to the CMC (MMSR-4) for departmental review if 
directed by the CMC (MMSR-4) . 

*(7) If the Marine is assigned overseas forward the MEB(R) directly to 
the PEB for a determination of fitness for continued naval service, if likely 
that the Marine will not be returned to full duty. 

*(8) Refer the Marine into the IDES for disability determination. 

*b. Under no circumstances will a Marine be removed from a full duty 
status in excess of 90 days without an MEB being completed. These 90 days 
include light duty for 60 days and 30 days for the MTF to complete an MEB. 

*4. Reevaluation. Re-evaluation must be scheduled 60 days before the 
termination of TLD at which time the MTF may: 

a. Return the Marine to full duty; 

*b. Determine that an additional period of TLD is required to return the 
Marine to full duty. Forward a complete MEB to the CMC (MMSR-4) for 
departmental review as required. 

*c. Forward the MEB(R) to the PEB if assigned overseas, for a 
determination of fitness for continued naval service. 

*d. Refer the Marine into the IDES for disability determination. 

*5. Departmental Review. Upon review of an MEB{R), or commander's 
endorsement and NMA, the CMC (MMSR-4) may: 

a. Approve or disapprove a period of TLD, or 

*b. Endorse and direct referral into the IDES for a determination of 
fitness for continued naval service. 

*6. When an MEB(R) is forwarded to the PEB, the PEB will either find that 
the Marine is: 

a. Fit for continued naval service (see 8003.10) or 

*b. Unfit for continued Naval Service with a ratable disability. Less 
than 30 percent disability rating with less than 20 years active service 
rates a medical discharge with disability severance pay. A disability rating 
of 30 percent or more rates a medical retirement (temporary or permanent) . 
See 8003.25 and Tables 8-2, or 8-3. 

c. Unfit for duty, but not ratable with a disability percentage rating 
because the physical disability was found to be the result of intentional 
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misconduct, willful neglect, incurred during an unauthorized absence, or was 
a condition that existed prior to service (EPTS) . 

7. Once the disability process and any authorized hearing and petitions for 
relief are complete, the Marine is: 

a. Returned to full duty; 

b. Separated/retired; or 

c. Authorized a period of permanent limited duty (PLD), provided the 
criteria are met. 

*8105. LIMITED DUTY POLICY 

1. Marines on TLD must be reevaluated before the expiration of the period of 
limited duty. 

*2. Marines on light or TLD must maintain proper military appearance and 
weight control per current edition of reference {bt) MCO 6110.3. The mere 
fact that a Marine is on light or TLD does not remove the Marine's 
responsibility to comply with Marine Corps standards. If a Marine on light 
or TLD fails to maintain military appearance and weight control standards 1 

that Marine may be subject to administrative action (to include separation). 
See paragraphs 8001.3 and 8308. 

*3. For Marines found medically unqualified for voluntary separation at 
EAS/ECC, the appropriately privileged medical provider will request that the 
Marine 1 S command retain the Marine in a CofG Medical status for further 
medical processing. When CMC is the separation authority 1 the command will 
immediately notify the CMC (MMSR) for disposition. A command may not retain 
a Marine in excess of 60 days beyond EAS/ECC in a CofG Medical status without 
(1) a valid AMEB(R) for TLD which clearly indicates medical conditions, 
limitations 1 and prognosis for recovery and approval by the commanding 
officer or (2) a medical determination for referral into the IDES via the 
PEB. That limited duty status must be accurately reported in the MCTFS. 
Marines retained beyond EAS for TLD or the IDES must execute a valid contract 
extension reflecting the end of the TLD or IDES period and that new EAS 
entered into MCTFS. Further retention of Marines beyond this initial medical 
extension for TLD requires CMC (MMSR-4) receipt and approval of a valid 
MEB(R) indicating diagnosis 1 limitations and prognosis with command 
endorsements and non-medical assessment (Figure 8-6) . Physicians and 
commanders must use discretion in medical retention beyond EAS 1 as Marines 
are not necessarily required to be fit for full duty beyond that date. The 
Marine 1 s health and well being 1 determination of deferrable or elective 
medical treatment~ prognosis for recovery 1 possible processing for disability 
through the PEB and medical treatment available after separation through the 
Department of Veterans Affairs are factors for consideration. See reference 
(p) NAVMED P-117 (MANMED) Article 18-25. 

*4. Concurrent legal or administrative and disability separation 
proceedings. See paragraphs 8001.3 and 8308. 
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*5. Conscientious objectors and disability evaluation proceedings are run 
concurrently, neither process takes precedence. Both should proceed normally 
unless and until a discharge is authorized under either process. 

6. Officers may only be assigned TLD with the CMC (MMSR-4) approval. 

7. For enlisted Marines, the CMC (MMSR-4) is required to approve any period 
of TLD beyond 12 months and all subsequent periods of TLD. 

8. Marines cannot be removed from full duty for more than 90 days without 
MEB completion. 

9. An MTF shall convene an MEB under the following circumstances. 

*a. A Marine has a condition which may permanently interfere with ability 
to fulfill active duty obligations/requirements and is not restriced by 
reference (p) NAVMED P-117 MANMED Article 18-5. 

b. A Marine is temporarily unable to perform full duty, return to full 
duty is anticipated, and it will be necessary to follow the patient for more 
than 30 days. 

c. A Marine's continued military service would probably result in 
extended hospitalization, close medical supervision, or an aggravation of 
existing condition. 

*d. A Marine refuses medical, dental, or surgical treatment 
condition or defect which interferes with performance of duty. 
6203.7 regarding administrative separation in these cases. 

for a 
See paragraph 

e. A command requests that the CMC (MMSR-4) direct an MEB, and the CMC 
(MMSR-4) concurs. 

f. Other reasons set forth in reference (p) NAVMED P-117 (MANMED) 
article 18-4. 

g. The CMC (MMSR-4) so directs. 

*8106. AUTHORIZATION FOR PARTIAL/NO PFT. Per reference (bt) MCO 6110.3, 
Physical Fitness, failure to take all or part of the PFT/CFT is authorized 
only when a Marine is in a bona fide light duty, TLD, or PLD status. An SF-
600 without appropriate documentation by a physician assigning light duty or 
directing MEB action does not, in itself, excuse a Marine from taking all or 
part of the PFT/CFT. 

1. A Marine who is unable to take or pass the PFT/CFT because of a permanent 
medical defect or a repeated temporary condition must have an MEB conducted 
to determine the Marine's medical qualification for continued active service. 
A Marine may not be repeatedly excused from participation in the PFT/CFT 
without MEB action being taken. Based on the MEB, the Marine may either be 
returned to full duty, placed on TLD, have the MEB forwarded to the PEB for a 
determination of fitness or be administratively separated. 
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*2. If a Marine is found Fit for continued Naval Service by the PEB and is 
still unable to take or pass the PFT/CFT because of a different medical 
condition than those evaluated by the PEB, the Marine may be subject to 
administrative separation per paragraph 6203 of this Manual. Contact CMC 
(MMSR-4) for guidance. 

*3. Marines who have been found Fit by the PEB may not later be 
involuntarily administratively separated for the ~ medical condition(s) 
for which they were found fit without approval of the SECDEF. Disability re
evaluation may be warranted. See paragraph 6106.l.d and contact the CMC 
(MMSR-4) for guidance. 

8107. DEPLOYABILITY/PCS 

1. For Marines who are on TLD, deployability is left to the discretion of 
the Marine's commanding officer, who should take into consideration the 
recommendations of the medical officer that dictated the MEB which placed the 
Marine on limited duty. TLD is intended to allow a Marine.to recover from an 
illness/injury and return to full duty. Commanding officers should consider 
whether or not deploying the Marine will aggravate and worsen the 
illness/injury, and whether or not the Marine will be afforded adequate 
medical treatment where the unit is deployed, thus allowing the Marine the 
best opportunity to recover and return to full duty. 

2. Marines on TLD should not execute PCS orders unless it can be assured 
that: 

a. The Marine can receive the same level of medical treatment at the new 
MTF as is being received at the current MTF; and 

b. Re-locating the Marine will not, in any way, aggravate or worsen the 
illness/injury. 

*c. The Marine will most likely return to full duty within no more than 2 
periods of TLD. 

*3. Once a Marine has entered the DES/IDES the Marine shall not be deployed 
or execute PCS orders, unless approved by the CMC (MMSR-4) .. 

8108. PERMANENT LIMITED DUTY (PLD) 

*1. PLD is designed to retain a Marine on active duty until a specified 
date. The CMC (MMSR-4) may retain Marines found unfit on active duty in a 
PLD status to continue naval service in a limited assignment. Marines with 
16 years, but less than 20 years of active service, and facing discharge with 
severance pay by the action of the PEB may be considered for retention on 
active duty in a PLD status to complete 20 years active service and 
retirement. The Marine's disabling condition must be determined to have 
stabilized, or is progressing at a slow rate. The Marine must be able to 
function in a normal military environment without adverse effect on personal 
health or the health of other Marines, maintain standards of appearance and 
conduct, and not require an inordinate amount of medical care. 
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*2. Unfit Marines who desire PLD must submit a written request in the form 
of a brief signed statement appended to or typed on the PEB Election of 
Options form or via separate correspondence. All PLD requests must be 
endorsed via the Marine's chain of command and forwarded to the CMC (MMSR-4) 
PLD requests recommending 4 months or less require battalion/squadron 
commanding officer endorsement. PLD requests greater than 4 months require 
Commanding General endorsement. 

*3. Criteria to remain on active duty in a PLD status: 

*a. To complete a current tour of duty based on hardship, extraordinary 
circumstances 1 needs of the Service, or desire of the Marine; 

b. To provide continuity in a key, mission-essential billet pending 
relief; or 

c. To complete active service obligation for education and training; 

*4. A Marine continued on active duty under these provisions will be closely 
observed to assure that further continuance on active duty, or conversely, 
separation, is consonant with the best interests of the Marine and the Marine 
Corps. When a Marine becomes unable to perform effectively in a PLD 
assignment, notify the CMC {MMSR-4). The Marine may be referred to an MTF 
for evaluation and appropriate disposition. 

*5. Marines retained on PLD are expected to maintain proper military 
appearance and weight control per current edition of reference {bt) MCO 
6110.3. Duty assignment will be consistent with the physical limitations of 
the Marine. Assignment to limited duty under this paragraph is not intended 
to be an excuse from duty. Each Marine assigned to PLD is expected to 
contribute to the effectiveness of the Marine Corps. 

*6. A Marine retained on PLD remains subject to reassignment based on the 
needs of the Marine Corps and the physical capabilities of the Marine. In 
assigning a Marine who is in a PLD status, the availability and capability of 
medical facilities must be considered. 

*7. Contact the CMC (MMPR) for all promotion issues while on PLD. 

*8. Marines assigned to PLD for a period greater than 12 months must be 
reevaluated and have a complete MEB sent to the PEB not later than 4 months 
before the PLD expiration date. Provide a copy to the CMC (MMSR-4). When a 
Marine assigned to PLD becomes retirement or FMCR eligible, do not submit a 
request for retirement or transfer to the FMCR unless the PEB determines upon 
reevaluation that the Marine has been found Fit for continued naval service. 
Those found Unfit upon reevaluation shall be retired by reason of physical 
disability. 

*9. If retained in a PLD status, the Marine will be granted disability 
benefits upon retirement or separation, if eligible, if the disability is 

8-19 Enclosure (1) 



() 

(J 

MCO 1900.16 
26 Nov 2013 

still present to a disabling degree as determined by the PEB in final 
adjudication of the Marine's case. 

8109 

*10. PLD is not authorized for inactive-duty reservists, to include those 
serving in a "mobilized" or "ADOS" status. Inactive-duty reservists who have 
been found Not Physically Qualified for continued naval service and who have 
18 but less than 20 satisfactory years for retirement may be retained in the 
Individual Ready Reserve (IRR) . Contact CMC (MMSR-5 and RA) for requirements 
and additional information. 

*8109. EXPANDED PERMANENT LIMITED DUTY (EPLD) 

*1. EPLD is affored to combat wounded/injured Marines desiring retention on 
active duty or reserve status provided that the Marine can still contribute 
to the Marine Corps' mission. Per reference (ba) SECNAVINST 1850.4E (DON 
Disability Evaluation System), the CMC maintains the authority to retain 
Marines found unfit for continued Naval Service by the FEB and will approve 
or disapprove all retention requests on a case-by-case basis. 

*2. Specific CMC guidance in MARADMIN 228/06 states: 

*a. Injury/disability must be combat-related, post 11 September 2001, and 
meet Purple Heart criteria. The Deputy Commandant, Manpower and Reserve 
Affairs (DC, M&RA), on a case-by-case basis, may waive the Purple Heart 
criteria for unique cases of Marines injured in combat operations. An 
example may include a Marine injured when a vehicle crashes after taking 
evasive action to avoid enemy fire. 

*b. Marines being retained must be capable of performing a mission in an 
MOS, although they may be trained in a new MOS via a lateral move. 

*c. Passing all or part of the physical fitness test (PFT) or combat 
fitness test (CFT) is not a requirement for retention. 

*d. Marines must continue to meet height, weight, and body fat standards 
per reference (bt) MCO 6110.3. 

*e. World-wide deployability is not a prerequisite for retention. 

*f. A Marine's condition cannot adversely impact other Marines assigned 
to the unit or the unit's mission. 

*g. Enlisted Marines meeting EPLD criteria should submit for 
reenlistment per reference (ae) MCO 1040.31, (Enlisted Retention and Career 
Development Manual) or reference (bv) MCO 1040R.35, (Reserve Career Retention 
and Development Manual) . 

*h. Officers found unfit for continued military service by the FEB that 
meet the EPLD criteria should submit an AA Form requesting retention to the 
CMC (MMOA-3) for Active Component or CMC RA-CMT for Reserve Component. 
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*i. Marines approved for EPLD will be assigned a draw case code {DCC) of 
\\CW" and duty limitation codes "3" or \\4" by CMC MMEA-6 (Enlisted), 
CMC MMOA-3 (Officer), for manpower designation and duty status verification. 

*8110. LIMITED DUTY RESPONSIBILITIES 

*1. Commanding officer 

*a. Responsible for the proper administration of all light duty and TLD 
Marines, and for tracking MEB processing through final disposition. 

*b. Appoint a Limited Duty Coordinator (SNCO or above) in writing to: 

*(1) Assist the Commanding Officer with all responsibilities 
pertaining to the limited duty and the DES/IDES process; 

*(2) Identify, track and ensure proper administrative reporting of all 
personnel on light duty, TLD, PLD or processing through the DES/IDES. An 
advisory will be generated and sent to the Marine's command via electronic 
diary feedback report(s) (EDFR) and a Marine-On-Line (MOL) notification to 
the Marine and the unit's MOL manager when a Marine's TLD status is scheduled 
to expire within 60 days and will direct medical reevaluation; 

*(3) Monitor and reconcile duty limitation code "X" on a monthly 
basis. This code will be system generated to signify that a Marine's six 
month period of TLD has expired. This code will also be monitored on a 
monthly basis by CMC (MMSR-4) for manpower staffing efficiency and will 
remain in MCTFS until the Marine's duty limitation code has been updated to 
full duty status or authorized a new period of TLD. Units will not have the 
ability to report or modify duty limitation code "X". Advisories will be 
generated and sent to the Marine's command via electronic diary feedback 
report(s) (EDFR) and a Marine-on-Line (MOL) notification to the Marine and 
the unit's MOL manager when a Marine's TLD, duty limitation code "Q", exceeds 
180 days; 

*(4) Ensure Marines not in a full duty status in excess of 60 days for 
medical reasons are scheduled for a MEB, placed on TLD and properly reported 
in the Medical Board Online Tri-service Tracking System (MEDBOLTTS) , Medical 
Readiness and Reporting System (MRRS), and the Marine Corps Total Force 
System (MCTFS) ; 

*(5) Monitor the status of all Marines in the command who are on 
Convenience of the Government medical hold; 

*(6) Maintain a case file on all limited duty personnel, which at a 
minimum includes the AMEB(R) NAVMEB 6100/5 that directs TLD, any Commander's 
NMA's, extensions on limited duty, NAVMED 6100/6 directing removal from TLD 
and all communication with the CMC (MMSR-4) . The file must be maintained for 
2 years; and 
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*(7) Coordinate with personnel at the MTF, IPAC, Higher Headquarters 
Limited Duty Coordinators and the CMC (MMSR-4) in the performance of these 
duties. See paragraph 8003.7 and reference (aw) Online MCTFSPRIUM regarding 
limited duty codes in the MCTFS. 

*c. Ensures that Marines of the command who are sick, injured, or have a 
medical defect are in a bona fide light duty or TLD status, as appropriate. 

*d. Assigns duty limitation code "Q" in MCTFS for all Marines in a bona 
fide TLD status (requires medical board action and appropriate 
documentation) , and removes the duty limitation code "Q" for Marines not in a 
bona fide TLD status. 

*e. Returns a Marine to full duty in the MCTFS upon an MTF determination 
that the Marine is Fit for duty. 

*f. Assigns/removes duty limitation code "D" in MCTFS. 

*g. Coordinates with the MTF to ensure re-evaluation is initiated 60 days 
before expiration of TLD. 

*h. Assigns duty limitation code "V" in MCTFS when a Marine has been 
referred by a MEB into the IDES. The Joint DoD/VA Disability Evaluation 
Pilot Referral Form or VA Form 21-0819 VA/DoD Joint. Disability Evaluation 
Board Claim is the required documentation needed fdr UD/MIPS reporting 
purposes. The Marine will remain in a TLD status pending IDES/PEE referral 
and a TLD reevaluation is not required. 

*i. Ensures a Marine undergoing IDES processing reports for all 
appointments and that the Marine informs their command Limited Duty 
Coordinator of results. 

*j. Makes an appropriate statement in the request for reenlistment or 
extension pertaining to the medical duty status of a Marine; i.e., 
Fit for full duty, on light duty, TLD (start/stop date, first/second period), 
or PLD (start/stop date). Marines on light or limited duty will not be 
granted reenlistment while in this status. If a Marine has been granted 
authority by the CMC (MMEA-6/RCT), and is assigned a TLD status, the Marine 
should be medically retained and the CMC (MMEA-6) must be immediately 
notified via naval message or the Total Force Retention System (TFRS) . 

*k. Ensures appropriate comments are made in section A and section I of a 
Marine's fitness report 1 if a Marine takes a partial PFT/CFT or fails to take 
the annual PFT/CFT because of a medical condition (i.e., appropriate 
assignment to light duty or TLD. 

*1. Ensures Marine-On-Line (MOL) reports, the MCTFS, Defense Readiness 
Reporting System (DRRS), MEDBOLTTS, and the Medical Readiness Reporting 
System (MRRS) uniformly reflect medically non-deployable, light duty, limited 
duty, and IDES status of the unit's Marines. 
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*m. For Marines found medically unqualified for voluntary separation at 
EAS/ECC, the appropriately privileged medical provider will request that the 
Marine's command retain the Marine in a CofGM status for further medical 
processing. When CMC is the separation authority, 
immediately notify the CMC (MMSR) for disposition. 
medical retention requirements beyond EAS/ECC. 

the command will 
See paragraph 8105.3 for 

*n. Complete all requests for a Commander's Non-Medical Assessment 
(Figure 8-6) within 5 calendar days of notification from an MTF or the CMC 
(MMSR-4). See Figure 8-6. 

*o. Ensures that a Marine assigned to PLD for greater than 12 months is 
reevaluated by the IDES prior to the end of the PLD period and that the 
evaluations are forwarded to the FEB for disposition. Inform the 
CMC (MMSR-4) via naval message when the reevaluation is complete. 

*2. Military Treatment Facility (MTF). MTF Commanders, with the support of 
their respective MEB departments and physicians, are responsible for the 
following medical and administrative functions: 

*a. Recommends assignment to a period of TLD. 

*b. Schedules re-evaluation 60 days before the termination of TLDi 

*c. For enlisted periods of TLD greater than 12 months, forward a copy of 
the AMEB(R) NAVMED 6100/5 to the CMC (MMSR-4), which clearly indicates 
medical conditions, limitations, prognosis for recovery and continued active 
duty and includes the Commander's NMA. 

*d. For officers first and second periods of TLD, forward only a copy of 
an AMEB(R) NAVMED 6100/5 to the CMC (MMSR-4) for approval. For officers 
third and greater periods, forward a copy of the AMEB(R) NAVMED 6100/5 to the 
CMC (MMSR-4), which clearly indicates medical conditions, limitations, 
prognosis for recovery and continued active service and includes the 
Commander 1 s NMA. 

*e. Ensures assignments to light duty do not exceed 90 days. 

*3. CMC (MMSR-4) 

*a. Monitors duty limitation codes "Q 11
, ''D", "X", ''V 11

, "Y", "1'1 , "2 11 and 
reserves authority to enter and remove all duty limitation codes pertaining 
to the DES/IDES process. When necessary, will remove duty limitation codes 
"X", "V", and "Y", remove duty limitation "D 11 codes greater than 90 days 
(except for pregnancy post partum) and duty limitation "X 11 codes greater than 
12 months absent an AMEB(R) approved by the CMC (MMSR-4). 

*b·. Directs action on Marines retained for CofGM past their EAS without 
any MEB action. 

*c. Directs MEBs for departmental review or fitness for duty 
determination. 
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*d. Conducts departmental review of all officer MEBs, enlisted MEBs 
recommending third and subsequent periods of limited duty, and enlisted MEBs 
recommending initial periods of limited duty longer than 12 months. Upon 
review, limited duty may be approved, or the Marine may be directed for 
referral into the IDES for determination of fitness. MMSR-4 will report duty 
limitation code ''Q" for all approved periods of limited duty that undergo 
departmental review. 

*e. Only the CMC (MMSR-4) has the authority to enter or remove permanent 
limited duty (PLD) codes from MCTFS. 
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SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 2: DISABILITY EVALUATION SYSTEMS 

8201. GENERAL. The information in this Section is a summary of relevant DoD 
and DON Directives. Resolution of any disparaties will follow the DoD and 
DON guidance in effect at that time. 

*1. A Marine whose ability to perform the duties of office, grade, or MOS is 
questioned because of the presence of a medical impairment shall be referred 
into the disability evaluation system at the direction of a military 
treatment facility (MTF) convening authority or the CMC (MMSR-4) for a 
determination of continued naval service by the Secretary of the Navy. There 
are currently two disability evaluation systems being utilized. 

*a. Legacy. This system is composed of the MTF, the DON Physical 
Evaluation Board Board (PEB) and the CMC (MMSR-4) . In this system the DoD 
conducts all medical examinations, the PEB makes determinations of fitness 
for continued naval service and assigns disability rating percentages and 
CMC/MMSR-4 directs action on those FEB decisions. This disability evaluation 
system is commonly called the DES and is generally used only for recruits and 
Marines on the Temporary Disability Retired List (TDRL). see Figure 8-1. 

*b. Integrated Disability Evaluation System (IDES) 

*(1) The IDES is a new DoD and VA disability system (since 2008), and 
is still undergoing changes and improvements. The IDES is designed to 
eliminate the duplicative, time-consuming, and often confusing disability 
processes of the two Departments. 

*(2) A key feature of the IDES are VA medical examinations appropriate 
for determining both fitness and disability as well as a single-source VA 
disability rating. All Marines in the IDES will have a VA general medical 
examination worksheet completed plus any other applicable examination 
worksheets based on Service specific medically disqualifying conditions and 
the Marine's claimed service connected condition(s). These examinations 
provide information the Department of the Navy's FEB uses to determine a 
Marine's fitness for continued naval service and meet the needs of the VA 
Disability Rating Activity Site (D-RAS) to determine the disability rating 
percentage for Service unfitting and other claimed medical conditions 
incurred or aggravated as the result of naval service. 

*(3) The disability rating awarded by the D-RAS, specifically for the 
naval unfitting medical condition(s), will serve as the basis in determining 
an IDES final disposition for naval service (fit for continued service, 
separation with or without disability severance pay or disability 
retirement). The D-RAS's combined disability award, for all medical 
conditions rated, shall be the basis for determining disability compensation 
payments and benefits administered by the VA, which should be provided within 
30-60 days after separation from the Marine Corps. See Figure 8-2. 
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*(4) Marine recruits will not be processed through the IDES and 
instead are directed to be processed through the Legacy Disability Evaluation 
System. Recruits must be enrolled in the Veterans Administration Benefits 
Delivery at Discharge/Quick Start Programs prior to separation/retirement for 
physical disability. 

*c. Overseas IDES Policy 

*(1) Permanent Change of Station (PCS) Orders. All Marines assigned 
overseas who require referral into the IDES, after initial screening by the 
Department of the Navy PEB will receive PCS orders to a continental United 
States (CONUS) location where they can be entered into and processed through 
the IDES. 

*(2) CONUS Location Determination. PCS Orders will be issued to 
provide CONUS based medical services to the Marine while they are processed 
through the IDES. The orders will direct the Marine to an appropriate MTF 
for each individual case. If there are multiple appropriate MTFs the gee
location desires of the Marine will be considered. 

*2. The PEB is one of three boards within the Naval Council of Review Boards 
(CORB), a component of the Office of the Assistant Secretary of the Navy for 

Manpower and Reserve Affairs (ASN, M&RA). The PEB is composed of an Informal 
PEB and a Formal PEB at the Navy Yard, Washington, D.C. PEB disposition 
instructions are provided in the tables at the end of this chapter as 
indicated below: 

a. For determination of eligibility for processing see Table 8-1, 
Eligibility Index Table. 

b. For disposition of physically Unfit Regular Marines and Reservists 
ordered to active duty for more than 30 days refer to Table 8-2, Eligibility 
Index Table for Regular Marines and Reservists on Active Duty for More Than 
30 Days (Not to Include 45-Days Involuntary Training for Active Duty) . 

c. For disposition of physically Unfit Reservists on active duty for 30 
days or less refer to Table 8-3, Eligibility Index Table for Reservists on 
Active Duty for 30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Active Duty for Training. 

3. Overview 

*a. Referral of an MEB to the PEE can come from 2 sources: MEBs referred 
by the CMC (MMSR-4) to the PEB for determination of fitness, and MEBs 
submitted directly to the PEB by a MTF. The Informal PEB conducts a record 
review of the case, determines military unfitting conditions and receives 
disability rating perentages from the VA. Military unfitting conditions 
determined by the PEE are the sole basis for a determination of fitness, 
retention or separation and DoD disability compensation. Claimed conditions 
accepted by the VA receive VA compensation after separation from 
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the Marine Corps. The Marine is notified of the preliminary findings and 
given 10 calendar days in which to accept or reject the findings. If the 
Marine accepts the preliminary findings, the case is finalized and the CMC 
(MMSR-4) is authorized to make an appropriate disposition (i.e., separate, 
retire, or return to duty.) 

*b. If the Marine does not agree with the preliminary findings, the 
Marine may request appeal of that decision by the PEB and VA, and request a 
personal appearance before a Formal PEB. If the Formal PEB hears a case, it 
makes findings and subsequent to legal review and quality assurance review, 
findings are sent to the Marine via certified mail (return receipt 
requested). If the Marine accepts the findings, the case is finalized and 
appropriate disposition by the CMC (MMSR-4) is directed. If a Marine 
disagrees with the findings/results of the Formal PEB, the Marine is given 10 
calendar days from the date of receipt of the findings letter to petition the 
Director, Naval Council of Review Boards (CORE). The Marine has the right to 
petition the Board for Correction of Naval Records (BCNR) at any time after 
final action on their case. 

8202. MEDICAL EVALUATION BOARDS (MEBs) 

1. General. Navy Medical Publication P-117, reference (p) The Manual of the 
Medical Department (MANMED) , chapter 18 and reference (ba) SECNAVINST 
1850.4E, Disability Evaluation Manual (DEM), chapters 1, 3, 8, and 11 contain 
instructions on MEBs. The following paragraphs contain specific information 
on MEBs as they apply to the DES/IDES. 

*a. Issuing a Marine orders home for the purpose of awaiting final 
disposition of an MEB is not authorized, except per paragraph 8304. 

*b. Only commanding generals at the recruit depots, provided a MEB 
recommends discharge and the convening authority of the MEB concurs, are 
authorized to discharge Marines on active duty, including active duty for 
training, by reason of physical disability for a condition which existed 
prior to service (EPTS) . This authority only applies to entry level 
recruits/Marines in their first 180 days of duty. See paragraph 8604. 

*c. A General Court Martial convening Authority (GCMCA) within the United 
States is authorized to discharge Marines for conditions not constituting a 
disability, per reference (ba) SECNAVINST 1850.4E, paragraph 2016 and 
paragraph 6203.2 of this Manual. Contact HQMC (MMEA/MMOA/RAM) for 
disposition of Marines stationed overseas. 

*2. Purpose. An MEB is convened to evaluate a Marine when doubt exists 
concerning the Marine's state of health. An MEB reports a diagnostic summary 
of the Marine's physical condition and recommends one of the following 
dispositions to the convening authority: 
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a. Return to full duty; 

b. Assignment to temporary limited duty (TLD) pending further 
examination at a later date; 

8202 

*c. Discharge by reason of physical disability upon determination that a 
disability EPTS and was not service aggravated (Note: EPTS MEBs must, 
nevertheless, be referred to the PEB, except as specified in paragraph 
8202.1c and 8604); 

d. Discharge by reason of unsuitability, erroneous enlistment, or 
Convenience of the Government condition not a disability, or physical 
standards or 

e. Refer the MEB to the PEB when the Marine's ability to meet the 
requirements of active service is questionable. 

3. Convening Authority. An MEB may be ordered (or convened) by the 
CMC (MMSR-4) or the commanding officer of the MTF at which the Marine is a 
patient. 

4. Composition. An MEB, whenever practicable, consists of medical officers 
of the Navy. However, the board may consist, in whole or in part, of medical 
officers of the Army, Navy, Air Force, or Public Health Service. 

*5. Procedures. The policy and procedures followed by an MEB are prescribed 
by the MANMED and DEM. 

6. Rebuttals. Unless it is determined that the information, findings, 
opinions, and recommendations in the MEB might have an adverse effect on the 
Marine's physical or mental health, the Marine is: 

a. Allowed to read the MEB or furnished a copy; 

b. Afforded an opportunity to submit a statement in rebuttal to any 
portion of the MEB; and 

c. Furnished a NAVMED Form 6100/2 concerning the findings and 
recommendations of the board for signature, which must be witnessed. 

7. Action by the Convening Authority 

a. If the indicated disposition is to refer the MEB to the FEB, and the 
convening authority concurs, the MEB is endorsed and forwarded to the FEB. 

b. When the CMC is the convening authority of the MEB, and referral to 
the PEB is the indicated disposition, the MEB may be forwarded to the CMC 
(MMSR-4) for appropriate action. 
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c. When the indicated disposition is referral to the PEB, and the 
convening authority of the MEB does not concur, the Marine concerned will be 
advised and afforded an opportunity to submit a statement in rebuttal. The 
convening authority forwards the MEB report with statements to the CMC 
(MMSR-4) for determination. 

8. Marines Declared Mentally Incompetent While in the Hands of Civil 
Authorities. Occasionally, Marines in the hands of civil authorities are 
declared not responsible for their acts because of mental incompetence as 
determined by those civil authorities. These Marines may or may not be 
referred to a civil mental institution for confinement or treatment. such 
cases must be referred to the CMC (MMSR-4) for determination and disposition. 
The CMC refers these cases to the PEE without the benefit of an MEE. Any 
information obtained from the civil authorities pertinent to the Marine's 
present state of health is included in the report to the CMC (MMSR-4) . 

9. Marines Found Mentally Incompetent by Military Authorities. Marines 
found mentally incompetent by a competency board will be processed by the PEE 
for determination of fitness to continue active service. In such cases, 
however, only the next of kin (as identified by the Record of Emergency 
Data) , court-appointed guardian, or trustee accepted by the Judge Advocate 
General of the Navy will be permitted to make the election of options 
required after the PEB findings are issued. 

8203. INFORMAL PEE 

1. General. The DEM, chapter 4 contains the policies and procedures of the 
Informal PEB. It is a board of three officers located at the Navy Yard, 
washington, D.C., and functions as the initial level of evaluation within the 
DES. 

2. Purpose. The Informal PEB is the initial level of evaluation of Marines 
to determine their continued ability to reasonably perform the duties of 
office, grade, or MOS on active duty; to investigate the nature, cause, 
degree, and probable permanency of disabilities; and, to make appropriate 
findings. 

3. Composition. The Informal PEB is composed of three senior commissioned 
officers of the Navy and Marine corps (two line officers and a medical 
officer) as appointed by the Secretary of the Navy. 

4. Procedures. The Informal PEE is conducted as an informal documentary 
review, without the personal appearance of the Marine. The board's 
evaluations and determinations are based on medical records and examinations, 
MEBs, line of duty/misconduct investigations, and any other non-medical 
documentation which may have a bearing on the case. 
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5. Preliminary Findings. The preliminary findings are forwarded to the 
Physical Evaluation Board Liaison Officer (PEBLO) at the MTF that referred 
the Marine's MEB to the PEE for review. The PEBLO will then counsel the 
Marine about the preliminary findings and the options available, to include 
the opportunity to consult with government legal counsel prior to making an 
election. The preliminary findings may be: 

*a. Fit to continue naval service. Marines found fit may not be 
involuntarily administratively separated for that ~ condition{s). 
paragraph 6106.ld. Reenlistment requests for Marines found fit will 
forwarded to the CMC (MMEA-6) for departmental review and decision. 

later 
See 

be 

b. Unfit to continue naval service, with the unfitting conditions 
constituting the physical disability identified and appropriate VA Codes and 
disability percentage ratings assigned; 

*c. Unfit to continue naval service, but not ratable because the physical 
disability was not incurred or aggravated while the Marine was entitled to 
basic pay {generally involves EPTS determinations); 

d. Unfit to continue naval service, but not ratable because the physical 
disability was incurred as the result of intentional misconduct or willful 
neglect, or was incurred during a period of unauthorized absence; 

*e. Unfit to continue naval service {for Reserve Marines) 1 because the 
physical disability is the proximate result of performance of active duty 
(and a Line of Duty Benefit was granted by the CMC); 

f. Physically Qualified {for Reserve Marines not granted an LOD 
benefits) ; or 

g. Not Physically Qualified (for Reserve Marines not granted an LOD 
benefits) . 

h. If the findings are Unfit and the condition is a ratable condition, 
and the percentage of disability assigned is 30% or more, a determination of 
whether the physical disability is stable and whether it is either permanent 
or may be permanent is made to determine whether the Marine is to be placed 
on the Temporary Disability Retired List (TDRL) or the Permanent Disability 
Retired List {PDRL). The findings also record the PEE's opinion as to 
whether the physical disability is combat-related and/or was incurred in a 
designated combat zone. 

*6. Marine 1 s Action on Preliminary Findings. After counseling by the PEBLO, 
the Marine is granted 10 calendar days from the date of notification of the 
preliminary findings to execute one of the following options: 

a. Accept the Preliminary Findings. If the Marine accepts the 
preliminary findings, the PEB will take final action by issuing a 
Notification of Decision for the Secretary of the Navy. The Marine must be 
advised that failure to submit a written statement in response to the 

8-30 Enclosure (1) 



0 

C) 

8204 

MCO 1900.16 
26 Nov 2013 

notification of the preliminary findings letter constitutes acceptance of the 
preliminary findings and waiver of a formal hearing and petition for relief 
from final action. 

b. Conditionally Accept the Preliminary Findings. The Marine may accept 
the preliminary findings under specified conditions, e.g., "I accept the 
preliminary findings on condition that I not be separated until (date) . 11 The 
FEB refers the conditions to the CMC (MMSR-4) for final recommendations and 
concurrence. If the condition is approved, the PEB finalizes the case by 
issuing a Notification of Decision. If the condition is disapproved, the PEB 
considers the preliminary findings not acceptable and the Marine is referred 
to a formal hearing, if desired. 

c. Submit a Request for Reconsideration of Fit Findings. If found Fit 
to continue naval service, the Marine may request reconsideration of the case 
by the Informal FEB. The reconsideration will include new medical 
information not previously available or considered supporting the Marine's 
argument and indicates whether the Marine desires a formal FEB if he is 
subsequently found Unfit to continue naval service. However, if the Fit to 
continue naval service finding is confirmed upon reconsideration, there is no 
right to a hearing. 

d. Demand a Formal Hearing in Unfit for Duty Findings. If the 
preliminary findings involve an unfit for duty determination, the Marine may 
demand a formal hearing. Orders will be issued for a formal hearing 
directing the Marine to appear before a Formal FEB on ~ specified date. 

(Note. No Marine shall be separated or retired for physical disability 
without a formal hearing, if such is requested by the Marine per 10 U.S.C. 
Section 1214. ) 

8204. FORMAL PEB 

1. General. The DEM chapter 4, contains instructions on formal FEB hearing 
panels. Commanding officer responsibilities for Marines appearing before 
formal hearings follow. 

2. Purpose. Formal PEE Hearing Panels afford a full and fair hearing 
(formal hearing) to evaluate the fitness of a Marine to perform the duties of 
office, grade, or MOS; to investigate the nature, cause, degree, and probable 
permanency of disabilities presented by the Marine; and, to make appropriate 
recommended findings. 

*3. Convening Authority. The Director, CORE, acting for the Secretary of 
the Navy, convenes the Formal PEE Hearing Panel at the Navy Yard, Washignton 1 

DC 20374. 

*4. Composition. A hearing panel is composed of 3 senior commissioned 
officers of the Navy and Marine Corps as appointed by the Director, CORE. 
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5. Counsel. A Marine appearing before a hearing panel will be represented 
by a military lawyer or civilian attorney retained at the Marine's own 
expense. 

6. Proceedings. Hearings are conducted per the DEM. 

7. Personal Appearance. The Marine will appear in person before the panel 
unless there is an opinion by medical authority that to do so would be 
detrimental to the health of the Marine. Failure to appear when so directed 
or authorized shall be considered as a waiver of the Marine's right to appear 
before the panel unless it is reasonably shown that such failure was through 
no fault of the Marine. Failure to appear may be subject to administrative 
action under the UCMJ. However, the hearing panel, at its discretion, may 
waive the appearance of the Marine, if requested by the Marine, and hold an 
\\in absentia" hearing. In the case of a Reservist, personal appearance is at 
the Marine•s own expense. 

8. Recommended Findings. The hearing panel will make recommended findings. 
The Marine will be counseled that recommended findings are advisory only and 
not final or conclusive until acted upon by the President of the PEB. The 
findings issued by the President are the same as those set forth in paragraph 
8203.5. 

9. Final Findings. The recommended findings of the hearing panels are 
forwarded to the President, PEB for quality assurance, legal review, and 
concurrence by the President. The President issues a \'findings" letter 
notifying the Marine of the final findings of the PEB. 

*10. Rebuttal. 
rebuttal to the 
10 calendar day 
recommendation. 
action. 

The Marine shall be afforded 10 calendar days to file a 
final PEB findings. Failure to file a rebuttal within a 
period results in a presumed acceptance of the hearing panel 

The case will be returned to the PEB for review and final 

*11. Petition for Relief from Final Action (PFR). Upon receipt of the 
findings letter issued by the President of the PEB, the Marine is granted 
10 calendar days to file a PFR. Failure to file a PFR within the 10 calendar 
days results in a presumed acceptance of the findings of the PEB. The PEB 
will take final action by issuing a Notification of Decision. 

*12. Pending Disciplinary or Adverse Administrative Action. Marines pending 
disciplinary proceedings that could result in an unsuspended punitive 
separation or administrative discharge may have their PEB proceedings held in 
abeyance pending the results of those proceedings. The GCMCA will ensure 
continued medical treatment of the Marine during this process. Notify the 
CMC (MMSR-4) of these situations. See paragraph 8308. 

13. Reservists on Inactive Duty. A Reservist on inactive duty found Not 
Physically Qualified (NPQ) because of physical disability involving an injury 
or disease determined not to be the proximate result of the performance of 
active duty may request to appear before a formal hearing for an opportunity 
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to demonstrate that he or she is physically qualified for retention in the 
Marine Corps Reserve. 

*8205. OFFICER DISABILITY REVIEW BOARD (ODRB). The ODRB is not a component 
of the DES, but is an ad hoc board convened by the Director, CORB to review, 
at the request of an officer retired or released from active duty without pay 
for physical disability, the findings and decisions of the PEB. 

*8206. PHYSICAL DISABILITY BOARD OF REVIEW (PDBR). The purpose of the PDBR 
is to reassess the accuracy and fairness of disability ratings assigned to 
Marines who were discharged as unfit for continued naval service by the PEB 
with a combined disability rating of 20 percent or less and were not found to 
be eligible for retirement beginning on 11 September 2001. The PDBR reviews 
combined disability ratings assigned to eligible Marines by the provisions 
contained in reference (bw) DoDI 6040.44 upon request or upon its own motion 
and where appropriate, recommends SECNAV correct discrepancies and errors in 
such ratings. 

*8207. ACTION BY THE SECRETARY OF THE NAVY 

1. The findings and recommendations through the DES/IDES pursuant to 
statutory authority have no legal effect until approved by the Secretary of 
the Navy. The Director, CORE and the President, PEB have been given 
authority to act for the secretary. This authority does not prevent the 
referral of any case to the Secretary. 

2. The effective date of retirement or discharge is specified by the CMC 
(MMSR-4), and is usually within 4 to 6 weeks after the issuance of the 
Notification of Decision by the President, PEB to allow for final 
outprocessing and use of PTAD and terminal leave. 

*8208. COUNSELING 

*1. Each Marine will be counseled throughout the course of disability 
evaluation processing by a Physical Evaluation Board Liaison Officer (PEBLO) 
Marines in the Integrated Disability Evaluation System (IDES) will also be 
periodically counselled by the VA military service coordinator (MSC) on VA 
actions. The objective of counseling is to ensure that the Marine fully 
understands the significance of all findings and recommendations made by the 
MEB, PEB, VA and the benefits to which the Marine may become entitled as a 
result of physical disability. 

*2. The PEBLO is an experienced senior enlisted member of the naval service 
(E-7 or above), or civilian hospital employee, trained to counsel Marines 
undergoing physical disability evaluation. The PEBLO provides authoritative 
and timely answers to questions and assists Marines in understanding their 
rights and entitlements. 

*3. Counseling is initially the responsibility of the PEBLO who is assigned 
to an MTF which conducts the MEB on the Marine. The PEBLO counsels the 
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Marine on the policies and procedures of the DES and notifies the Marine of 
the preliminary findings of the PEB and the options available to the Marine. 
The PEBLO also advises the Marine of the opportunity to consult with 
government legal counsel prior to making an election. Upon notification of 
the PEB's findings, the Marine has 10 calendar days to make an election of 
options, either accepting or disagreeing with the findings. The PEBLO 
forwards the election of options to the PEB which takes action consistent 
with the Marine's selection. If the Marine demands and is entitled to a 
formal hearing, the PEB arranges for the Marine's appearance at a formal 
hearing. A judge advocate is assigned to represent the Marine at the formal 
hearing. 

*4. Counseling is provided at the following stages of the physical 
disability evaluation process: 

*a. Upon notification of the findings and recommendations of the MEB, the 
Marine will be counseled by the PEBLO and the Command Limited Duty 
Coordinator; 

*b. When it appears that a Marine may be eligible for discharge for a 
disability which existed prior to service (EPTS) ; 

*c. Upon notification of any findings from the PEB or CORB; and, 

*d. At a formal PEB or CORB hearing (see paragraph 8204) . 
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CHAPTER 8 

SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 3: DES/IDES ADMINISTRATIVE PROCEDURES AND POLICIES 

8301. GENERAL. This section contains general administrative procedures and 
policies for processing Marines through the DES. For the purposes of this 
section, and when referring to non-disability retirements, the term 
"retirement" will include transfers to the FMCR, unless otherwise specified. 

8302. MARINES PENDING RETIREMENT OR DISCHARGE 

1. The commanding officer of a Marine with a CMC directed date for 
separation or retirement or who has a specified retirement date under other 
provisions of law, will immediately notify the CMC (MMSR-2 and MMSR-4) and 
seek guidance if a physical condition is discovered which may result in that 
Marine being retained beyond the retirement date for medical reasons. Notify 
the CMC (MMSR-3) of Marines with directed discharge dates if similar medical 
circumstances exist. 

*2. Marines facing mandatory separation or retirement or with an approved 
retirement date, may only be deferred for medical reasons if a MEB(R) is 
referred for disability evaluation prior to the separation or retirement 
date, or for a serious medical condition likely to lead to disability such as 
a serious car accident, or cancer. See paragraph 1011. If a Marine is 
subsequently found Unfit by reason of physical disability, the Marine may be 
retired per the prov.isions of this chapter. 

a. Officers. If an officer, whose 
abeyance due to a medical condition, is 
the PEB, see chapter 2 of this Manual. 
5. 

approved retirement has been held in 
subsequently found Fit for duty by 
For discharges refer to chapter 4 or 

b. Enlisted Marines. If an enlisted Marine, whose approved retirement 
has been held in abeyance due to a medical condition, is subsequently found 
Fit for duty by the PEB, see chapter 7 of this Manual. 

*c. Reserve Officers and Enlisted Marines. See chapter 3 of this Manual. 

8303. MEDICAL EVALUATION FOR SEPARATION FROM ACTIVE DUTY. See paragraph 
1011. 

8304. DISPOSITION OF PERSONNEL AWAITING FINAL DETERMINATION OF PHYSICAL 
DISABILITY (HOME AWAITING ORDERS) 

*1. Only the CMC (MMSR-4) may authorize sending Marines "home awaiting 
orders" for final disability determination. As this practice frequently 
creates problems with pay, leave and delivery of the VA benefits, only cases 
of unusual hardship should be forwarded to the CMC (MMSR-4) for 
consideration. See Figure 8-3. 
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*2. Commanding Generals of Recruit Depots are authorized to send recruits 
horne awaiting orders who have unconditionally accepted their PEB findings. 

*8305. VOLUNTARY SEPARATION AT EAS BEFORE COMPLETION OF FINAL ACTION ON 
PHYSICAL DISABILITY PROCEEDINGS 

*1. Do not discharge or release upon expiration of active duty Regular 
Marines or Reserve Marines ordered to active duty for more than 30 days 
(except those Marines ordered to active duty for training), if medical 
treatment or disability proceedings have not been completed, unless the 
Marine specifically requests such discharge or release from active duty. 
Marines approved for separation under any program that incur a Reserve 
obligation and who have conditions which are cause for referral into the DES 
are prohibited from waiving physical disability evaluation. If a Marine 
requests separation before final action by the Secretary of the Navy, the 
Marine will be instructed that separation before that time may prejudice any 
future claim for disability benefits. No page 11 entry is required if the 
Marine requests separation. The Marine will draft a letter requesting 
discharge with an acknowledgement of the consequences of this request. This 
letter must be dated and signed by the Marine and witnessed by a judge 
advocate before actual separation. This letter shall be forwarded to the CMC 
(MMSR-4) with command endorsement for approval and inclusion into the 
Marine's Physical Evaluation Board package. 

*2. Marines eligible to retire, or with a request to retire approved or 
pending, and who are also pending physical disability proceedings will be 
advised that authorization to retire will not be issued until final 
disposition of physical disability proceedings. If a Marine is pending 
physical disability proceedings, applications for retirement should not be 
submitted and, if submitted, will not be processed unless the Marine opts to 
waive the rights and benefits to which entitled under reference (a) 10 U.S.C. 
chapter 61. No page 11 entry is required if the Marine requests retirement 
under this circumstance. If the Marine still desires to retire after subject 
counseling, the Marine will draft a letter requesting discharge with an 
acknowledgement of the consequences of this request. This letter must be 
dated and signed by the Marine and witnessed by a judge advocate before 
actual separation. This letter shall be forwarded with command endorsement 
to CMC (MMSR-4) for approval and inclusion into the Marine's Physical 
Evaluation Board package. 

*8306. DES/IDES RESPONSIBILITIES 

1. Commanding Officer 

*a. Responsible for the proper administration, identifying, and tracking 
all Marines going through the DES/IDES process through final disposition. 

*b. Ensures a Marine undergoing DES/IDES processing reports for all 
medical appointments. 

*c. Ensures that no Marine referred or pending before the FEB is 
discharged, retired or sent horne awaiting orders without CMC approval. 
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*d. Upon receipt of a request from the military treatment facility (MTF), 
provides a complete non-medical assessment (NMA) to the MTF within 5 calendar 
days. 

*e. Ensures that all medically nondeployable Marines are properly 
identified in the MCTFS and per current Defense Readiness Reporting System 
requirements. 

*f. Monitors the status of any recruits or Marines sent home awaiting 
final disposition by the PEB or CMC (MMSR-4) . 

*g. Conducts line of duty/misconduct investigation (LODI), as required, 
which are forwarded with the medical evaluation board report to the PEB. 
Section 0222 of JAGINST 5800.7E (reference (r) JAGMAN 5800.7F, Change 2) 
details circumstances, which require such determinations. 

*h. Notifies the CMC (MMSR-4) and the Convening Authority, Medical Boards 
Section of the MTF if a Marine pending PEB action is facing administrative 
(misconduct) or legal (punitive) separation proceedings; 

*i. Separates a Marine upon completion of disability processing, as 
directed by the CMC (MMSR-4), within required time frames. 

*j. Notifies the CMC when a Marine found Fit by the PEB is the subject of 
a CMC directed separation; (MMSR-2 for retirements and MMSR-3 for 
separations) . 

*k. Ensures that a Marine assigned to PLD for greater than 12 months is 
referred back into the IDES 6 months prior to the end of the PLD period and 
that the evaluations are forwarded to the PEB for disposition. Inform the 
CMC (MMSR-4) when the reevaluation is complete. 

*l. Ensures appropriate comments are made in section A and section I of a 
Marine's fitness report, if a Marine takes a partial PFT/CFT or fails to take 
the annual PFT/CFT because of a medical condition (i.e., undergoing 
disability evaluation by the PEB). 

*m. Ensures compliance with all administrative requirements in Chapter 1 
of this Manual for disability discharged or retired Marines, with particular 
attention paid to DD Form 214, DD Form 2656, SBP issues and VA benefits 
counseling. 

*n. Commanding Officers will ensure compliance with all required medical 
evaluations and related IDES requirements. They will ensure Marines 
immediately report to the MTF Patient Administration Office, are entered into 
the IDES, are properly reported in the MCTFS and are assigned a Physical 
Evaluation Board Liaison Officer (PEBLO) . Commanding Officers will report 
Marines in a Duty Limitation Code \\V" upon referral into the IDES and assign 
duties appropriate to their medical condition. 
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*2. Military Treatment Facility (MTF). MTF Commanders with the support of 
their respective MEB departments and physicians are responsible for the 
following medical and administrative functions. 

*a. Notifies the Marine's command, and the servicing IPAC when a recruit 
or Marine is referred to the DES/IDES and when the MEB(R) is forwarded to the 
PEB. 

*b. Processes MEB referrals to the PEB for fitness for duty 
determinations. 

*c. Requests LODis, as required. 

*d. Ensures PEBLO responsibilities and counseling are properly executed. 

*3. Wounded Warier Regiment (WWR) WWR provides and facilitates assistance 
to wounded, ill, and injured (WII) Marines and sailors and performs the 
following functions: 

*a. Oversees daily operations for Wounded Warrior Battalions/Detachments, 
Recovery Care Coordnators (RCC) , District Injured Support Cells (DISC) , Non
medical Care Managers, the Wounded Warrior Call Center, and Inter
agency/Service coordination to include medical support. 

*b. Provides administrative support to ensure benefits, entitlements, and 
awards pertaining to WII Marines are reported and delivered in a timely 
manner. 

*c. Provides transition support, job transition, coordination with the VA 
and Department of Labor and education assistance. 

*d. Serves as the Marine Corps principal advocate for IDES functioning 
and improvement. 

*4. CMC (MMSR-4) 

*a. Monitors processing of all Marines through the DES. 

*b. Evaluates MEB(R)s for departmental review or fitness for duty 
determination. 

*c. Conducts departmental review of all officer MEBs, enlisted MEBs 
recommending third and subsequent periods of limited duty, and enlisted MEBs 
recommending initial periods of limited duty longer than 12 months. Upon 
review, limited duty may be approved, disapproved or the Marine may be 
directed for referral into the IDES for determination of fitness. 

*d. Conducts CMC administrative actions once a fitness for duty 
determination is finalized by the PEB and issues orders that: 

*(1) Return the Marine to full duty; 
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*(3) Discharge the Marine with or without severance pay; or 

*(4) Transfer the Marine to either the TDRL or PDRL. 

*e. Approves assignment to and removal from PLD. 

8307. CERTIFICATE IN LIEU OF ORDERS. A certificate for any type of transfer 
or discharge in lieu of orders is not authorized. 

*8308. CONCURRENT LEGAL/ADMINISTRATIVE ACTION INVOLVING MISCONDUCT AND 
PHYSICAL DISABILITY PROCEEDINGS. In cases combining medical and 
administrative or legal separation issues, the General Court Martial 
Convening Authority (GCMCA) shall determine the precedence of administrative, 
punitive or disability separation processing, balancing good order and 
discipline with the well being of the Marine, and notify the CMC (MMSR-4) of 
the relevant information and final diposition if disability processing or 
separation is terminated. 

*8309. LEAVE. A Marine whose Medical Evaluation Board (MEB) has been 
referred for evaluation by the PEE, if otherwise physically and 
administratively eligible, may be granted annual leave. The command 
authorizing leave will ensure that the Physical Evaluation Board Liaison 
Officer (PEBLO) at the MTF where the Marine's MEB was prepared, is notified 
of the inclusive dates of the leave period and the Marine's leave address and 
phone number. Leave will be granted subject to recall of the Marine, if 
necessary. Encourage Marines anticipating separation by reason of physical 
disability to reduce their accrued leave balance as much as possible, since 
home awaiting orders/PEE determination may only be granted per paragraph 
8504. There is no guarantee that the accrued leave balance may be used in 
excess of that which the Marine may receive as a cash settlement. Ensure 
that the Marine exhausts all leave accrued. An excess leave balance upon 
separation will prevent discharge-drop from Marine Corps rolls and delay 
receipt of severance or retired pay. See paragraph 1010. 

*8310. PROMOTION 

*1. Enlisted Marines, see reference (be) MCO Pl400.32D. Contact CMC (MMPR). 

*2. Officers, see reference (b) MCO Pl400.31. Contact CMC. (MMPR). 

*8311. DISABILITY TAX LIABILITY EXCLUSION 

*1. The Tax Reform Act of 1976 ended tax liability exclusion of pensions, 
annuities, or similar allowances for personal injuries or sickness resulting 
from active service in the Armed Forces for those Marines who entered active 
service after 24 september 1975. Consequently, to qualify for the disability 
retired or severance pay tax exclusion, those Marines must show that they 
were disabled by rea.son of a "combat-related" condition. Combat-related 
condi_tion is defined as personal injury or sickness which is incurred as the 
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direct result of armed conflict; while engaged in extra hazardous service; 
under conditions simulating war; or which is caused by an instrumentality of 
war. 

2. When a Marine, who entered active service after 24 September 1975, is 
separated for physical disability with entitlement to benefits under 
reference (a) Title 10 u.s.c. chapter 61, the PEB will render an opinion as 
to whether the physical disability was incurred under conditions that may be 
considered combat-related. If the PEB opines that it is not a combat-related 
disability, the Marine may appeal that opinion to the Judge Advocate General 
of the Navy who will make the final determination. 

*3. DFAS makes final determinations regarding disability severance and 
retired pay and tax withholding per laws and regulations. 

*8312. DEATH IMMINENT (DI) PROCESSING. The Physical Evaluation Board (PEB) 
does not process death imminent cases. Entitlements for eligible survivors 
are covered under the Survivor Benefit Plan (SBP) and other federal programs. 
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SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 4: RETIREMENT BY REASON OF PERMANENT PHYSICAL DISABILITY 

8401. AUTHORITY. Per reference (a), Title 10 U.S.C. Sections 1201 and 1204, 
the Secretary of the Navy may retire certain Marines considered Unfit to 
perform the duties of office, grade, or MOS because of a permanent physical 
disability. See Table 8-2 for eligibility determination. 

8402. DISPOSITION INSTRUCTIONS 

1. General 

a. Expeditious handling of the administrative procedures in the 
separation or retirement of disabled Marines is critical. Commanders must 
carefully execute their authority so as to ensure each Marine receives their 
full entitlement. 

*b. To avoid inadvertently depriving a Marine of maximum benefits, all 
actions must be completed to effect retirement at the earliest practicable 
date since the VA compensation for Marines with high disability ratings may 
substantially exceed active duty pay or physical disability retired pay. 

*c. Before retirement, a Marine may be authorized hospitalization at a VA 
hospital, provided the Marine is on active duty at time of admission. To 
prevent premature retirement which may preclude VA hospitalization, 
immediately request that the CMC (MMSR-4) hold the retirement in abeyance. 
Only the Secretary of the Navy may defer an officer statutory retirement. 

d. The CMC (MMSR-4) authorizes the parent command to effect disability 
retirement. The approval authority is transmitted electronically via the 
unit diary system in MCTFS to the parent and command reporting unit. Upon 
receipt, the responsible order writing unit issues orders. The authority to 
retire contains all necessary data to generate orders per figure 8-4. 

e. Within 2 weeks of issuing the authority to retire, the CMC (MMSR-4) 
prepares and forwards retirement documents to the command. 

2. Specific. To retire a Marine for permanent physical disability, 
commanding officers will comply with the following: 

a. Commence separation processing immediately. 

*(1) If transfer to a VA hospital is authorized and the effective date 
of transfer is before the date of retirement, immediately notify the CMC 
(MMSR-4) . A list of administrative activities responsible for hospitalized 
Marines is contained in reference (bx) MCO 6320.2E, Administration and 
Processing of Injured/Ill/Hospitalized Marines. 
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*(2) If transfer to a VA hospital is authorized and the effective date 
of transfer is after the date of retirement, immediately advise the CMC 
(MMSR-4) of the effective date of transfer to the VA hospital. 

*b. 
(SBP) . 

Counsel the Marine and spouse regarding the Survivor Benefit Plan 
See paragraph 1406. 

*c. Ensure proper desgination of the SBP election in DD Form 2656. Upon 
completion of separation processing, but not later than the date of 
retirement, forward the Marine's completed DD Form 2656, Retired Pay Data 
Form to: 

DFAS 
u.s. Military Retirement Pay 
P.O. Box 7130 
London, KY 40742-7130 
(Fax) 1-800-469-6559 

Note: Ensure that an appropriate unit diary drop entry is made reflecting 
the retirement of the Marine per the CMC (MMSR-4) instructions. 

*d. Issue retirement orders using Figure 8-4. Furnish the local 
disbursing officer settling the pay account a copy of the retirement orders 
immediately upon issuance. Additionally, furnish any other administrative 
information necessary to close the active duty pay account to the disbursing 
officer. The effective date of retirement is the day following the last day 
of active duty. Disability retirements are governed by law and must be 
effected as directed. Effecting a disability retirement on any date other 
than that directed by the CMC is not authorized. 

*e. No Marine shall be sent home awaiting orders without approval of the 
CMC (MMSR-4) . 

f. If the Marine has been transferred to a new duty station, immediately 
notify the CMC (MMSR-4) . 

*g. Ensure proper distribution of DD Form 214. See paragraph 1202. 

*8403. RETIRED PAY PROCEDURES. See section 4 of chapter 1. 

8404. RETIREMENT CEREMONY. See paragraph 1012. 

*8405. CURRENT ADDRESS AND RESIDENCE. Keep the CMC (MMSR-7) informed at all 
times of current home mailing address. See paragraph 1405. 
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8501. AUTHORITY. Per reference (a) Title 10, U.S.C. section 1376, the 
Secretary of the Navy is required to maintain a TDRL containing the names of 
Marines transferred to the TDRL per reference (a) Title 10, U.S.C. sections 
1202 and 1205. The CMC (MMSR-4) manages the TDRL for the Marine Corps. The 
list consists of Marines who would be qualified for permanent disability 
retirement, but for the fact that the Marine's disability is not determined 
to be of a permanent nature and stable. See Table 8-2 for eligibility 
determination. 

8502. TRANSFER TO THE TDRL 

1. General. See paragraph 8402 for administrative requirements. 

*2. Specific. Follow instructions contained in paragraph 8402.2, except use 
the format in Figure 8-5 vice figure 8-4 to issue orders. Upon transfer to 
the TDRL, the Marine's command will forward the Marine's complete Service 
Record/Electronic Service Record (ESR) and health record to the CMC (MMRP-16) 
for maintenance while the Marine is on the TDRL. 

8503. TDRL PAY PROCEDURES. See section 4 of chapter 1. A very basic 
computation of retired pay is presented in Table 8-4. Reference (a) Title 
10, U.S.C. chapter 61 provides that the maximum time that a Marine's name can 
be carried on the TDRL in a pay status is 5 years. 

8504. PERIODIC PHYSICAL EXAMINATIONS (PPE) 

*1. The law requires that Marines placed on the TDRL undergo periodic 
physical examinations (PPEs) at least once every 18 months to determine 
whether there has been a change in the physical disability for which the 
Marine was temporarily retired. This includes Marines who have waived 
retired pay in order to receive compensation from the VA, as they are still 
members of the naval service. Additionally, when the PEB finds a Marine 
unfit to continue naval service and assigns a disability rating of 50 percent 
or greater because of a mental disorder due to traumatic stress (i.e. Post 
Traumatic Stress Disorder (PTSD)) in accordance with reference (a) Title 10, 
U.S.C. 1216a and 38 CFR 4.129, a PPE will be scheduled within the 6 month 
period following discharge to determine whether a change in the rating and 
disposition is warranted. 

*2. The CMC (MMSR-4) issues orders to Marines on the TDRL to proceed and 
report for PPEs, normally via the commanding officer of the designated MTF. 
The examining facility will endorse the orders and specify the date, time, 
and place to which the Marine is to report. TDRL PPEs shall be furnished on 
the same priority as those given to active duty Marines. Voluntary selection 
of an examination place may be permitted. 

8-43 Enclosure (1) 



/·.·.-) ' ' ', 

0 

MCO 1900.16 
26 Nov 2013 

8507 

*3. If a Marine on the TDRL fails to report as ordered for the required PPE, 
entitlement to disability retired pay will be terminated, and the Marine may 
be administratively removed from the TDRL. Should just cause for failure to 
report be established, payments may be reinstated. 

*4. To ensure an accurate and complete PPE, the Marine shall provide the 
examining physician, for submission to the PEB, copies of all medical records 
{civilian, VA, and all military medical records) documenting treatment. 

5. A Marine on the TDRL is entitled to travel and transportation allowances 
authorized for a Marine in his or her grade traveling in connection with 
orders for a PPE and any appearances before the PEB, per the reference {u) 
Joint Federal Travel Regulations {JFTR) . Marines are required to liquidate 
travel claims within 5 days of completion of execution of official orders. 

*8505. DISPOSITION OF TDRL MEMBERS IN HANDS OF CIVIL AUTHORITIES. Whenever 
a Marine is confined by civil authorities or is hospitalized in an 
institution under State or local control, the report of the medical officer 
or medical assistant serving the confinement facility or institution may be 
submitted for the PPE. For detailed provisions, see reference {ba) 
SECNAVINST 1850.4E (DEM), enclosure (3). 

8506. CURRENT ADDRESS AND RESIDENCE. It is imperative that all Marines on 
the TDRL keep the CMC (MMSR-4), and DFAS Cleveland aware of their current 
address at all times. Failure to respond to correspondence or orders issued 
to the address on file with the CMC (MMSR-4) and DFAS Cleveland, either 
willfully or through neglect, may result in the suspension of disability 
retired pay and is considered as showing intent to abandon benefits. 

8507. REMOVAL FROM THE TDRL 

1. Upon acceptance and evaluation of a PPE, the PEB shall make one of the 
following dispositions: 

a. Retention on the TDRL; 

b. Transfer to the PDRL; 

c. Discharge with or without entitlement to receive severance pay; or 

*d. Fit to continue naval service. See paragraph 8507.3. 

2. If the Marine is retained on the TDRL, PPEs will continue at 18-month 
intervals. However, final reevaluation must take place before the end of 
five years, when by law, final disposition must be made. 

*3. A Marine whose condition has improved to such a degree that the PEB 
issues a finding of Fit to continue naval service, may, subject to the 
Marine's consent, be reappointed to the active duty list or reenlisted, if 
otherwise qualified for reenlistment/re-appointment. If a Marine does not 
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consent to reappointment or reenlistment, the Marine shall be removed from 
the TDRL and discharged. 

4. A member of the Marine Corps Reserve found Fit to continue naval service 
may, subject to the Marine's consent, be reappointed or reenlisted, as 
appropriate, in the Marine Corps Reserve. Reappointment or reenlistment in 
the Marine Corps Reserve does not guarantee assignment to active duty. 

5. A Marine's failure to report for a PPE 1 to give just cause for failure to 
report, or to furnish current medical information for use in lieu of a final 
PPE may result in administrative removal from the TDRL upon completion of 5 
years on that list, with the loss of all benefits to which the Marine may be 
entitled under reference (a) Title 10, U.S.C. chapter 61. 
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SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 6: DISCHARGE OF MARINES NOT PHYSICALLY QUALIFIED FOR RETENTION 

8601. DISABILITY DISCHARGE WITH SEVERANCE PAY 

*1. Per reference (a) Title 10, U.S.C. sections 1203 and 1206, certain 
Marines not eligible for retirement by reason of physical disability, but 
found Unfit for duty by reason of physical disability, may be discharged from 
the Marine Corps with severance pay. Disability severance pay is computed by 
multiplying twice the monthly base pay by the number of years of active 
service, not to exceed 19 years. There is no minimum amount of performed 
service time required to be eligible for disability severance pay. The 
minimum number of years for computation purposes shall be: 

*a. Six years in the case of a Marine separated from the Marine Corps for 
a disability incurred in the line of duty as designated by the secretary of 
Defense. 

*b. Three years in the case of any other Marine. 

2. Further eligibility requirements are contained in Tables 8-2 and 8-3 of 
this Manual and reference (f) the current edition of DoD Financial Management 
Regulation, Volume 7A, Chapter 35, paragraph 3504. 

8602. DISABILITY DISCHARGE WITHOUT SEVERANCE PAY. A Marine who incurs a 
physical disability that, in the determination of the Secretary of the Navy, 
renders the Marine Unfit to perform the duties of office, grade, or MOS and 
which results from the Marine's intentional misconduct or willful neglect or 
which was incurred during a period of unauthorized absence, shall be 
separated from the Marine Corps without entitlement to benefits per reference 
(a) Title 10, u.s.c. chapter 61, section 1207. Additionally, a Marine who is 
found Unfit for duty because of a physical disability which was neither 
incurred nor aggravated during any period in which the Marine was entitled to 
basic pay (i.e., existed prior to service), shall be discharged without 
severance pay per reference (a) Title 10, U.S.C. chapter 61. 

8603. SEPARATION PROCEDURES FOR DISCHARGE WITH OR WITHOUT SEVERANCE PAY 

1. Upon receipt of the PEB Notification of Decision, the CMC (MMSR-4) will 
direct the discharge of a Marine by reason of physical disability with or 
without severance pay. Refer to Appendix E for MCTFS procedures. Ensure the 
Marine is separated on the date directed by the CMC (MMSR-4) . 

*2. For discharge with severance pay, issue orders per Figure 8-7 for 
discharge from active duty or Figure 8-8 for discharge of a reservist from 
inactive duty as appropriate. 

3. If the Marine has been transferred, immediately notify the CMC (MMSR-4). 
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*1. General. Reference (ba) SECNAVINST 1850.4E (DEM) provides information 
on a medical evaluation board (MEB) convened to discharge an enlisted Marine 
for physical disability not incurred in or aggravated by service. 

*a. Only commanding generals at the recruit depots and MOS training 
instillations are authorized to discharge Marines on active duty, including 
active duty for training, by reason of physical disability for a condition 
which existed prior to service {EPTS), provided: 

(1) The Marine is in the first 180 days of active duty; 

(2) The Marine has appeared before an MEB, and the board has stated 
affirmatively and specifically the opinion that the Marine is Unfit for 
further service because of physical disability and that the physical 
disability was neither incurred in nor aggravated by a period of active 
military service; 

(3) The MEB recommends discharge; 

(4) The convening authority of the MEB concurs with the opinions of 
the board; 

(5) The Marine has been fully advised, by the convening authority of 
the MEB, of the right to demand a full and fair hearing before the PEB before 
discharge; 

(6) The Marine, after being advised of the right to a full and fair 
hearing before discharge, waives that right, in writing, on form NAVMED 
6100/3; 

(7) There is no disciplinary action pending, including court-martial 
or investigative proceedings which might lead to court-martial, or 
uncompleted sentences of court-martial involving confinement or discharge; 

(8) There are no pending administrative discharge proceedings for 
misconduct or disciplinary proceedings which could result in a punitive 
discharge; and 

(9) There is no evidence that the Marine is under investigation or is 
being processed as a security risk. 

b. All other cases, where it is determined by an MEB that the disability 
EPTS, must be referred to the PEB for determination. 

c. Physical conditions of Marines with less than 180 days active duty 
are evaluated per the minimum standards for enlistment, appointment, or 
induction. Physical conditions of Marines with 180 days or more active duty 
are evaluated by the PEB per the minimum standards set forth in enclosure (3) 
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of the DEM. Marines who exceed the minimum standards are not separated for 
physical disability. 

*2. When the commander determines that an enlisted Marine, directed by CMC 
for discharge by reason of physical disability under this paragraph, should 
be discharged by reason of administrative separation for misconduct, or as 
the result of disciplinary proceedings leading to a punitive discharge, the 
GCMCA shall immediately notify the CMC (MMSR-4) . Administrative separation 
for misconduct no longer necessarily supersedes disability determination and 
separation. See paragraphs 8001.3 and 8308. 

*3. Prior to approving any administrative and/or punitive separation 
initiated for Marines with more than 180 days of active duty, the separation 
authority must ensure that a medical evaluation of the Marine is performed 
and must review the results of that evaluation. See paragraph 6110. 

*4. The authority for discharge is this paragraph 8604. 

*5. This paragraph is not applicable to officers. Officers will be 
discharged only when authorized by the CMC. 

*6. Erroneous Enlistment for Disqualifying Medical Conditions 

a. Separate Marines with medical conditions which disqualify them from 
serving on active duty by reason of erroneous enlistment on the basis of not 
meeting the physical standards for enlistment. If an MEB is convened, the 
convening authority must ensure the MEB states the Marine is not qualified 
under physical standards for enlistment or induction. All of the following 
additional criteria must be met. 

(1) The condition was present at the time of enlistment and has not 
been service aggravated. 

(2) The condition, had it been known, would have disqualified the 
Marine from enlistment. 

(3) The condition is not the result of fraudulent conduct on the part 
of the Marine. 

(4) The Marine must voluntarily waive his or her right to be 
considered for disability by the PEB. 

*b. 
of the 
active 

In addition to active duty Marines, this paragraph applies to members 
Marine Corps Reserve on active duty for more than 30 days, or on 
duty for less than 30 days who have been approved for LOD benefits. 

*c. A Marine with a medical condition (either physical or mental), 
determined not to be a physical disability by a medical officer, which EFTS 
and precludes the Marine from serving on active duty may be separated under 
this paragraph. For these cases only, use this paragraph as the authority 
for separation. 
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d. The separation authority is the GCMCA. 

e. Forward all other erroneous enlistments to the CMC (MMSR-3). 

f. Only the Secretary of the Navy has authority to discharge a Marine on 
the basis of physical disability. Process MEB cases identifying a physical 
disability EPTS per the DEM, to include submitting the MEB's recommendations 
and findings to the PEB. 

7. Reference (p), NAVMED P-117 (MANMED) requires that when an MEB results in 
the discharge of a Marine, and it is determined that the conditions reported 
EPTS, and the pre-entry physical examination was performed at a Military 
Entrance and Processing Station (MEPS) , a copy of the MEB with a copy of the 
pre-entry SF 88 and SF 93 will be forwarded to Commander, U.S. Military 
Entrance Processing Command, 2500 Green Bay Road, North Chicago, IL 60064. 
Insert the terminated health record inside the service record and forward per 
the MANMED article 16-9, and reference (i) MCO P1070.12K (IRAM), paragraph 
4001.5, Table 4-1. 

8605. DISCHARGE FOR PERSONALITY DISORDERS AS DETERMINED BY A MEDICAL 
EVALUATION BOARD (MEB) . MEBs reporting a diagnosis of personality disorder 
and recommending the Marine's separation due to unsuitability should be 
processed for separation per paragraph 6203.3, if the convening authority of 
the MEB concurs with the opinion of the board. 

8606. DISCHARGE OF MEMBER OF AN OFFICER TRAINING PROGRAM FOUND NOT 
PHYSICALLY QUALIFIED FOR RETENTION 

1. The Commanding General, MCCDC, is authorized to discharge members of 
officer training programs upon notification by the Chief, Bureau of Medicine 
and Surgery (BUMED) that the member is not physically qualified for retention 
on active duty as an enlisted Marine subject to the following provisions: 

a. Upon a medical officer's report that an officer candidate is not 
physically qualified for retention, the commander will forward the SF 88 to 
the Chief, BUMED (Code 25) provided the candidate: 

(1) Is not on active duty; or 

(2) Is on active duty, but the medical officer's determination is the 
result of the initial physical examination administered upon the candidate's 
reporting to an officer training course and it is established that the 
disqualification is not the result of an injury incurred while performing 
travel incident to reporting to the officer training course; and 

(3) Submits a request for discharge by reason of being found not 
physically qualified for retention on active duty. 

b. If the officer candidate desires to enter or remain on active duty, 
the commander will forward the SF 88 to the CG, MCRC (MRRE-3) via the Chief, 
BUMED (Code 25) with a recommendation on retention. 
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2. When the officer candidate is found physically qualified for retention as 
an enlisted Marine, but is not physically qualified for appointment as an 
officer in the Marine Corps, the commander will forward the SF 88 to the CG, 
MCRC (MRRE-3) via Chief, BUMED (Code 25). 

3. When the officer candidate is on active duty and is found not physically 
qualified due to incurring or aggravating an injury or disease after the 
initial ''reporting-in" physical examination, the candidate will be processed 
per the DEM. 

8607. DISCHARGE OF RESERVISTS NOT ON ACTIVE DUTY FOUND NOT PHYSICALLY 
QUALIFIED FOR RETENTION IN THE MARINE CORPS RESERVE 

1. Per Title 37 U.S.C. sections 204(g), 204(h), and 206(a), Reservists 
ordered to perform active duty for training or inactive duty for training for 
any period of time, who incur an injury, illness, or disease en route to or 
from such duty or during that duty 1 in the line of duty and not due to their 
own intentional misconduct or willful neglect 1 are entitled to medical care 
and disability pay as provided by law or regulation. 

*a. Only Reservists authorized LOD benefits for an injury 1 illness 1 or 
disease/ will be referred to the PEB for a disability evaluation per the DEM. 

*b. Reservists not in receipt of LOD benefits and determined not 
physically qualified (by an MEB, the Chief, BUMED, or the CMC (RMED), are 
referred to the PEB for a physical disability evaluation only if the 
Reservist requests a review by the PEB. 

*c. If the Marine disagrees with the findings of the Informal PEB and 
requests a formal hearing 1 the case will be referred by the PEB to a Formal 
PEB for evaluation. Members of the Marine Corps Reserve not on active dutyr 
who request to appear in person before a formal hearing~ must agree to do so 
at no expense to the Government. See paragraph 8204. 

2. The Commander 1 Marine Forces Reserve (COMMARFORRES) is authorized to 
discharge an enlisted Reservist not on active duty upon notification by the 
Chief/ BUMED that the Reservist is not physically qualified for retention in 
the Marine Corps Reserve subject to the following provisions: 

*a. Upon receipt of a medical officer 1 S report that an enlisted Reservist 
has been determined to be not physically qualified 1 the commander will 
forward all medical records and any other additional correspondence that may 
be relevant to the Chief, BUMED (Code 25). 

b. Upon endorsement by the Chief, BUMED that the Reservist is not 
physically qualified for retention in the Marine Corps Reserve 1 the 
COMMARFORRES will inform the Reservist with an appropriate letter for reply 
and provide the following information: 
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(2) Laws mandating the Marine Corps require any person not physically 
qualified for assignment to active duty to be discharged or retired from the 
Marine Corps Reserve; 

*(3) Notification that the member has 10 calendar days, from the date 
of the letter, to respond and request discharge due to not being physically 
qualified 1 request transfer to the retired list from the CMC (MMSR-5) , or 
request review by the PEB. If no response is received, action will be taken 
to involuntarily discharge the member by reason of physical disqualification. 

*c. When requesting a hearing before the PEB, the Marine will be advised 
that disability benefits are payable only if the Marine is entitled to active 
duty pay and allowances and has been issued a LOD to receive such allowances. 
If LOD benefits have not been issued, the PEB findings will be either 
Physically Qualified or Not Physically Qualified for duty and a corresponding 
determination on retention. If the Marine's case is considered by the PEB, 
and the Marine does not agree with the recommendation of the Informal PEB and 
requests a formal hearing, the case will be referred by the PEB to a Formal 
PEB for evaluation. A member of the Marine Corps Reserve, not on active 
duty, who desires to appear in person before a formal hearing, must agree to 
do so at no expense to the Government. See paragraph 8204. 

d. When the above actions are completed, take appropriate administrative 
action per the following instructions. 

(1) Discharge the Reservist upon receipt of the Marine's written 
request under authority contained in this Manual. 

(2) If the Reservist requests a hearing before the PEB, refer the 
Marine's case to the CMC (MMSR-4). Include all medical records and pertinent 
correspondence. Cases received without sufficient medical evidence will be 
returned for resubmission. 

3. Reserve officers found not physically qualified will be processed in a 
fashion similar to enlisted Reservists with the following exceptions: 

a. When a medical officer's report is received stating that a Reserve 
officer is not physically qualified, the commander will forward the SF 88, 
Report of Medical History (SF 93), and other relevant correspondence to the 
CMC (MMSR-5) via Chief, BUMED (Code 252). 

*b. When the Chief, BUMED endorses that the Reserve officer is not 
qualified for retention in the Marine Corps Reserve, the CMC (MMSR-5) will 
inform the Reserve officer per paragraph 8607.2b, and furnish the officer an 
appropriate form letter to reply. 

c. When the above actions are completed, the CMC will: 
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{1) Discharge the Reserve officer upon receipt of their written 

(2) Transfer the Reserve officer to the Retired List, if eligible; or 

(3) Refer the case to the PEB for a determination on the officer's 
fitness for further service in the Marine Corps Reserve, if a Reserve officer 
requests a hearing before the PEE. 

8608. DISCHARGE OF RESERVISTS ORDERED TO INVOLUNTARY ACTIVE DUTY FOR 
UNSATISFACTORY PARTICIPATION FOUND NOT PHYSICALLY QUALIFIED 

*1. Enlisted Marines ordered to involuntary active duty for unsatisfactory 
participation will be ordered to undergo a medical evaluation before 
reporting for such duty, if not medically evaluated during the preceding 12 
months. 

2. If physically qualified, the Marine will carry out the remainder of 
orders. 

3. If found physically unqualified, the orders will be terminated per the 
instructions found within those orders. Forward the SF 88 and SF 93, with 
appropriate consultations to the Chief, BUMED (Code 252) via the 
COMMARFORRES. 
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*Figure 8-1.--Legacy Naval Disability Evaluation System Sequential Process 

HOSPITAL - TREATMENT - MEDICAL EVALUATION BOARD (MEB) 

CMC (MMSR-4) - DEPARTMENTAL REVIEW # 

PHYSICAL EVALUATION BOARD (PEB)- DETERMINATION OF FITNESS 
(FOR REVIEW BY THE INFORMAL PEB) 

QUALITY ASSURANCE AND LEGAL REVIEW # 

*MARINE ACCEPTS, REQUESTS RECONSIDERATION 
OR DEMANDS FORMAL HEARING ON FINDINGS # 

PHYSICAL EVALUATION BOARD - FULL AND FAIR HEARING * 
(REVIEW BY A FORMAL PEB) 

LEGAL REVIEW 

ACTION BY THE PRESIDENT, PEB 

PETITION FOR RELIEF FROM FINAL ACTION (DIRECTOR, CORB) 

SECNAV (PEB) NOTIFICATION OF DECISION 

CMC (MMSR-4) - ISSUE DISPOSITION INSTRUCTIONS 

MARINE'S COMMAND - RETIRE/DISCHARGE/RETURN TO DUTY 

# IN SPECIFIED CASES * APPEALS AND SPECIAL CASES 

*Figure 8-1.--Legacy Naval Disability Evaluation System Sequential ProceBs 
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*Figure 8-2.--DoD and VA Disability Evaluation System or 
Intergrated Disability Evaluation System (IDES) 

*HOSPITAL - TREATMENT - MEDICAL EVALUATION BOARD (MEB) DIRECTS REFERRAL TO 
THE PEB 

*VA CLAIM DEVELOPMENT 

*VA PHYSICAL EXAMINATIONS 

MEB(R) SUBMITTED TO PEB AND VA DRAS 

PHYSICAL EVALUATION BOARD (PEB)- DETERMINATION OF NAVAL FITNESS 
(FOR REVIEW BY THE INFORMAL PEB) 

DEPARTMENT OF VETERAN AFFAIRS (VA) - DISABILITY PERCENTAGE RATING, PROPOSED 
RATING, RATING RECONSIDERATION 

*PEB APPLIES VA RATINGS TO NAVAL UNFITTING CONDITION 

MARINE ACCEPTS, REQUESTS RECONSIDERATION OF, 
OR DEMANDS FORMAL HEARING ON FINDINGS # 

PHYSICAL EVALUATION BOARD - ACCEPTANCE/ADJUDICATION OF RATING, FULL AND FAIR 
HEARING (REVIEW BY A FORMAL PEB)* 

LEGAL REVIEW 

ACTION BY THE PRESIDENT, PEB 

SECNAV (PEB) NOTIFICATION OF DECISION 

CMC (MMSR-4) - ISSUE DISPOSITION INSTRUCTIONS 

MARINE'S COMMAND - RETIRE/DISCHARGE/RETURN TO DUTY 

*AFTER SEPARATION VA BENEFITS APPLIED 

# IN SPECIFIED CASES * APPEALS AND SPECIAL CASES 

Note: Marines permanently assigned outside of the United States (50 states) 
will receive PCS orders to CONUS if a PEB initial review determines they are 
eligible for disability processing. 

*Figure 8-2.--DoD and VA Disability Evaluation System or 
Intergrated Disability Evaluation System (IDES) 
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*Figure 8-3.--Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings 

From: 
To: 

Subj: 

Ref: 

Encl: 

MUST RECEIVE CMC MMSR-4 APPROVAL. 

(Command) 
(Individual Marine) 

(Letterhead) 

SEE PARA. 8304 

ORDERS HOME PENDING FINAL DISPOSITION OF PHYSICAL EVALUATION 
BOARD (PEB) PROCEEDINGS 

*(a) MCO P1900.16G (MARCORSEPMAN) 
*(b) MCO P7301.104 

(1) Travel/Dependent Travel Voucher (DD Form 1351-2/1351/2C) 
(2 copies) 

1. Under authority contained in the reference and upon your unconditional 
acceptance of the Preliminary Findings of the Informal FEB, you will stand 
detached from your present duty station. You will proceed to (City and state 
of Home of Selection) (MCC W95) to await orders pending final disposition on 
the PEE proceedings in your case. You will continue to be carried on the 
rolls of this organization. You will immediately notify your commander and 
the CMC (MMSR-4), if you have not received separation orders within 60 days 
of your detachment from your command. 

2. When placed on the Retired List, your leave record will be balanced as of 
the day before the date you are placed on the Retired List. If you are 
discharged, your leave record will be balanced to include the date of your 
discharge. Time spent awaiting orders will be debited to your leave record. 
You will be entitled to cash settlement of any balance of unused leave 
remaining to your credit after deduction for the time spent awaiting orders, 
within the stipulation that only 60 days of leave may be sold back in a 
career. 

3. Yuu.r: pct.y .r:ec:u.nl will l.Je .reLalnecl l.Jy the Disl.Jur:·sing Officer (DO mailing 
address) while you are at home awaiting final action on your case. Upon 
completion of travel home, submit the original and two copies of one of the 
DD Forms 1351-2 provided, so that your pay records may be properly adjusted 
and reimbursement made for travel performed. Provide a third copy to your 
commanding officer. 

4. If your commander notifies you to return to your duty station, these 
orders will remain in effect for your return travel. Upon completion of 
return travel, complete and submit the original and two copies of the second 
DD Form 1351-2 provided to the disbursing officer maintaining your pay 
record. 

*Figure 8-3.--Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings--Continued 
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*Figure 8-3.--Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings--Continued 

5. The dependency application, NAVMC 10922, on file in your service record 
shows the following-named persons reside in your household as approved 
dependents: 

Name Relationship Date of Birth Date Approved 

*6. Per reference {b), expenditures under these orders are chargeable to 
appropriation data contained within the Marine Corps Total Force System 
(MCTFS) D860 remark screen. 

7. Your failure to comply with any portion of these orders will result in 
disciplinary action per the Uniform Code of Military Justice (UCMJ) . 

Copy to: 
Disbursing Officer 
Marine Concerned 
Service Record 

By direction 

*Figure 8-3.--Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings--Continued 
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*Figure 8-3.--Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings--Continued 

(Letterhead) 

RECEIVING ENDORSEMENT (Date) 

1. I have read and understand the instructions in these orders. I will 
notify (parent command - include phone number) and the CMC (MMSR-4) at 
telephone number (703) 784-9308/9309 or 1-800-336-4649 within 60 days, if I 
have not received final separation papers by 2400 (detach date plus 60 days) 

2. I am subject to disciplinary action per the UCMJ should I fail to execute 
the instructions in these orders. 

(Signature) 

MEMORANDUM ENDORSEMENT 

Departed (duty station) at (hour) via (mode of transportation) . 
Arrival (destination) at (hour) on (date) . 

(Signature) 

*Figure 8-3.--Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings 
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*Figure 8-4.--Format for Orders Transferring Marines to the 
Permanent Retired Retired List and Home of Selection 
Endorsement 

*ADDITIONAL PARAGRAPHS MAY BE ADDED AS DIRECTED BY THE COMMAND 

(Letterhead) 

From: (Command) 
(Individual Marine) To: 

Subj: RETIREMENT BY REASON OF PERMANENT PHYSICAL DISABILITY 

Ref: (a) Title 10, u.s. Code 
*(b) MCO P1900.16G (MARCORSEPMAN) 

(c) JFTR par. U5120, U5230, and U5345-H 
*(d) MCO P5512.11D (ID CARDS) 
*(e) Online MCTFSPRIUM 
*(f) MCO P1070.12K (IRAM) 

Encl: (1) Retired Pay Data Form (DD Form 2656) 
(2) Travel Voucher (DD Form 1351-2) 
(3) Certificate of Retirement 

*1. The secretary of the Navy has determined you are physically Unfit to 
perform the duties of your grade and directs you be permanently retired by 
reason of physical disability under the provisions of references {a) and (b) . 
You are released from all active duty at 2359 on (PRR) and transferred to the 
Permanent Disability Retired List (PDRL) effective (PRR plus 1 day). You 
will proceed to your horne (MCC W95) and complete all travel within the time 
specified in reference {c) . Active duty pay and allowances terminate on 
(PRR). 

*2. As of (PRR), you will complete (TOT SVC) cumulative service of which 
(ACTIVE SVC) is active duty. You had (INACTIVE SVC) inactive service and 
earned (INACDU POINTS) inactive duty points equivalent to (INACDU POINTS EQ) 
months for pay under reference (a). On (PRR), you will complete 
(RET PAY MULT SVC) service creditable for the retired pay multiplier. 

*3. Your disability is rated at (PERCENT DSBL) percent per the Schedule for 
Rating Disabilities in current use by Department of Veterans Administration, 
VA Code(s) (VA CODES). 

4. Upon receipt of these orders, notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

*Figure 8-4.--Format for Orders Transferring Marines to the 
Permanent Retired Retired List and Home of Selection 
Endorsement--Continued 

FOR OFFICIAL USE ONLY 

8-58 Enclosure (1) 



0 

0 

C) 

FOR OFFICIAL USE ONLY 

MCO 1900.16 
26 Nov 2013 

*Figure 8-4.--Format for Orders Transferring Marines to the 
Permanent Retired Retired List and Home of Selection 
Endorsement--Continued 

5. Your commanding officer will issue an application for an identification 
card pursuant to reference (d), issue aDD Form 214, and report your 
retirement per reference (e) . 

6. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

*7. Enclosure (1), to include a permanent mailing address, should be 
completed and submitted to your commanding officer or his representative. 
Your commanding officer is responsible for its forwarding 30 days before your 
approved retirement date to the Defense Finance and Accounting Service at: 
DFAS, U.S. Military Retirement Pay, P.O. Box 7130, London, KY 40742-7130. 
Retain a copy of this form for your files. DD For.m 2656 is your 
documentation of your Survivor Benefit Plan (SBP) coverage election. Should 
this for.m not be received by DFAS, you will have your retired pay reduced to 
correspond to the maximum SBP coverage and the maximum tax withholding. 
Additionally, DFAS shall not, by law, issue retired pay absent a permanent 
mailing address, which you are required to provide in enclosure {1) 

8. You have stated that your future address for mailing purposes 
is: Report changes of address to the Defense Finance and Accounting 
Service at the address in paragraph 7. You may also telefax your address 
changes by calling 1-800-469-6559. Ensure you include your signature over 
your EDIPI. 

9. You may select a home of record and receive travel allowance for the 
travel performed there from this command per reference (c), which also 
addresses entitlement to family members travel and to storage and shipment of 
household goods. Ensure you understand it's contents before detaching from 
this command. All travel must be completed within 1 year from the date of 
your release from active duty and transfer to the PDRL. Complete the home of 
selection endorsement before submission of these orders for settlement of 
travel. Once a home is selected and travel allowance is received for travel, 
the selection is irrevocable. Upon completion of travel, forward enclosure 
{2), along with a copy of your retirement orders and all other supporting 
documentation, to the servicing Finance/Disbursing Office that supports your 
last active duty station. 

*10. The officer having custody of your service record and health record 
(medical and dental) will forward the originals per reference (f) and ensure 

a copy of these orders are filed in your Official Military Personnel File 
(OMPF) . You should make and retain a personal copy of these records for 
safekeeping. 

11. Enclosure (3) recognizes your retirement. 

*Figure 8-4.--Format for Orders Transferring Marines to the 
Permanent Retired Retired List and Home of Selection 
Endorsement--Continued 
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*Figure 8-4.--Format for Orders Transferring Marines to the 
Permanent Retired Retired List and Home of Selection 
Endorsement--Continued 

12. You may wear your uniform from this command to your home, if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate, under the Marine 
Corps Uniform Regulations (MCO P1020.34G, paragraph 8003 and 11002). 

*13. Expenditures under these orders are chargeable to appropriation data 
contained within the Marine Corps Total Force System (MCTFS) D860 remark 
screen. 

*14. Provide a copy of these orders to your Physical Evaluation Board 
Officer (PEBLO) and a copy of these orders and a copy of your DD Form 214 to 
the VA. 

15. Your presence will be missed by your fellow Marines. We request that 
you continue to support them in their undertakings. On behalf of the 
Commandant of the Marine Corps and those with whom you have served, I express 
sincere appreciation for your faithful service and wish you health, 
happiness, and every success in the future. 

Copy to: 
Disbursing 
OMPF 

By direction 

Officer 

*Figure 8-4.--Format for Orders Transferring Marines to the 
Permanent Retired Retired List and Home of Selection 
Endorsement--Continued 
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*Figure 8-4.--Format for Orders Transferring Marines to the 
Permanent Retired Retired List and Home of Selection 
Endorsement--Continued 

HOME OF SELECTION ENDORSEMENT 

I certify that I have selected (city), (State) as my home incident to 
transfer to the Retired List and arrived there on (date) . I further certify 
and understand that this selection, once made and travel allowance is 
received for travel thereto, is irrevocable and no further entitlement to 
travel allowances shall accrue. 

(Signature) (Date) 

NOTES: 

1. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

2. The PRR/PRR plus 1 day date should be in "DD Month YYYY" format. 

3. All other service data should be in '\YYYY years, MM months, and DD days" 
format, as appropriate. 

4. The following will be inserted as paragraph 3 to the orders of those 
Marines who are advanced on the retired list: "The Secretary of the Navy 
has determined that you are entitled to be advanced on the retired list, 
with retired pay computed on the basis of the higher rate of basic pay of 
the two grades involved. I take pleasure in transmitting as enclosure 
(1), your letter of advancement to the grade of _____________ _ 

*Figure 8-4.--Format for Orders Transferring Marines to the 
Permanent Retired Retired List and Home of Selection 
Endorsement 
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*Figure 8-5.--Format for Orders Transferring Marines to the 
Temporary Disability Retired List 

*ADDITIONAL PARAGRAPHS MAY BE ADDED AS DIRECTED BY THE COMMAND 

(Letterhead) 

From: (Command) 
To: (Individual Marine) 

Subj: RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE TEMPORARY DISABILITY 
RETIRED LIST (TDRL) 

Ref: (a) Title 10, U.S. Code 
*(b) MCO P1900.16G (MARCORSEPMAN) 

(c) JFTR par. U5120, U5230, and U5345-H 
*(d) MCO P5512.11D (ID CARDS) 
*(e) Online MCTFSPRIUM 
*(f) MCO P1070.12K (IRAM) 

Encl: (1) Retired Pay Data Form (DD Form 2656) 
(2) Travel Voucher (DD Form 1351-2) 
(3) Certificate of Retirement 

*1. The Secretary of the Navy has determined you are physically Unfit to 
perform the duties of your grade and directs you be temporarily retired by 
reason of physical disability on under the provisions of references (a) and 
(b) . You are released from all active duty at 2359 on (PRR) and transferred 
to the Temporary Disability Retired List (TDRL) effective (PRR plus 1 day) . 
You will proceed to your home (MCC W95) and complete all travel within the 
time specified in reference (c) . Active duty pay and allowances terminate on 
(PRR). 

*2. As of (PRR), you will complete (TOT SVC) cumulative service of which 
(ACTIVE SVC) is active duty. You had (INACTIVE SVC) inactive service and 
earned (INACDU POINTS) inactive duty points equivalent to (INACDU POINTS EQ) 
months for pay under reference (a) . On (PRR), you will complete 
(RET PAY MULT SVC) service creditable for the retired pay multiplier. 

*3. Your disability is rated at (PERCENT DSBL) percent per the Schedule for 
Rating Disabilities in current use by Department of Veterans Administration, 
VA Code(s) (VA CODES). 

*4. You will receive orders from CMC (MMSR-4) to report to a military 
treatment facility for a periodic physical examination (PPE) at least once 
every 18 months to determine whether the disability for which you are 
temporarily retired has improved, stabilized or become permanent. Your 
failure to report for any directed PPE may result in termination of your 
retired pay. Detailed information based on provisions of law which are 
applicable in your case will be forwarded to your home address by the CMC 

*Figure 8-5.--Format for Orders Transferring Marines to the 
Temporary Disability Retired List--Continued 
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*Figure 8-5.--Format for Orders Transferring Marines to the 
Temporary Disability Retired List--Continued 

(MMSR-4) . You are required to notify the CMC (MMSR-4) if you do not receive 
an advance copy of orders to report for a PPE at least every 18 months from 
the date you are placed on the TDRL. Ensure your PPE is complete and 
accurate, and that you take all medical records to your PPE, particularly any 
hospital and VA treatment records since your temporary retirement from the 
Marine Corps. 

5. Upon receipt of these orders notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

6. Your commanding officer will issue an application for an identification 
card pursuant to reference (d), issue a DD Form 214, and report your 
retirement per reference (e) . 

7. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

*8. Enclosure (1), to include a permanent mailing address, should be 
completed and submitted to your commanding officer or his representative. 
Your commanding officer is responsible for its forwarding 30 days before your 
approved retirement date to the Defense Finance and Accounting Service at: 
DFAS, u.s. Military Retirement Pay, P.O. Box 7130, London, KY 40742-7130. 
Retain a copy of this form for your files. DD Form 2656 is your 
documentation of your Survivor Benefit Plan (SBP) coverage election. Should 
this form not be received by DFAS, you will have your retired pay reduced to 
correspond to the maximum SBP coverage and the maximum tax withholding. 
Additionally, DFAS shall not, by law, issue retired pay absent a permanent 
mailing address, which you are required to provide in enclosure {1). 

9. You have stated that your future address for mailing purposes 
is: Keep the CMC (MMSR-4), Headquarters, U.S. Marine Corps, 3280 
Russell Road, Quantico, VA 22134-5103, and the President, PEB, Naval Council 
of Personnel Boards, 720 Kennon St. SE, Rm 309, Washington Navy Yard, 
Washington DC 20374-5023, informed of any changes in your mailing address so 
that information concerning your PPE and the results of your FEB reevaluation 
may reach you. Additionally, report changes of address to the Defense 
Finance and Accounting Service, (Code ROA) at the address in paragraph 8. 
You may also telefax your address changes by calling 1-800-469-6559. Ensure 
you include your signature over your EDIPI. Failure to respond to 
correspondence or orders issued to the address on file with the CMC (MMSR-4) 
or DFAS Cleveland, either willfully or through neglect in keeping that 
address current, may result in the suspension of disability retired pay and 
will be considered as showing intent on your part to abandon benefits. 

*Contact MMSR-4 at 1-800-336-4649 or (703) 784-9308/09. 

*Figure 8-5.--Format for Orders Transferring Marines to the 
Temporary Disability Retired List--Continued 
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*Figure 8-5.--Format for Orders Transferring Marines to the 
Temporary Disability Retired List--Continued 

10. You may select a home of selection and receive travel allowance for the 
travel performed there from this command per reference (c), which also 
addresses entitlement to family members travel and to storage and shipment of 
household goods. Ensure you understand its contents before detaching from 
this command. All travel must be completed within 1 year from the date of 
your release from active duty and transfer to the TDRL. Complete the home of 
selection endorsement before submission of these orders for settlement of 
travel. Once a horne is selected and travel allowance is received for travel, 
the selection is irrevocable. Upon completion of travel, forward enclosure 
(2), along with a copy of your retirement orders and all other supporting 
documentation, to the servicing Finance/Disbursing Office that supports your 
last active duty station. 

*11. The office having custody of your service record and health (medical 
and dental) record will forward the originals to the CMC (MMRP-16), 2008 
Elliot Road, Quantico, VA 22134-5030 and ensure a copy of these orders are 
filed in your Official Military Personnel File (OMPF) . You should make and 
retain a personal copy of these records for safekeeping. 

12. Enclosure (3) recognizes your retirement. 

13. You may wear your uniform from this command to your home if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate under the Marine Corps 
Uniform Regulations (MCO P1020.34G, paragraph 8003 and 11002). 

*14. Expenditures under these orders are chargeable to appropriation data 
contained within the Marine Corps Total Force system (MCTFS) D860 remark 
screen. 

*15. Provide a copy of these orders to your Physical Evaluation Board 
Officer (PEBLO) and a copy of these orders and a copy of your DD Form 214 to 
the VA. 

16. Your presence will be missed by your fellow Marines. We request that 
you continue to support them in their undertakings. On behalf of the 
Commandant of the Marine Corps and those with whom you have served, I express 
sincere appreciation for your faithful service and wish you health, 
happiness, and every success in the future. 

*Figure 8-5.--Format for Orders Transferring Marines to the 
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*Figure 8-5.--Format for Orders Transferring Marines to the 
Temporary Disability Retired List--Continued 

Copy to: 
Disbursing Officer 
OMPF 

HOME OF SELECTION ENDORSEMENT 

By direction 

I certify that I have selected (city), (State) as my home incident to 
transfer to the Retired List and arrived there on (date) . I further certify 
and understand that this selection~ once made and travel allowance is 
received for travel thereto, is irrevocable and no further entitlement to 
travel allowances shall accrue. 

(Signature) (Date) 

NOTES: 

1. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

2. The PRR/PRR plus 1 day date should be in "DD Month YYYY" format. 

3. All other service data should be in "YYYY years, MM months, and DD days" 
format, as appropriate. 

4. The following will be inserted as paragraph 3 to the orders of those 
Marines who are advanced on the retired list: "The Secretary of the Navy 
has determined that you are entitled to be advanced on the retired list, 
with retired pay computed on the basis of the higher rate of basic pay of 
the two grades involved. I take pleasure in transmitting as enclosure 
(1), your letter of advancement to the grade of _____________ _ 

*Figure 8-5.--Format for Orders Transferring Marines to the 
Temporary Disability Retired List 
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*Figure 8-6.--Forrnat for Non-Medical Assessment (NMA) Questionnaire and 
Non-Medical Assessment {NMA) Narrative Summary 

From: Commanding Officer 
To: Medical Treatment Facility 

Subj: NON-MEDICAL ASSESSMENT (NMA) IN THE CASE OF (Marine's full name, 
rank/rate, EDIPI, service/component-regular, reserve, AR, FTS) 

Ref: (a) SECNAVINST 1850.4E 

1. Purpose. The Non-Medical Assessment (NMA) is a major component of the 
Physical Evaluation Board's (PEB) adjudication, and is vital to the timely, 
fair, and transparent determination of whether a Marine is Fit or Unfit for 
continued naval service. The NMA provides evidence of the Marine's ability 
to perform his/her duties independent of the physician's clinical estimate. 
Part I, the "Questionnaire," collects required data regarding the service 
Marine. Part II, the "Commanding Officer's Comments," requires the CO to be 
as specific as possible about the duties and responsibilities the Marine is 
capable of performing. We highly encourage supplementing your answers with 
any relevant information concerning the Marine's fitness for continued naval 
service. 

2. Questionnaire 

a. PART I: 

(1) The Commanding Officer submits the following assessment to assist 
the FEB in their determination of Fitness/Unfitness in the case of SNM: 

because 
his/her 

(a) Marine's MOB/Primary Specialty; Rate/NEC: 

(Examples: 0311/Rifleman; 2111/Small Arms Repairer, etc.) 

(b) Marine's current position or assignment: 

(c) Is the Marine currently working out of his/her 
of the medical condition? (Yes/No) . If the Marine is 
specialty could the Marine perform in his/her rating? 

(d) Date Marine passed the last "full" CFT/PFT: 

(e) Did the Marine take the most recent CFT/PFT? 

specialty 
working out 
(Yes/No) . 

(MM/YY) 

If "No," why didn't the Marine take the CFT/PFT? 
If "Partial CFT/PFT," what events were waived and why? 

(f) Marine height and weight: (inches/lbs.). If 
not within weight standards, what is the Marine's body fat percentage? 

*Figure 8-6.--Format for Non-Medical Assessment (NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary--Continued 
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*Figure 8-6.--Format for Non-Medical Assessment(NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary--Continued 

(g) Is the Marine within weight and body fat standards? If \\No, 11 

is the Marine on an official weight control program? 

(h) To your knowledge, is the Marine fully attending all medical 
appointments and complying with all recommended treatments? Has the member 
complied in the past? 

{i) If non-compliant, did the appropriate authority advise the 
Marine in writing of the medically proper course of treatment, therapy, 
medication, or restriction? If the Marine is non-compliant, please explain 
why. 

(j) What is the average number of work hours per 
Marine condition required the Marine to be away from his/her 
for treatment, evaluation, and/or recuperation? ( __________ _ 

week that the 
current duties 
hours) . 

(k) Is the Marine pending disciplinary action or involuntary 
administrative separation for misconduct? If "Yes, 11 identify the 
administrative/disciplinary proceeding and the expected processing/completion 
date. 

(1) What is the Marine current length of service and date of 
entry into active/reserve service? 

LOS: (years/months); ADSD/ADBD: (mo/yr) . 
Active Duty Years: (years/months) . 
Reserve Satisfactory Years: (years/months). 
Reserve Retirement Eligible (Yes/No) . 

(m) Considering the Marine's current physical and mental 
condition, is he/she worldwide assignable? 

(n) Does the Marine have good potential for continued service in 
his/her present physical and mental condition? If "No," please explain why 
not. 

(o) Does the Marine expressly state that he/she desires to 
continue his/her military service? (Please obtain the Marine's statement 
directly) . 

(p) Regarding Permanent Limited Duty (PLD) of active duty 
members, would you recommend that Naval Personnel Command/Headquarters Marine 
Corps authorize the Marine's retention on active duty in a Permanent Limited 
Duty (PLD) status, if found Unfit? 

*Figure 8-6.--Format for Non-Medical Assessrnent(NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary--Continued 
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*Figure 8-6.--Format for Non-Medical Assessment {NMA) Questionnaire and 
Non-Medical Assessment {NMA) Narrative Summary--Continued 

Do you recommend PLD unconditionally? or 
Do you recommend PLD only to complete retirement eligibility? or 
Do you recommend PLD only to EAS? 
If ''No" to any of the above, please explain why. 

(q) Did the Marine's injury occur in a combat-zone tax exclusion 
area as defined in DoD Financial Management Regulation, Vol. 7A, Chapter 44, 
Section 440103(a) (Available at http://www.defenselink.mil/comptroller/fmr/)? 
If yes 1 date and location of injury. 

(r) Has the member ever forward deployed in support of: 
Operation Enduring Freedom? 
Operation Iraqi Freedom? 

b. PART II. Commanding Officer's Comments 

(1) The Commanding Officer Comments explain how the Marine's medical 
condition affects the Marine's ability to perform the duties of his/her 
MOS/Rate, and the resulting impact on the command. Although a non-medical 
assessment, the CO should review the Marine's Medical Board (MEB) and/or 
medical record to understand the Marine's medical condition before writing 
the NMA. Please note that the NMA is not a promotion evaluation, and remains 
in the Marine's medical record. Please use additional pages as necessary. 

(2) The Commanding Officer submits the following comments to assist 
the PEB in their determination of Fitness/Unfitness in the case of SNM: 

Example: The Marine can no longer be a (office, grade, rank, rate/MOB) 
because he/she can no longer do --,---;:--;:-;---;:,-----;--;:-;:-;-- Being able to 

is a requirement of his/her (office, grade, rank, 
rate/MOB, service) . 

do 

{3) Include an explanation on what the Marine substantively can or 
cannot do regarding the primary duties of his/her MOS/Rate. 

(4) Include an explanation on whether the Marine can perform his/her 
primary duties in garrison/shore and/or in a field/sea duty environment. 

(5) If personally known, include date and description of the event 
(Who, What, Where, When, How) which caused the injury. 

(6) Was a Purple Heart (PH) awarded for this injury? 

*Figure 8-6.--Format for Non-Medical Assessment {NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary--Continued 
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*Figure 8-6.--Format for Non-Medical Assessment (NMA) Questionnaire and 
Non-Medical Assessment {NMA) Narrative Summary--Continued 

(7) Was a Combat Action Ribbon (CAR) awarded for this injury? 

(8) POC at this command is 
at (Commercial) 
____ /(DSN) or (email) 

(name/rank/position) 

Commanding Officer Signature 
Commanding Officer Name 

*Figure 8-6.--Format for Non-Medical Assessment (NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary 
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*Figure 8-7.--Format for Disability Discharge Orders from Active 
Duty 

From: 
To: 

Subj: 

Ref: 

ADDITIONAL PARAGRAPHS MAY BE ADDED AS DIRECTED BY THE COMMAND 

(Command) 
(Individual Marine) 

(Letterhead) 

PHYSICAL DISABILITY DISCHARGE WITH SEVERANCE PAY 

(a) MCO P1900.16G, MARCORSEPMAN, par. 8601 
(b) JFTR, par. U5125 
(c) MCO P5512.11D, ID CARDS 
(d) MCO P7301.104 
(e) MCTFS D860 Screen 

1. Per reference (a), effective 2359 on (PRR/EAS/ECC) you are discharged 
from the United States Marine Corps by reason of Physical Disability with 
Severance Pay. Your entitlement to pay and allowances terminates on 
(PRR/EAS/ECC) . 

2. The officer having custody of your records is directed to accomplish the 
following: 

a. Ensure the discharge action directed by CMC(MMSR-4) and reference (a) 
is effected. 

b. Ensure a copy of these orders are filed in your Official Military 
Personnel File (OMPF) . 

c. Provide the Disbursing Officer with the following information: 

(1) Separation Authority: MARCORSEPMAN, par. 8601. 

(2) Character of Separation: HONORABLE. 

(3) SPD Code: ______ ) . NARRATIVE REASON: __________ ) . 
(4) Percent Disability: )%. VA Code(s): ________ ). 
(5) Combat Related Disability Condition: NONE or one of the following 

as directed by CMC(MMSR-4) - ARMED CONFLICT, SIMULATING WAR, INSTRUMENTALITY 
OF WAR, or HAZARDOUS SERVICE. 

(6) Incurred in the line of duty in a combat zone: (YES or NO) . 

(7) Reenlistment Code: ___ ). 
*Figure 8-7.--Format for Disability Discharge Orders from Active 
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*Figure 8-7 . --Format for Disability Discharge Orders from Active 
Duty- -Continued 

Subj: PHYSICAL DISABILITY DISCHARGE WITH SEVERANCE PAY 

MCO 1900.16 
26 Nov 2013 

3. You have / have not elected advanced travel . You have elected mileage, via 
(MODE OF TRAVEL), to (CI TY, STATE, ZIP). You have given your permanent 
mailing address as (STREET, CITY , STATE, ZIP) . Per the provisions of 
reference (b), travel pay upon separation is authorized. 

4. The dependency application, NAVMC 10922, on file in your service record 
shows the following named persons reside in your household as approved 
dependents and will require transportation: 

Name 
(DEPN1 NAME1) 
(DEPN2 NAME2) 

Relat i onship 
(DEPN1 RELATION1) 
(DEPN2 RELATION2) 

DOB 
(DEPN1 DOB1) 
(DEPN2 DOB2) 

5 . Your unused l eave balance computed to include (EAS), is ( 
completion of authorized leave, your leave balance will be ( 
upon release. 

days. Upon 
days due 

6. You are directed to complete a l l required administrative action prior to 
your departure . Failure to do so may require your physical return to this 
command at your own expense. 

7. Reimbursement for travel performed can be finalized only upon submission 
of the original and three copies of your orders with the completion of travel 
authorized herein . Submit your travel voucher DD 1351-2 "provided by the 
servicing Finance Office" , to the (LOCAL BASE FINANCE OFFICE, STREET, CITY, 
STATE, ZIP). Questions regarding travel liquidation should be directed to 
the travel section (PHONE NUMBER) . DD Form 1351-2 can also be f ound on 
http : //www.dtic.mil / whs / directives / infomgt / forms / eforms / dd1351 -2 .pdf . 

8 . Upon discharge, you and your dependents are eligible for 180 day TRICARE 
medical benefits and 2 years base privileges (e.g. commissary, exchange) in 
accordance with reference (c) . Contact your l ocal DEERS/RAPIDS Office to 
verify your el i gibility and issuance of your ID card. 

9. Per reference (d), expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (d ) and (e)). 

10. Provide a copy of these orders to your Physical Evaluation Board Officer 
(PEBLO) and a copy of these orders and a copy of your DD Form 214 to the VA . 

By direction 

*Figure 8-7.--Format for Disability Discharge Orders from Active 
Duty--Continued 
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*Figure 8-7.--Format for Disability Discharge Orders from Active 
Duty--Continued 

RECEIVING ENDORSEMENT 

MCO 1900.16 
26 Nov 2013 

1. I received these orders at (Command), PAC/IPAC at (time) on 
(Date of Departure) . I certify that I have completed all necessary 
administrative actions prior to departure. 

Copy to: 
Disbursing Officer 
OMPF 

(Signature) 

*Figure 8-7.--Format for Disability Discharge Orders from Active 
Duty 
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*Figure 8-8.--Format for Disability Discharge Orders for Reserve 
Marines NOT on Active Duty 

From: 
To: 
Subj: 

Ref: 

Encl: 

ADDITIONAL PARAGRAPHS MAY BE ADDED AS DIRECTED BY THE COMMAND 

(Command) 
(Individual Marine) 

(Letterhead) 

PHYSICAL DISABILITY DISCHARGE FROM THE U.S. MARINE CORPS RESERVE WITH 
SEVERANCE PAY 

(a) MCO P1900.16G, MARCORSEPMAN, par. 8601 
(b) DoDFMR Vol. 7A Chapt. 35 

(1) Certified True Copy, Career Retirement Credit Report (CRCR) 

1. Per reference (a), effective 2359 on (PRR/RECC) you are discharged from 
the Marine Corps Reserve by reason of Physical Disability with Severance Pay. 
Your entitlement to pay and allowances terminates on {PRR/RECC) . 

2. The officer having custody of your records is directed to accomplish the 
following: 

a. Ensure the discharge action directed by CMC(MMSR-4) and reference (a) 
is effected. 

b. Ensure a copy of these order's are filed in your Official Military 
Personnel File (OMPF) . 

c. Provide the Disbursing Officer with the following information: 

(1) Separation Authority: MARCORSEPMAN, par. 8601. 

(2) Character of Separation: HONORABLE. 

(3) SPD Code: ______ ). NARRATIVE REASON: ________ ). 

(4) Percent Disability: )%. VA Code(s): ________ ). 

(5) Combat Related Disability Condition: NONE or one of the following 
as directed by CMC(MMSR-4) - ARMED CONFLICT, SIMULATING WAR, INSTRUMENTALITY 
OF WAR, or HAZARDOUS SERVICE. 

(6) Incurred in the line of duty in a combat zone: (YES or NO) . 

(7) Reenlistment Code: ___ ). 

*Figure 8-8.--Forrnat for Disability Discharge Orders for Reserve 
Marines NOT on Active Duty--Continued 
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*Figure 8-8.--Format for Disability Discharge Orders for Reserve 
Marines NOT on Active Duty--Continued 

MCO 1900.16 
26 Nov 2013 

d. Provide you enclosure (1) which depicts your total service. 

3. Severance pay is computed per reference (b). Your severance pay 
computations are based on the below service and is $ (provide amount) : 

Total active service: 
Total inactive service: 
Total drills performed current FY: 
Period of NOE coverage: 
Total inactive duty points earned: 
Total inactive duty points paid: 

XX years XX months XX days 
XX years XX months XX days 
XX 
YEAR-MONTH-DAY to YEAR-MONTH-DAY 
XXX 
XXX 

Total inactive duty points not paid: XXX 

4. Provide a copy of these orders to your Physical Evaluation Board Officer 
(PEBLO) and a copy of these orders and enclosure (1, your CRCR) to the VA. 

5. Your home of record and address you furnished for receipt of severance 
pay is (STREET, CITY, STATE, ZIP); {XXX) XXX-XXXX. On (PRR/RECC) you will 
surrender your military identification card DD Form 2MC. 

By direction 

RECEIVING ENDORSEMENT 

1. I received these orders at (Command), PAC/IPAC or home address at (time) 
on (Date) . I certify that I have completed all necessary administrative 
actions. 

Copy to: 
Disbursing Officer 
OMPF 

(Signature) 

*Figure 8-8.--Format for Disability Discharge Orders for Reserve 
Marines NOT on Active Duty 
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*Table 8-1.--Eligibility Index Table 

R 
u 

A 

If the Marine is physically Unfit 
by reason of physical disability 

L and; 
E 

1 The disability was the result of 
intentional misconduct or willful 
neglect, and/or was incurred during 
a period of unauthorized absence 

*2 Marine is a member of the 
Active Component or 
Active Reserve Program 

*3 Marine is a Marine reservist on 
active duty for more than 30 days 
except compulsory 45-day involuntary 
training, 

*4 Marine is a reservist on active duty 
for 30 days or less, inactive duty 
training or active duty for 
compulsory 45-day involuntary 
training, 

*5 The disability was determined not to 
have been incurred during, or 
aggravated by, active duty and the 
member waives the right to a formal 
hearing, 

B 

the action is; 

discharge without benefits. 
(10 U.S.C. section 1207) 
(See par. 8602.) 

(See Table 8-2 and 
par. 8601.) 

(See Table 8-2 and 
par. 8601.) 

(See Table 8-3 and 
par. 8601 or 8608.) 

discharge by reason of EPTS. 
(See par. 8604.) 

*Table 8-1.--Eligibility Index Table 
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*Table 8-2.--Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty) 

A 

If the Marine 
is entitled to 
basic pay, and 
disability was 
incurred while 
entitled to 
basic pay 

NO 

B 

and if member 
has at least 
20 years of 
active 
service 

c 

and the per
centage of 
disability 
is 

D 

and based 
upon accepted 
medical 
principles the 
disability is 

E 

the 
action 
is 

discharge 
for 
physical 
disability 
without 
benefits. 
(See par. 
8602) 

*2 YES YES 0-100 permanent permanent 
Retire
ment. 

*3 YES YES 0-100 

*4 YES NO 30-100 

may be 
permanent 

permanent 

(10 u.s.c. 
1201) (See 
section 4) 

transfer 
to TDRL (10 
u.s.c. 
1202) (See 
section 5) 

permanent 
retirement 
(10 u.s.c. 
12 01) (See 
section 4) 

*Table 8-2.--Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty}--Continued 
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*Table 8-2.--Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty)--Continued 

A 

If the Marine 
is entitled to 
basic pay, and 
disability was 
incurred while 
entitled to 
basic pay 

B 

and if member 
has at least 
20 years of 
active 
service 

c 

and the per
centage of 
disability 
is 

D 

and based 
upon accepted 
medical 
principles the 
disability is 

E 

the 
action 
is 

5 YES NO 30-100 may be 
permanent 

transfer 
to the 
TDRL. 

6 YES NO less than 
30 

perm or 
may be 
permanent 

(10 U.S.C.) 
(See sec
tion 5) 
discharge 
with 
disability 
severance 
pay. 
(10 u.s.c. 
1203) (See 
par. 
8601.) 
(Notes 1, 
2,3, & 
4) 

NOTE 1: A reservist eligible under reference (a) Title 10, U.S.C. section 
1209 (has more than 20 years of qualifying Federal service) may elect to 
transfer to the Retired Reserve, to receive retired pay at age 60, instead of 
discharge with disability severance pay. 

*NOTE 2: Per reference (a) Title 10, U.S.C. sections 1203 and 1206, the 
minimum number of years for computation purposes shall be: 

(a) Six years in the case of a Marine separated for a disability incurred 
in the line of duty as designated by the secretary of Defense. 

{b) Three years in the case of any other Marine. 

*Table 8-2.--Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty)--Continued 
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*Table 8-2.--Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty)--Continued 

NOTE 3: Pay equation formula: 

(Basic pay x 2) x (Years of Service) Severance Pay 

*Table 8-2.--Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty) 
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*Table 8-3.--Eligibility Index Table for Reservists on Active nllty for 
30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Training for Active Duty 

A B c D E F 

If the and was and the and the and based the 
disability proximate member has percentage upon action 
was due to result of at least of dis a- accepted is 
an injury performing 20 years bility is medical 
or illness active of active principles 

duty service the disa-
bility is 

NO discharge 
other 
than 
for 
physical 
dis a-
bility. 

YES NO (See par. 
8607 or 
8608.) 

YES YES YES 0-100 permanent permanent 
retire-
ment. 
(10 
u.s.c. 
1204) 
(See 
sect. 4) 

YES YES YES 0-100 may be transfer 
permanent to TDRL. 

u.s.c. 
1205) 
(See 
sect. 5) 

YES YES NO 30-100 permanent permanent 
retire-
ment. 
(10 u.s.c. 
1204) 
(See 
sect. 4) 

*Table 8-3.--Eligibility Index Table for Reservists on Active Duty for 
30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Training for Active Duty--Continued 
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*Table 8-3.--Eligibility Index Table for Reservists on Active Duty for 
30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Training for Active Duty--Contin~ed 

A B c D E F 

If the And was and the and the and based the 
disability proximate member has percentage upon action 
was due to result of at least of disa- accepted is 
an injury performing 20 years bility is medical 
or illness active of active principles 

duty service the disa-
bility is 

*6 YES YES NO 30-100 may be 
permanent 

transfer 
to TDRL. 
(10 
u.s.c. 
1205) 
(See 
sect. 5.) 

*7 YES YES NO less than 
30 

discharge 
with 
Severance 
pay. 
(10 
u.s.c. 
section 
1206) 
See par. 
8601. 
(Notes 1) 

and 2) 

NOTE 1: A reservist eligible under reference (a) Title 10, U.S.C. section 
1209 (has more than 20 years of qualifying Federal service) may 
elect to transfer to the Retired Reserve, to receive retired pay at 
age 60, instead of discharge with disability severance pay. 

*Table 8-3.--Eligibility Index Table for Reservists on Active Duty for 
30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Training for Active Duty-
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A 

If the Marine 
is being 

Permanently 
retired 
(10 u.s.c. 
1201 or 1204) 

transferred 
to the TDRL 
(10 u.s.c. 
1202 or 1205) 
(note 2) 

removed from 
the TDRL 
permanently 
retired 
(10 u.s.c. 
1210) 

MCO 1900.16 
26 Nov 2013 

Table 8-4.--Computing Disability Retired Pay 

B 

take the higher monthly 
basic pay (note 1) 

(1) of the highest 
temporary or 
permanent grade 
satisfactorily held 

or 

(2) of the grade held 
on the day before 
retirement or 
transfer to the 
TDRL 

c 

and multiply by 
the higher value 
of service or 
disability 

2 1/2 percent times the 
years of active service 
credited to the member or 
the percentage of disability 
on the date of retirement or 
transfer to the TDRL. 

2 1/2 percent times the 
years of active service 
credited to the member or 
the percentage of disability 
at the time the member's 
name is removed from the 
TDRL. 

NOTE 1: The monthly basic pay of a Marine who first became a member of the 
uniformed service after 7 September 1980, is subject to the 
computation in reference (a) Title 10, U.S.C. section 1407. Monthly 
basic pay for these Marines is computed as one thirty-sixth of the 
total amount of monthly basic pay which the member received (or 
would have received if on active duty) for any 36 months (whether or 
not consecutive) of active service. In the case of a Marine who has 
less than 36 months service, the basic pay is the total amount of 
basic pay received, divided by the number of months served. 

NOTE 2: While on the TDRL, retired pay will not be less than so percent of 
the monthly basic pay on which the computation is made. 

NOTE 3: A Regular or Reserve Marine retired from active duty by reason of 
physical disability may be eligible to elect either compensation 
from the Veterans Administration, or retired pay from the Marine 
Corps, or both. The total compensation received may not exceed the 
maximum granted by either the Marine Corps or the Veterans 
Administration. A retiree must waive that portion of retired pay 
equal to that amount received from the Veterans Administration. 

Table 8-4.--Computing Disability Retired Pay 
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APPENDIX A 

SEPARATION PROGRAM DESIGNATOR CODES 

See the Online Codes Manual for SPD Codes. 
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DETAILED INSTRUCTIONS FOR DD FORMS 214, 214WS, 214C, AND 215 

*NOTE: The Document Tracking and Management System (DTMS) in Marine OnLine 
(MOL) will assign, log, and maintain the serial number when the DD Form 
214/215 is produced in DTMS. For all others, assign a serial number for the 
DD Form 214 and maintain these serial numbers in either an electronic or 
paper log. The serial number must consist of three elements: command UIC, 
four-digit calendar year, and at a minimum, a four-digit consecutive number, 
e.g. "SER: 54883-2002-0001." 

*The log will consist of, at a minimum, the DD Form 214 serial number, the 
name of the Marine being discharged/separated, effective date of discharge or 
separation, full name, Electronic Data Interchange Personal Indentifier 
(EDIPI), and printed name of preparer. Per reference (all SECNAVINST 
M-5210.1, the log will be maintained at the activity for two years. Commands 
are authorized to add additional elements as required. 

B001. Detailed Preparation Instruction for DD Forms 214/214WS/214C. The 
paragraphs below reflect actual items/blocks on the DD Forms 214 and 215. 
Documents prepared in DTMS will be auto-populated using system-generated 
text, numbering, and dates; there is no requirement to change these formats. 
When using DTMS all fields may be in UPPERCASE. 

NOTE: It is the responsibility of the signing official to ensure all copies 
of the DD Form 214, DD Form 214C, and DD Form 215 are legible. No 
corrections or typeovers will be made. With the issuance of the Aug 2009 
version of the DD Form 214, 214C, and 215 and the implementation of the 
electronic DD Form 214, 214C, and 215, the Feb 2000 version is no longer 
authorized for use. 

*1. LAST NAME - FIRST NAME - MIDDLE NAME. Enter full name in order 
indicated without punctuation, except as indicated below. 
applicable, "Jr.", "Sr.", \\II", etc., following the middle 
is no middle name or initial, nothing will be entered. 

Also include, when 
name. Where there 

2. DEPARTMENT, COMPONENT AND BRANCH. Enter the last component in which the 
Marine was a member while on active duty followed by a hyphen and the 
component code as published in the Manpower Codes Lookup Guide. Example: 
USMC-11, FMCR-A1, USMCR-K4, etc. 

3. SOCIAL SECURITY NUMBER. Enter the SSN in the same sequence as shown on 
the Marine's social security card, less hyphens, in the blocks provided, e.g. 
11 888 88 8888 11 • 

*4a. GRADE, RATE OR RANK. Enter the abbreviation for the rank in which 
separated. Refer to chapter 6 of reference (i) MCO P1070.12K. 

4b. PAY GRADE. Self-explanatory. 

5. DATE OF BIRTH. Enter the date in year, month, and day (YYYYMMDD) 
sequence. Single digits will be prefixed by a zero. For example, enter 
"7 November 1952" as "19521107". 
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6. RESERVE OBLIGATION TERMINATION DATE. Enter the YYYYMMDD the Marine's 
Reserve obligation ends. For Marines who would normally have a reserve 
obligation remaining, but who are being discharged under other than honorable 
conditions, enter the date of discharge. For Marines with no Reserve 
obligation, enter "00000000". 

7a. PLACE OF ENTRY INTO ACTIVE SERVICE. Enter city, state, and ZIP code 
where Marine entered active service. 

7b. HOME OF RECORD AT TIME OF ENTRY. City and State, or complete address if 
known. Self-explanatory. 

*Sa. LAST DUTY ASSIGNMENT AND MAJOR COMMAND. Enter the last unit or similar 
element to which assigned for duty rather than the element of which a Marine 
was a part while moving to a separation point. The title of the organization 
will be recorded precisely as indicated in the service record. For this 
purpose, Marines who are joined by an organization for record or 
administrative purposes; i.e., hospitalization or medical reasons, 
administration of discipline, awaiting transportation or in transit from 
overseas units to the CONUS for separation are all considered as being in 
movement to a separation point. Therefore, a Marine could have been 
accounted for by a separating activity for an extended period of time while 
awaiting final disposition; however, if the Marine is never officially 
assigned to a chargeable T/0 billet in the separating activity, the time 
spent at the separating activity is not reflected as the last duty 
assignment. 

*Bb. STATION WHERE SEPARATED. Enter the Installation Personnel Admin Center 
(IPAC) or Personnel Admin Center (PAC) unit title and the Admin Reporting 
Unit Code (ARUC) or Reporting Unit Code (RUC) . Use the RUC unit title and 
RUC only when the organization does not fall under an IPAC/PAC for reporting. 

*9. COMMAND TO WHICH TRANSFERRED. When a Marine is discharged and there is 
no further obligated service to the Marine Corps or Marine Corps Reserve, 
enter "N/A". For Marines released from active duty with additional obligated 
service (IRR), enter the title and RUC of the Reserve organization 
transferred to; i.e., "Commander, Marine Forces Reserve, 2000 Opelousas Ave., 
New Orleans, LA 70146-5400 RUC 36005". For Marines transferred to the FMCR, 
Retired List, or PDRL Retirement enter "CMC (MMRP-20)". For TDRL Retirement 
enter "CMC (MMRP-16)". 

10. SGLI COVERAGE. Enter the amount or place an "X" in the box indicating 
no SGLI coverage. 

*11. PRIMARY SPECIALTY NUMBER. Enter the Marine's military occupational 
specialty (MOS) followed by the English description and the number of years 
and months the Marine held the MOS, e.g., "0111, Administrative Specialist, 3 
years 11 months". If the Marine is assigned an additional MOS and has held 
the additional MOS for one year or more, the additional MOS information will 
be entered below the primary MOS data. 

*12. RECORD OF SERVICE. See paragraph 1202. 

a. DATE ENTERED ACTIVE DUTY THIS PERIOD. The date entered (YYYYMMDD) 
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will be the date of enlistment for the earliest period of continuous active 
service for which a DD Form 214 was not previously issued. 

b. SEPARATION DATE THIS PERIOD. Self-explanatory (YYYYMMDD). 

c. NET ACTIVE SERVICE THIS PERIOD. Enter the net active service in 
number of years, months, and days, e.g., 06 11 29 during the current 
continuous active service period. Computation will be based on a 30-day 
month; use of a julian date calendar is not authorized for computing net 
active service. These figures represent total active service less time lost 
as defined in current directives. Months and days should never exceed 11 and 
29, respectively. 

*d. TOTAL PRIOR ACTIVE SERVICE. Enter all prior active service in number 
of years, months, and days, e.g., 06 11 29. If the Marine has no prior 
active service enter zeros, e.g., "00 00 00". Months and days should never 
exceed 11 and 29 respectively. 

e. TOTAL PRIOR INACTIVE SERVICE. Enter the total prior inactive service 
in number of years, months, and days, e.g., 06 11 29. If the Marine has no 
creditable prior inactive service, enter "00 00 00". Months and days should 
never exceed 11 and 29 respectively. After 31 December 1984, service within 
the Marine Corps Delayed Entry Program (DEP) is not creditable service. 

*f. FOREIGN SERVICE. Enter all time spent on foreign service during the 
continuous active service period. Foreign service is defined as service 
performed outside the fifty United States or its territories (American Samoa, 
Northern Marianas Islands, Guam, Puerto Rico, and U.S. Virgin islands). 
Service in a foreign country constitutes foreign service even if the service 
is part of a deployment including deployments in support of contingency 
operations. The veteran's Administration may provide additional benefits 
based on foreign service. If the Marine has no foreign service, enter "00 00 
00". Foreign service periods can be computed by utilizing MCTFS screens, 
D130 (chronological record), D179 (individual location), D128 (crisis code), 
D913 (hardship duty pay), D142 (operation history), and D977 (combat tax 
history) . 

*g. SEA SERVICE. Enter time spent on sea service (career sea pay data) 
during the current continuous active service period. Sea service entitlement 
criteria and computation instructions are contained in MCTFS Prium. If the 
Marine has no sea service, enter "00 00 00". A Marine cannot earn credit for 
sea service and foreign service simultaneously. For example, a Marine on 
deployment with a MEU would earn sea service credit for time spent afloat, 
and would earn foreign service credit for time spent ashore in Afghanistan. 
Sea service can be found on MCTFS screen D963 (career sea duty history) . 

*h. INITIAL ENTRY TRAINING. Enter the service time in Recruit Training 1 

Marine Combat Training 1 or School of Infantry Training only. Do not include 
time spent at Officer Candidate School, The Basic School, or other MOS 
schools. 

*i. EFFECTIVE DATE OF PAY GRADE. Enter the effective date (YYYYMMDD) of 
promotion to the present pay grade. 
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*13. DECORATIONS, MEDALS, BADGES, COMMENDATIONS, CITATIONS AND CAMPAIGN 
RIBBONS AWARDED OR AUTHORIZED. Enter decorations, medals, badges, citations, 
and campaign ribbons awarded or authorized for all periods of service 
{including those on previous DD Forms 214) for every issuance of a DD Form 
214. If no decorations were awarded or authorized, enter "none 11

• Awards can 
be found on MCTFS screen D143. 

*14. MILITARY EDUCATION. To assist the separated Marine in employment 
placement and job counseling, formal service training courses successfully 
completed during the period covered by the form will be listed in this 
block. Include medical, electronics, supply, administration, personnel, 
heavy equipment operations, PMOS or AMOS producing courses and resident 
courses that are academically accredited such as, Command and Staff College, 
Top Level School, Defense Language Institute and post graduate-degree 
granting courses. Training courses for combat skills will not be listed. 
Recruit training, SNCO Academy courses, Officer Candidate School, Warrant 
Officer Basic Course, and The Basic School will not be listed. Nonresident 
PME courses will not be listed. MCI, correspondence, and distance learning 
courses will not be listed. See the current Guide to the Evaluation of 
Educational Experiences in 
titles and abbreviations. 
Marine with a Verification 
Form 2586. 

the Armed Services for 
For all other proof of 
of Military Experience 

commonly accepted course 
education, provide the 
and Training (VMET), DD 

*15a. COMMISSIONED THROUGH SERVICE ACADEMY. Self-explanatory. Enter "No" 
for enlisted. 

*15b. COMMISSIONED THROUGH ROTC SCHOLARSHIP. Self-explanatory. Enter "No" 
for enlisted. 

*15c. ENLISTED UNDER LOAN REPAYMENT PROGRAM. Self-explanatory. Enter "No" 
for enlisted. 

*16. DAYS ACCRUED LEAVE PAID. The separation authority will document the 
total amount of lump sum leave (LSL) paid during the period covered by the DD 
Form 214. Leave days paid will be the sum of LSL sold upon separation and 
any other LSL settlements which occurred during the period of the DD Form 214 
(i.e. reenlistment) or by other means of positive verification of the actual 
number of days lump-sum leave (LSL) settlement paid by the disbursing 
officer. Entries for this item will be made as follows: 

*a. If no LSL settlement is due, enter the word "None 11
• 

*b. If the amount of LSL actually paid at the time of discharge is 
different than the amount previously documented in block 16, the separation 
authority will issue a DD Form 215 to document the corrected amount paid. See 
subparagraph 1202.5g. The total LSL paid during the period covered by the DD 
Form 214 will be entered. (i.e. A Marine reenlists at the end of their first 
enlistment and sells 30.0 days LSL. No DD form 214 is issued due to 
continuous active service. At the end of their career they sell back the 
remaining 30.0 days of LSL for a total of 60.0 days. The amount of LSL to be 
entered in block 16 of the DD Form 214 is "60.0 days LSL"). Paragraph 
1202.5.e applies. 
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17. MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE 
DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION. Self
explanatory. 

*18. REMARKS. continue in this space items that cannot be completed within 
the space provided. For electronic versions other than DTMS, include the 
serial number of the DD Form 214. Cross-reference must be used to indicate 
the item being continued, e.g., "Item 14 CONT". If additional space is 
required, enter the words \\Continued on DD Form 214C". The continuation 
sheet must reference: the DD Form 214 being continued; the information from 
blocks 1 through 4; the appropriate block(s) being continued; the Marine's 
signature and date; and the authorizing official's signature. No entries may 
be made on the back of the form. Include the following mandatory comments: 

*a. For Marines who have previously reenlisted without being issued a 
DD Form 214, and who are being separated with any discharge characterization 
except honorable, the following statement shall appear as the first entry in 
item 18: "CONTINUOUS HONORABLE ACTIVE SERVICE FROM (applicable date) TO 
(applicable date)". The "FROM" date shall be the date of initial entry into 
active duty or the first day of service for which a DD Form 214 was not 
previously issued, as applicable. The "TO" date shall be the date before 
commencement of the current enlistment. 

*b. Participation in contingency operations. Marines assigned Temporary 
Additional Duty (TAD) to a contingency operation area will also be credited 
with contingency operation participation on their DD Form 214. Contingency 
operation participation can be determined from MCTFS screens D128 and D142. 

*(1) International contingency operations will be recorded in the 
following sequence: name of operation, country, from date - to date of 
participation. E.g., "Marine participated in Operation Enduring Freedom, 
Afghanistan, 20040301-20040901". 

*(2) Domestic contingency operations will be recorded in the following 
sequence: name of operation, state, from date - to date of participation. 
E.g., "Marine participated in Joint Task Force Katrina, Louisiana, 20050829-
20051117". 

*c. For the purpose of reemployment rights, all extensions of service, 
except extensions to make good time lost (reference (a) Title 10, u.s.c. 
972), are considered to be at the request and for the convenience of the 
Government. In cases where extensions have been executed and served, item 18 
will be annotated as follows: "Extension of service was at the request and 
for the convenience of the Government." 

*d. If information for any item is not available when the form is 
prepared and delivered to the separating Marine, a remark will be entered in 
this item as follows: "Information for item(s) (applicable item(s)) not 
available at time of completion. ADD Form 215 will be issued when missing 
information becomes available." See subparagraph 1201.4.a. 

*e. Comply with DFAS-KC 7220.31, Marine Corps Total Force System 
Automated Pay Systems Manual, for the recording of: separation pay; 
readjustment pay; contract cancellation pay and allowances; disability 
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severance pay; severance pay; and payment of Voluntary Separation 
Incentive/Special Separation Bonus/Voluntary Separation Pay. 

*f. Enter the following remarks as appropriate: 

(1) Accepted Regular commission/warrant. 

(2) Not available for signature. 

(3) Separating Marine refused to sign form. 

(4) Good Conduct Medal period commences (YYYYMMDD) . 

(5) For Marines retiring or transferring to the FMCR from active 
duty, enter: "Subject to active duty recall by Service Secretary." 

*(6) For Marines being transferred to the Individual Ready Reserve, 
enter: "Subject to active duty recall and or annual screening. This is not 
a final discharge." 

*(7) Certain Marine Corps orders require entries under "Remarks". 
Ensure they are made. 

(8) Non-creditable Delayed Entry Program time (1 Jan 1985 and later) . 

*(9) For Marines who elect, an email address and telephone number to 
allow contact by agencies receiving copies of the DD Form 214 may be entered 
in Block 18. 

*g. When a discharge is upgraded per BCNR or NDRB authority, the DD Form 
214 will be annotated on copies 2 through 8 in item 18 to indicate the 
character of service has been upgraded; the date of the application for 
upgrade; and the effective date of the corrective action. Annotate item 18 
as follows: 

(1) "10 USC 1552" (for BCNR) 

(2) "10 USC 1553" (for NDRB) 

*h. When a Reservist is released from active duty and is entitled to 
travel time, enter the actual date the Reservist was detached from the 
separation activity and the number of days travel time added to determine the 
effective date of release from active duty entered in item 12b; e.g., unate 
detached separation activity: YYYYMMDD; days travel time." 

*i. If the Marine is released from active duty or is discharged and 
enlists/reenlists in the Marine Corps Reserve, insert the following 
statement: uwhile a member of the Marine Corps Reserve, you will keep the 
Commander, Marine Forces Reserve (Toll free 1-800-255-5082) informed of any 
change of address, marital status, number of dependents, civilian employment, 
or physical standards." 

*19a. MAILING ADDRESS AFTER SEPARATION (Include ZIP Code). Information for 
this item shall be obtained by interview with the Marine being separated. 
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Complete home address 
following separation. 
address shown on the 

where the Marine intends to reside permanently 
If unsure of address, use the permanent mailing 

DD Form 11060. 

B001 

19b. NEAREST RELATIVE (Name and address, including ZIP Code). Information 
for this item shall be obtained by interview with the Marine being separated. 
Indicate name, relationship, and complete mailing address of the relative 
residing nearest to the Marine's mailing address indicated in item 19a. 

*20. MEMBER REQUESTS COPY 6 BE SENT TO (SPECIFY STATE) OFFICE OF VETERANS 
AFFAIRS. Complete by entering an "X" in the "YES" or "NO" block of this 
item. If "YES" block is marked, complete by entering the State name or two
letter abbreviation in the space provided. Appendix F lists the addresses of 
State offices for receipt of the DD Form 214. Appendix G contains the 
addresses Regional VA offices for receipt of the DD Form 214. Enter "NO" for 
Marines countinuing on active service immediately after sepa~ation. 

*20a. MEMBER REQUESTS COPY 3 TO BE SENT TO THE CENTRAL OFFICE OF THE 
DEPARTMENT OF VETERAN'S AFFAIRS (WASHINGTON, DC). Send a duplicate of Copy 3 
to the Central Office if requested. Enter "NO" for Marines countinuing on 
active service immediately after separation. 

*21a. MEMBER SIGNATURE. The Marine being separated will sign all copies in 
black ink or with authorized electronic signature. In the event DD Form 214C 
is used, the Marine's signature and date are also required on all copies of 
the DD Form 214C. If not available for signature or if the Marine refuses to 
sign, enter "See Remarks" and enter in item 18 a brief statement to indicate 
such. 

*21b. DATE. Enter the date the DD Form 214 was signed by Marine in 
(YYYYMMDD) format. 

*22a. OFFICIAL AUTHORIZED TO SIGN. (Typed name, grade, title, signature) 
Commanders or IPAC directors shall appoint in writing an E7, GS7 equivalent 
or above as the "Official Authorized to Sign". Document in writing the non
availability of a person in the required grade if assigning a lower grade 
individual who shall not be lower than an ES or GSS equivalent. The 
authorizing official will, in black ink or electronically, sign the DD Form 
214 ensuring that the signature is legible on all copies. Typographical 
strikeovers on the original and copies of the form make it unreadable by the 
recipient and must be avoided. Any unavoidable corrections and changes made 
in the unshaded areas of the form during preparation shall be neat, legible, 
and initialed on all copies by the authorizing official. In the event aDD 
Form 214C is used, the issuing agent's signature is also required on the DD 
Form 214C and all copies. 

*22b. DATE. Enter the date the DD Form 214 was signed by the authorizing 
official in (YYYYMMDD) format. 

23. TYPE OF SEPARATION. Enter one of the following: 

a. Discharged. 

b. Transferred to the FMCR. 
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c. Temporarily retired. 

d. Retired. 

e. Released from active duty. 

MCO 1900.16 
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*f. Released from Active Duty for Training (in the case of a Reservist). 

g. Entry level separation. 

24. CHARACTER OF SERVICE. Enter in CAPITAL LETTERS the appropriate 
character of service. If significant negative aspects of a Marine's conduct 
or performance outweigh positive aspects of the Marine's military record, a 
commander, who must be the separation authority, may assign a GENERAL (UNDER 
HONORABLE CONDITIONS) character of service, regardless of the Marine's rank. 
See paragraph 1004 for those requirements. 

a. HONORABLE. 

b. GENERAL (UNDER HONORABLE CONDITIONS) . 

c. UNDER OTHER THAN HONORABLE CONDITIONS. 

d. UNCHARACTERIZED. 

e. BAD CONDUCT. 

f. DISHONORABLE. 

*When doubt exists as to the correct "Character of Service," request 
instructions from the CMC (MMSR-3). When a discharge is upgraded, a new DD 
Form 214 will be issued and a remark made in item 18 of copies 2 through 8 
indicating that the "Character of Service" has been upgraded. In the event 
an administrative error is made in the characterization of a Marine's 
discharge, the DD Form 214 should be cancelled and a new one issued. 

*NOTE: The Online Codes Manual provides and aligns separation authority, 
separation code and narrative reason. 

*25. SEPARATION AUTHORITY. The separation authority is the specific 
paragraph cited from the appropriate chapter of this manual which by law or 
policy permits the Marine Corps to separate an individual from a term of 
service with the Marine Corps or Marine Corps Reserve. Enter the 
abbreviation "MARCORSEPMAN" and the specific authority paragraph for the type 
of separation. Refer to the Online Codes Manual. 

*26. SEPARATION CODE. The separation program designator (SPD), or 
separation code, is a four position alphanumeric code which reflects the 
specific authority for the type of separation. The CMC (MMSR-3) will provide 
the code for career designated officer separations and CMC (MMOA-3) for non
career designated officer separations. Refer to the Online Codes Manual for 
enlisted separations, unless otherwise directed by the CMC. 

*27. REENTRY CODE. The codes listed in Appendix I provide information on 
eligibility for reenlistment in the Marine Corps or Marine Corps Reserve. 
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For Marine officers and Reservists released from Initial Active Duty for 
Training, complete by entering ''NA11

• For all other enlisted Marines, both 
regular and reserve, enter the appropriate code as shown in Appendix I, or as 
directed by CMC, MMEA. 

*28. NARRATIVE REASON FOR SEPARATION. This is a brief statement describing 
the circumstances of the termination. The Online Codes Manual provides the 
narrative reason that must be used verbatim (Do not use the English 
Description in MCTFS Table 5 for the entry in this Block) • 

*29. DATES OF TIME LOST DURING THIS PERIOD. This item applies only to the 
current continuous period of active duty. Complete by recording for each 
period of lost time, the number of days computed on a day for day basis 
within parentheses followed by the inclusive dates; e.g., "(37) 20000329-
20000504". This item will not be left blank. If there is no time lost 
period to record, enter "None". 

*30. MEMBER REQUESTS COPY 4. If the Marine desires the statutory or 
regulatory authority for separation, reenlistment code, SPD code, and the 
narrative reason for separation, the member will so indicate by initialing 
item 30. Copy 4 will be provided to all Marines regardless of their 
signature in this Block. 

*B002. Distribution Instructions. Distribution of the DD Form 214 will be 
made as indicated below. To provide for immediate distribution of copy 6, 
the mailing addresses of the State Directors of Veterans Affairs are provided 
in Appendix F. The command must ensure all copies of the DD Form 214 and DD 
Form 215 are distributed to their designated federal and state agencies 
within 5 working days following the effective date of separation. 

*1. DD Form 214 

*a. Copy No. 1 (Original). All separating active duty and demobilized 
Marines must be given their signed DD Forms 214, copies 1 and 4, on the 
earlier date of (1) the effective date of separation or (2) the date PTAD, 
terminal leave (including PDMRA if.applicable), and authorized travel time 
commence and the Marine permanently departs the command. After the delivery 
of the DD Form 214, should subsequent events occur prior to the EAS that 
invalidate the EAS, separation code, or characterization of service, for 
example, death, misconduct, etc., commands must correct or cancel the DD Form 
214 by issuing a DD Form 215 and distributing the copies immediately. 

*b. Copy No. 2 (HQMC) 

Forward this copy to: 

Commandant of the Marine Corps (MMRP-20) 
Headquarters, U.S. Marine Corps 
2008 Elliot Road 
Quantico, VA 22134-5030 

If copy 2 is scanned to the ESR destroy upon verification of processing. 
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c. Copy No. 3 

(1) Forward this copy to: 

Department of Veterans Affairs 
Austin Information Technology Center 
1615 East Woodward Street 
Austin, TX 78772-0001 

MCO 1900.16 
26 Nov 2013 

(2) For Marines being separated and transferred to a VA Hospital, a 
reproduced copy will accompany the copies of the clinical and treatment 
records forwarded to that hospital. 

*(3) For Marines who complete VA Form 21-526, Veterans Application for 
Compensation or Pension at Separation from Service, a reproduced copy will 
accompany the copies of the health record (less cover) when they are 
forwarded to the VA Regional Office with jurisdiction over the Marine's 
permanent address. However, in those cases where the Marine is being 
transferred to the Temporary Disability Retired List (TDRL), the original 
health record along with the SRB or OQR must be sent to the CMC (Code MMRP-
16) per paragraph 8302.2 of this Manual and a copy of the health record 
provided to the VA Regional Office with jurisdiction over the Marine's 
permanent address. Once the health record has been added to the Marine's 
Official Military Personnel File by MMRP-16, the original paper copy will be 
forwarded to the Department of Veterans Affairs. It should be stressed to 
the Marine who plans to apply for veterans compensation or pension that 
faster processing generally may be expected if the application is completed 
at the time of separation. see Appendicies F and G for jurisdiction and 
address. 

*(4) When the Marine is enlisting or reenlisting in an active duty 
status or otherwise continuing on active duty in another status, copy 3 will 
not be forwarded to the VAi it may be given to the Marine or destroyed. 

(5) A reproduced copy of the DD Form 214 (Copy 4) will also be placed 
in the closed out Health Record prior to forwarding per MCO P1070.12, table 
4-1. 

*d. Copy No. 4. All separating active duty and demobilized Marines must 
be given their signed DD Forms 214, copies 1 and 4, on the earlier date of 
(1) the effective date of separation or (2) the date PTAD, terminal leave 
(including PDMRA if applicable) and authorized travel time commence and the 
Marine permanently departs the command. 

*e. Copy No. 5. Forward this copy to: 

U.S. Department of Labor 
Federal Claims Control Center 
P.O. Box 785070 
Orlando, FL 32878-5070 

*f. Copy No. 6. If the Marine has marked the "YES" block in item 20 and 
indicated the appropriate State, this copy will be forwarded to the VA for 
the State stipulated. Otherwise, destroy this copy. Mailing addresses for 
the State, Regional and the Central VA offices are in Appendix G. 
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*g. Copy No. 7 

*(1) If the Marine's service record has been converted to the ESR copy 
7 must be destroyed. 

(2) In all other cases, file copy 7 of the DD Form 214 to the 
document side of the service record. 

*h. Copy No. 8 

*(1) Marines being transferred to inactive duty whose records will be 
forwarded to the Commander, Marine Forces Reserve. Insert this copy on the 
document side of the service record for concurrent forwarding. If the 
Marine's service record has been converted to the ESR copy 8 must be 
destroyed. 

*(2) For Reservists being released from active duty and who will 
report to the commanding officer of an SMCR unit, insert this copy on the 
document side of the service record for concurrent forwarding. If the 
Marine's service record has been converted to the ESR copy 8 must be 
destroyed. 

*(3) In all cases, a photocopy of the completed document will be 
maintained at the activity for two years. 

*NOTE: Form DD 214 for Marines while in an appellate leave status will be 
completed by the Navy and Marine Corps Appellate Leave Activity Command 
(NAMALA) . 

2. Additional Copy Requirements. 
discharged alien deserters, enter 
reproduced copy of Copy No. 1 to: 

u.s. Department of State 
Visa Office - SCA/VO 
State Annex No. 2 
Washington, DC 20520-0001 

Discharged Alien Deserters. For 
place of birth in item 18 and provide one 

This will assist the Visa Office in precluding the unwarranted issuance of 
visas to discharged alien deserters in accordance with DODI 1325.2. 

*B003. PREPARATION OF DD FORM 215 

*1. Except for the date (item 5) and items being corrected, all 
identification data, including name, department, component, branch, SSN, and 
mailing address on the DD Form 215 will be completed as they appear on the 
original DD Form 214. The separation date in item 12 of the original DD Form 
214 being corrected must be entered into item 5 of the DD Form 215. Do not 
leave this item blank. Item 5 will also contain the individual serial number 
of the DD Form 215 being prepared. DTMS will assign the serial number when 
used, otherwise the serial number will consist of three elements: Reporting 
Unit Code (RUC), four-digit calendar year, and, at a minimum, a four-digit 
consecutive number, e.g. "SER: 54883-2002-001". 
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*2. Corrections. The separation date on the DD Form 214 being corrected is 
completed by entering the date (YYYYMMDD) recorded in item 12b of the 
original DD Form 214. Under ''ITEM NO. 11

, enter the block number of the 
item(s) which is/are to be corrected or which was/were omitted when the DD 
Form 214 was prepared and delivered to the Marine. Under "CORRECTED TO 
READ 11

, insert the corrected or missing information required. Ensure the 
change is explicit enough not be be misinterpreted. See example below. 

ITEM 

4B 
-or-

13 

-or-
18 

3. Date. Enter the date (YYYYMMDD). 

CORRECTED TO READ 

E5 

Delete: Good Conduct Medal (2d Award) 
Add: Good Conduct Medal (3d Award) 

Add: CONTINUOUS HONORABLE ACTIVE 
SERVICE FROM 20020401 TO 20060331 

4. Type the name, grade, and title of the official authorized to sign. The 
authenticating officer will sign directly above the typed information using 
black ink. Each copy of the DD Form 215 must contain a legible signature. 

5. Distribution Instructions. The distribution of the DD Form 215 will be 
identical to the distribution of the DD Form 214 in paragraph B002.1. When 
distributing copies 3 and 5, every effort should be made to include a copy of 
the original DD Form 214. The original and copy 4, if applicable, will be 
forwarded to the Marine at the address shown in item 4 with instructions that 
the DD Form 215 should be attached to the original DD Form 214 and copy 4, if 
applicable. 
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*APPENDIX C 

CHECKLIST FOR SEPARATIONS 

*I. PRE-SEPARATIONS INTERVIEW 

SUBJECT REFERENCE 
Career Planning Interview MCO 1900.168 

par. 1101. 4a 
MCO 1040.31 

Reenlistment Benefits 

Marine Corps Reserve 
Affiliation 

Inform Member of Address 

MCO 1040.31 

MCO 1001.39K 

MCO 1900.168 
of Marine Reserve Support par. 1101.4b 
Command 

DISCHARGED 
YES* 

YES* 

YES* 

YES* 

RELEASED 
FROM 
ACTIVE 
DUTY 
YES 

YES 

YES 

NO 

No longer required. 

MCO 1900.16 
26 Nov 2013 

RETIRED/ 
TRANSFER 
TO THE 
FMCR 
YES 

NO 

NO 

NO 

Marines are Selective Service 
Registration 

MCO 1900.168 
par. 1101.4h registered when enlisted or 

Separation Medical 
Evaluation 

VA Dental Treatment 
Eligibility 

Conversion of SGLI 

Maternity Care 

Health Care Insurance 

BCNR/NDRB Advice 

Unemployment Benefits 

Veterans Rights and 
Benefits 

Audit Service Record 

MCO 1900.168 
par. 1011 

MCO 1900.168 
par. 1101. 4e 

MCO P1741.11D 

MCO 5000.12E 

TRANSITION 
SEMINAR 

MCO 1900.168 
par. 1101.4f 

MCO 1900.168 
par. 1101. 4g 

TRANSITION 
SEMINAR 

MCO P1070.12K 
chap. 5 

C-1 

commissioned. 

YES* YES YES 

YES YES YES 

YES YES YES 

YES YES YES 

YES YES YES 

YES YES YES 

YES YES NO 

YES YES YES 

YES YES YES 
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SUBJECT 
Wearing of Uniform after 
Separation/Retirement 

Travel 

Transportation 

Separation/Severance and 
Contract Cancellation 
Payment (when applicable) 

Shipment of Household 
Effects (if applicable) 

Allotment Stoppage 

Bonds in Safekeeping 

Recoupment 

Uniform Retention 
(Dependent on 
characterization) 

Montgomery G.I. Bill 

Post 9/11 G. I. Bill 

REFERENCE DISCHARGED 
MCO 1900.16G YES 
par. 1101. 5b 
MCO P1020.34G 
MCO P10120.28G 

MCO 1900.16G YES 
par. 1009 
JFTR, Vol I 
chaps . 5 and 7 
Online MCTIM 

JFTR, par. 5300 

DODFMR 
Part 4 

JFTR, Vol I 
chap. 5, Part D 

OnLine APSM 

Online APSM 
Request from 
DFAS within 60 
days after 
separation** 

DODFMR, Part I, 
chap. 9, 
MCO P1900.16G 
par. 6108 

MCO P10120.28F 
par. 1500-1501 
MCO 1900.16G 
par. 1101.5b 

MCO 1560.25 

MCO 1900.16G 
par. 1101.4.i(2) 

YES 

YES 

YES 

NO 

YES 

YES/NO 

YES 

YES 

YES 

Permanent Mailing Address MCO 1900.16G 
par. 1101.4j 

YES 

MCO 1900.16 
26 Nov 2013 

RELEASED RETIRED/ 
FROM TRANSFER 
ACTIVE TO THE 
DUTY FMCR 
YES YES 

YES YES 

YES YES 

NO NO 

YES YES 

NO YES 

YES YES 

NO NO 

YES YES 

YES YES 

YES YES 

YES YES 

* Not applicable in the case of separation/retirement by physical disability 

** Bonds in Safekeeping - ensure the Marine provides an address to be 
recorded in Part V- Permanent mailing address of the NAVMC Form 11060: 
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Separation/Enlistment Voucher. When safekeeping bonds are not claimed within 
60 days after separation, bonds are automatically mailed to the payment 
option election (POE) address by the Defense Finance and Accounting Service. 
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*II. FORMS, ORDERS AND ADMNISTRATIVE MATTERS (ENLISTED) 

SUBJECT 
Selective Service 
Registration (SSS 1 (MC) 
(SRS) Stock Number 
0110-LF-1))-0020) 

Security Termination 
Statement 

DD 214 (used only in 
terminating active 
duty status) App B 

DD Form 2 (Ret) ID Card 

REFERENCE 
MCO 1900.16G 
par. 1101. 4h 

SECNAVIST 
5510.308 

MCO 1900.16G 
par. 1101. 2a, 

MCO P5512 .llC 

DD Form 2 MC (Res) ID Card MCO P5512.11C 

Notification to 
Immigration & par. 1103 
Naturalization Service 

One copy of '\Federal 
Benefits for Veterans 
and Dependents " 
(2011 latest version) 

MCO 1900.16G 

MCO 1900.16G 
par. 1101.2c(2) 

Discharge Certificate MCO 1900.16G 
par. ll01.2b 

Honorable Discharge MCO 1900.16G 
Lapel pin par. ll01.2c(l) 

Fitness Report MCO Pl610.7F 
(sergeants and above) 

Issue of Family Member ID MCO P5512.11C 
Card, DD Form 1173 

Recover Family Member ID MCO P5512.11C 
Card 

Family Medical Care TRANSITION 

Survivor Benefits Plan 
(SBP) 

Release from Active Duty 
Orders (Reserve) 

SEMINAR 

MCO Pl741.llD 

MCO PlOOlR .lK 

C-4 

DISCHARGED 
YES 

YES 

YES 

NO 

NO 

YES 

YES 

YES 

YES 

YES 

NO 

YES 

YES 

NO 

NO 

RELEASED RETIRED/ 
FROM TRANSFER 
ACTIVE 
DUTY 
YES 

YES 

YES 

NO 

YES 

NO 

YES 

NO 

NO 

YES 

NO 

YES 

YES 

NO 

YES 

TO THE 
FMCR 
NO 

YES 

YES 

YES 

NO 

NO 

YES 

NO 

NO 

YES 

YES 

YES 

YES 

YES 

YES 
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*II. FORMS, ORDERS AND ADMNISTRATIVE MATTERS (ENLISTED) 

SUBJECT 
Unit Diary Entry 

Retirement by Reason of 
Permanent Physical 
Disability Orders 

Temporary Disability 
Retired List Orders 

Closing out Service 
Record and Transfer of 
SRB/ESR, Health and 
Dental Records 

REFERENCE DISCHARGED 
OnLine MCPRIUM YES 

MCO 1900.16G NO 
par. 8401 

MCO 1900.16G NO 
par. 8501 

MCO 1900.16G YES 
par. 1101.7 
MCO P1070.12K 
par. 4001 

C-5 

RELEASED RETIRED/ 
FROM TRANSFER 
ACTIVE TO THE 
DUTY 
YES 

NO 

NO 

YES 

FMCR 
YES 

YES 
(PDRL 
ONLY) 

YES 
(TDRL 
ONLY) 

YES 
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*III. FORMS, ORDERS, AND ADMINISTRATIVE MATTERS (OFFICERS) 

SUBJECT 
Selective Service 
Registration Form 
(SSS 1 (MC) (SRS) Stock 
Number 0110-LF-100-0020 

Security Termination 
Statement 

DD 2 (Ret) ID Card 

DD 2 MC (Res) ID Card 

Recover Family Member ID 
Card 

Issue Family Member ID 
Card, DD Form 1173 

Survivor Benefit Plan 
(SBP) 

REFERENCE 
MCO 1900.168 
par. 1101. 4h 

SECNAVINST 
5510.30B 

MCO P5512.11B 

MCO PP5512.11B 

MCO P5512.11B 

MCO P5512.l1B 

MCO P1741.11D 

Release from Active Duty MCO 1900.168 
Orders (Reserve Officers) par. 5005 

DD 214 (used only in 
terminating an active 
duty status) App B 

Permanent Disability 
Retired List Orders par. 

Temporary Disability 
Retired List Orders 

Fitness Report 

MCO 1900.168 
par .1102. 2a, 

MCO 1900.168 
8401 (PDRL 
ONLY) 

MCO 1900.168 
par. 8501 (TDRL 
ONLY) 

MCO P1610.7F 

DISCHARGED 
YES 

YES 

NO 

NO 

YES 

NO 

NO 

NO 

YES 

NO 

NO 

YES 

Unit Diary Entry OnLine MCTFSPRIUM YES 

Closing out the Service 
Record, Transfer of OQR/ 
ESR Health and Dental 
Records 

MCO P1070.12K 
par. 3001 
MCO 1900.168 
par. 1101.7 

C-6 

YES 

RELEASED RETIRED/ 
FROM TRANSFER 
ACTIVE 
DUTY 
YES 

YES 

NO 

YES 

YES 

NO 

NO 

YES 

YES 

NO 

NO 

YES 

YES 

YES 

TO THE 
FMCR 
NO 

YES 

YES 

YES 

NO 

YES 

YES 

NO 

YES 

YES 

YES 

YES 

YES 

YES 
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INFORMATION CONCERNING THE REGULATIONS AND PROCEDURES 
OF THE BOARD OF CORRECTION OF NAVAL RECORDS (BCNR) 

AND THE NAVAL DISCHARGE REVIEW BOARD (NDRB) 

DOOl. The Board for Correction of Naval Records (BCNR), consisting of not 
less than three members, was established pursuant to reference (a) Title 10, 
u.s.c. 1552, and considers all applications properly before it for the 
purpose of determining the existence of an error or an injustice, and to make 
appropriate recommendations to the Secretary of the Navy. Petition may be 
made by the member or former member, or such other persons as the board 
determines to be competent for such purpose. The Board for Correction of 
Naval Records, unlike the Naval Discharge Review Board (NDRB), may review 
discharges awarded by a general court-martial. Other types of cases reviewed 
by the board include, but are not limited to: those involving requests for 
physical disability retirement; the cancellation of a physical disability 
discharge, and substituting, in lieu thereof, retirement for disability; an 
increase in the percentage of physical disability; the removal of derogatory 
material from an official record; the review of nonjudicial punishment; and 
the restoration of rank, grade, or rating. Also, this board will review the 
case of a person who is in a Reserve component and who contends that the 
release from active duty should have been honorable, rather than general 
{under honorable conditions) . 

The law requires that the application be filed with the Board for Correction 
of Naval Records within three years of the date of the discovery of the error 
or injustice. However, the board is authorized to excuse the fact that the 
application was filed at a later date, if it finds it to be in the interest 
of justice to consider the application. The board is empowered to deny an 
application without a hearing, if it determines that there is insufficient 
evidence to indicate the existence of probable material error or injustice to 
the applicant. 

No application will be considered by the board until the applicant has 
exhausted all other effective administrative remedies afforded by existing 
law or regulations, and such other legal remedies as the board shall 
determine are practical and appropriately available to the applicant. 

An application to the board for the correction of a record shall not operate 
as a stay of any proceedings being taken with respect to the person involved. 
The board will consider the applicant 1 s case on the basis of all the material 
before it, including but not limited to: the application for correction filed 
by the applicant, any documentary evidence filed in support of such 
applications, any brief submitted by or in behalf of the applicant, and all 
available pertinent records in the Department of the Navy. The applicant's 
service record is but one of the records which may be considered by the 
board. 

In cases other than denied applications, the record of proceedings of the 
board will be forwarded to the Secretary of the Navy, who will direct such 
actions as determined to be appropriate. 

In connection with review of executed discharges by the Board for Correction 
of Naval Records, there is no law or regulation which provides that an 
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unfavorable discharge may be changed to a more favorable discharge solely 
because of the expiration of a period of time after discharge during which 
the respondent's behavior has been exemplary. To permit relief, an error or 
injustice must be found to have existed during the period of the enlistment 
in question and the respondent's good conduct after discharge, in and of 
itself, is not sufficient to warrant changing an unfavorable discharge to a 
more favorable type of discharge. 

Applications for review and explanatory matter may be obtained by writing the 
Board for Correction of Naval Records, Department of the Navy, Washington, DC 
20370-5100. 

D002. The Naval Discharge Review Board (NDRB), consisting of five members, 
was established pursuant to 10 U.S.C. 1553, to review, on its own motion; or 
upon the request of any former member of the Navy or Marine Corps; or in the 
case of a deceased member of the Navy or Marine Corps, upon the request of 
the surviving spouse, next of kin, or legal representative, or if incompetent 
by the member's guardian; the type and nature of final discharge to determine 
whether. or not, under reasonable standards of naval law and discipline, the 
type and nature of the discharge should be changed, corrected, or modified, 
and if so, to decide what modification should be made. The board may also 
issue a new discharge in accordance with the facts presented to it. 

The NDRB may review all final separations from the naval service, 
irrespective of the manner evidenced or brought about, except a discharge 
awarded by a general court-martial, or a discharge executed more than 15 
years before date of review application. Such review is based on all 
available records of the Department of the Navy pertaining to the former 
member and such evidence as may be presented or obtained by the board. 

NDRB has no authority to revoke any discharge; nor to reinstate any person in 
the military service subsequent to discharge; nor to recall any person to 
active duty; nor to waive prior disqualifying discharges to permit enlistment 
in the naval service or any other branch of the Armed Forces; nor to cancel 
enlistment contracts; nor to change the reason for discharge from or to 
physical disability; nor to determine eligibility for veterans benefits. 
Relevant and material facts germane to the former member concerned found by a 
general or special court-martial, or by a court of inquiry or board of 
investigation where the former member was in the status of a defendant or an 
interested party, as approved by the reviewing authorities, shall be accepted 
by the board as established facts in the absence of manifest error or unusual 
circumstances clearly justifying a different conclusion. Relevant and 
material facts stated in a specification to which the former member concerned 
pleaded guilty before a general or special court-martial, or where, upon 
being confronted by such a specification, the former member elected to 
request discharge for the good of the service, shall be accepted by the board 
as established facts in the absence of manifest error or unusual 
circumstances clearly justifying a different conclusion, or unless the former 
member shall show to the board's satisfaction, or it shall otherwise appear, 
that arbitrary or coercive action was taken against the member at the time, 
which action was not apparent to the reviewing authority from the face of the 
record. 
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The evidence before the board which may be considered in connection with a 
particular discharge document will normally be restricted to that which is 
relevant and material to the former member's particular term of Marine Corps 
service or during that term of Marine Corps service, or at the time of 
separation. 

To warrant a change, correction, or modification of the original document 
evidencing separation from the Marine Corps, the former member concerned must 
show to the satisfaction of the board, or it must otherwise satisfactorily 
appear, that the original document was improperly or inequitably issued under 
standards of naval law and discipline existing at the time of the former 
member's original separation, or under such standards differing there from in 
the former member's favor which subsequent to separation, were made expressly 
retroactive to separations of the type and character had by the former 
member. 

In connection with review of executed discharges by the NDRB, there is no law 
or regulation which provides that an unfavorable discharge may be changed to 
a more favorable discharge solely because of the expiration of a period of 
time after discharge during which the respondent's behavior has been 
exemplary. To permit relief, an error or injustice must be found to have 
existed during the period of the enlistment in question and the respondent's 
good conduct after discharge, in and of itself, is not sufficient to warrant 
changing an unfavorable discharge. 

Applications for review and general information may be obtained by writing to 
the Naval Discharge Review Board, Washington Navy Yard, 720 Kennon Street, 
SE, Room 309, Washington, DC 20374-5023. 

*D003. Statement of the Individual 

I have been advised of the purpose and procedure for making application to 
the Board for Correction of Naval Records and the Naval Discharge Review 
Board. 

I have also been advised that a discharge under other than honorable 
conditions resulting from a period of continuous unauthorized absence of 180 
days or more, is a conditional bar to benefits administered by the Veterans 
Administration, notwithstanding any action by the Naval Discharge Review 
Board. 

Marine's Signature Date 

Witness Signature Date 
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AUTOMATED PROCESSING OF SEPARATION AND RETIREMENTS UNDER THE 
MARINE CORPS TOTAL FORCE SYSTEM (MCTFS) 

EOOl. SCOPE. These procedures apply to all Marines, officer and enlisted, 
serving in the Regular Marine Corps, and to members of the Marine Corps 
Reserve. It also applies to Marines on the Retired list, on the Reserve 
Retired List Awaiting Pay at Age 60, in the Fleet Marine Corps Reserve 
(FMCR) , and on the Temporary/Permanent Disability Retired List (TDRL/PDRL) . 
For the purposes of this appendix, the term "separation" includes retirements 
and transfers to the FMCR, TDRL and PDRL, unless, specified otherwise. ,. 
E002. PURPOSE. To provide procedures for effecting separations for Marines 
of the Regular and Reserve components and to support the Defense Retiree and 
Annuitant Pay System (DRAS) . Noncompliance with these procedures can result 
in non-payment of retired pay to retired Marines. Additionally, procedures 
are provided for effecting separations and retirements for Marines of the 
Regular and Reserve components, per pertinent paragraphs of this Manual. 
Accordingly, it is imperative that commanders fully understand the impact of 
DRAS on the quality of life of retired Marines and their families. 

E003. BACKGROUND 

1. On 18 June 94, the Retired Pay and Personnel system (RPPS) resident at 
the Defense Finance and Accounting Service, Kansas City Center (DFAS-KC), 
Retired Pay Division (Code FJR) was frozen and all existing retired Marine 
and Survivor Benefit Plan (SBP) annuitant pay accounts underwent conversion 
to DRAS. 

2. Effective 1 August 94, DFAS-KC (FJR) transferred responsibility for the 
processing and payment of retired Marines and SBP annuitants to DFAS, 
Cleveland Center (DFAS-CL) and DRAS, Denver Center (DFAS-DE), respectively. 

*3. Retired Marine pay accounts will be maintained in the Retiree and 
Casualty Pay System (RCPS) at DFAS-CL and SBP annuitants in the Annuitant Pay 
System (APS) at DFAS-CL. Data on retired Marines and SBP annuitants will be 
transmitted electronically via an extract from the Marine Corps Total Force 
System (MCTFS). DRAS information will, in turn, be fed back to MCTFS and the 
two systems will be periodically reconciled. 

4. During Software Release 2-94, MCTFS was modified to incorporate necessary 
separation and retirement information and screens were created in the MCTFS 
menu under option 11 RETM" in the KC menu. All the data necessary to establish 
a retired pay account at DFAS-CL will be resident in MCTFS. 

5. Security Access. Personnel who require on-line access to DRAS should 
contact their local terminal area security officer (TASO) or HQMC (MMSR-7) at 
DSN 278-9317/9318 or 1-800-715-0968 for further information and access 
authorization. 

6. Changes to MCTFS in support of DRAS were disseminated via MCTFS Test 
Cycle Notice 1-94. 
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a. All requests for separation for both Regular and Reserve Marines, 
which do not require waiver of eligibility criteria, will be submitted via 
unit diary 4 to 14 months from the desired date of separation. A request run 
on the unit diary does not ensure receipt by the CMC. Requests for waiver of 
the established criteria per pertinent chapters of this Manual must be 
submitted via separate correspondence. 

b. The CMC will "acknowledge receipt" by providing a unit diary advisory 
to the requesting unit, indicating a request has been received and is in 
staffing, i.e., pending. If this advisory is not received within 10 working 
days from the date of submission of the request, notify the CMC (MMSR). 

c. Approval authority will be issued via the unit diary system by 
providing the responsible command/parent unit with an advisory in MCTFS 
indicating the separation has been approved. Upon receiving approval 
authority, issue orders using information available in MCTFS. Approval is 
not granted, nor is the information in MCTFS verified, until the unit diary 
approval advisory is received by the responsible command/parent order writing 
unit. All authority to release, all disapprovals, and all requests held in 
abeyance will be issued exclusively via the unit diary. 

d. Disapprovals will be transmitted via unit diary except when the 
request is endorsed by a general officer. These will receive a response via 
separate correspondence. 

e. Requests for withdrawal of a separation request, for both Regular and 
Reserve Marines, will continue to be submitted via separate correspondence 
with appropriate justification and command endorsements per pertinent 
paragraphs of this Manual and will be considered on a case-by-case basis. 

f. Letters, certificates, and other separation documents will be 
forwarded by the CMC (MMSR) via separate correspondence within 10 working 
days of unit diary approval. 

g. Commanders shall separate the Marine on the approved date and shall 
effect the proper unit diary transaction (the drop) within three calendar 
days of the separation. 

(1) Each month, 10 days before the end of the month, command and 
parent RUC's will receive a unit diary advisory alerting them to pending 
retirements (includes transfer to the FMCR, PDRL and TDRL) at the end of the 
current month or beginning of the following month. 

(2) If the unit drop transaction rejects for any reason, the unit 
must research the error identified and rerun the drop correctly. Any 
problems the unit cannot resolve should be identified to the local MISSO, and 
subsequently to the CMC (MMSR-7) if the problem remains unresolved. 
(Note: The drop transaction triggers initiation of retired pay.) 
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h. The Retired Pay Data Form, DD Form 2656, must be completed by the 
Marine and spouse, if appropriate, and forwarded by the command to DFAS 
30 days prior to the approved retirement date. Failure to do so will 
automatically enroll the Marine in SBP at full coverage. 

i. Marines should be advised that once retired, they should contact the 
CMC (MMSR-6), Retired Services section (1-800-336-4649) on any retiree matter 
of concern to them, or when they are unable to obtain necessary 
information/action from DFAS or any other government agency. Contact the 
Retired List Maintenance Section (MMSR-7 at 1-800-715-0968) for pay problems, 
updating address or family member information. 

E005. RETM SCREENS. Eight screens are available in MCTFS containing all 
necessary information to issue separation and retirement orders once the 
approval authority is received via the unit diary from the CMC (MMSR). The 
information on the screens will be used in place of information formerly 
provided in the 11 authority to releasen message. 

1. Screen 1 (Option RT01 - Personal Information Screen). This screen 
provides general information on the Marine requesting action. It includes, 
along with other pertinent information, the appropriate: 

a. Separation authority (AUTH) paragraph from this manual. 

b. Planned separation program designator code (PLANNED SPD). (Note: 
Failure to use the planned SPD code provided by the CMC (MMSR) will result in 
a rejected unit diary drop transaction (TTC 378) and non-payment of the 
Marine.) 

c. Planned characterization (PLANNED CHAR). (Note: See subparagraph 
E005.lb). 

d. Mandatory separation/retirement (MSR) date, if applicable. This 
field, if populated, provides the statutory (required by reference (a) Title 
10, U.S. Code) date, which is the latest possible date a Marine can lawfully 
retire/separate. 

e. Planned reenlistment-extension-retirement date (PRR). 

f. Reenlistment-extension-retirement (RER) shows the status of the 
request; either requested, pending, or approved. 

g. Planned detachment date (PDD) indicates the date the Marine intends 
to depart the command. 

2. Screen 2 (Option RT02 - Service Computation Data Screen). This screen 
provides the following service information. 

a. A summary statement of service (SOB) 

b. The appropriate separation or retirement law. 
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c. This screen will also contain the bulk of information for issuance of 
orders for Regular Marine non-disability separations, retirements, and 
transfers FMCR. Portions of this screen are also used for disability 
separations and retirements and Reserve retirements. 

3. Screen 3 (Option RT03 -Disability Data Screen). This screen provides 
the following disability data. 

a. Percent disability (PERCENT DSBL). 

b. Mental incompetency (MENTAL INCOMP). 

c. Combat disability (COMBAT DSBL). 

d. VA codes (VA CODES). 

4. Screen 4 (Option RT04 - Reserve Data Screen). This screen provides 
information for issuing orders and effecting inactive Reserve separations and 
retirements. It includes the following data. 

a. Service computation information, e.g., anniversary date (ANNIV DATE), 
retirement points (TOTAL RET POINTS) , total satisfactory years (TOT SAT 
YEARS), etc. 

b. The mandatory removal date (MAND REMOVAL DATE) 

c. Date first eligible to retire (DATE 1ST ELIG RET) 

d. RCSBP election information (RCSBP DATE, RCSBP OPTION. RCSBP TYPE CVG, 
RCSBP LEVEL, RCSBP AMT CVG) . 

5. Screen 5 (Option RTOS - Location Data Screen). This screen provides the 
following. 

a. Unit address. 

b. Home address. 

c. Home and work phone numbers. 

d. Military service number and prior EDIPI. 

6. There is no screen 6 (RT06) option. 

7. Screen 7 {Option RT07 - Career Retirement Credit Record). This screen is 
self-explanatory. It is for Reserve use only and is imported to the RETM 
screens for ease of use. 

8. Screen 8 (Option RT08- Annual Retirement Credit Record (Current Year)). 
Same as paragraph E005.7 above. 

9. Screen 9 (Option RT09- Annual Retirement Credit Record (Prior Year)). 
Same as paragraph E005.7 above. 
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E006. DETAILED PROCEDURES. The following paragraphs provide detailed 
procedures and are divided into three categories of separations and 
retirements: (1) Regular, {2) Reserve, and (3) Disability. See reference 
(aw) Online MCTFSPRIUM, paragraph 5138 for submission of MCTFS requests for 
transfer to the FMCR, Retired List, or Reserve retirements. 

1. Regular Separations and Retirements. These procedures apply to Regular 
officers and enlisted Marines, and those Reservists in the Active Reserve 
(AR) program with 20 years of creditable active service. They also apply to 
requests for transfer FMCR. 

a. Unit diary requests which are properly entered will generate the 
following: 

(1) An appropriate RER flag showing that the request has been accepted 
in the MCTFS. 

{2) Service computations based on what is resident in MCTFS. This 
computation is not validated until audited by the CMC (MMSR) and an approval 
transaction has posted. 

(3) Units must be careful to enter the correct TTC to reflect the 
requested action, e.g., resignation requests can be submitted with or without 
a Reserve commission. If an officer has obligated service remaining, a 
Reserve commission must be executed to complete that obligation, unless needs 
of the service dictate otherwise. 

b. Once the request is received by the CMC (MMSR), a "request pending" 
transaction will be enter by the CMC. 

(1) This transaction will: 

(a) Post an appropriate RER flag to the RER data field in MCTFS, 

(b) Post a PRR date to the PRR data field in MCTFS (may be 
different from the date requested), and 

(c) Issue feedback on the parent reporting unit code's (RUC's) 
DFR. 

(2) The "pending" RER flag is the CMC's "acknowledge receipt" of the 
action requested. 

(3) Once the unit sees that a request has posted to the diary, if a 
pending RER flag is not received back on the parent RUC's DFR within 10 
working days, the unit should immediately contact the CMC (MMSR). A 
requested action posting on the parent unit's DFR does not implicitly 
indicate similar posting on the CMC's DFR. Accordingly, working the DFR for 
errors and follow-up action on requests is critical. 

c. Approval Authority/Authority to Release. The "authority to release" 
is issued via unit diary. The data to be used to produce orders per 
appropriate figures in this Manual can be found in the RETM screens. In some 
cases authority will be issued via naval message or separate correspondence. 

E-5 Enclosure (1) 



()-
~ 

0 

MCO 1900.16 
26 Nov 2013 

E006 

(1) The approval authority granted by the CMC will: 

(a) Be transmitted via unit diary approval transaction; 

(b) Post an appropriate RER flag in MCTFS; 

(c) Post the approved date to the PRR data field in MCTFS (may be 
different from the date requested) ; 

(d) validate all service information; 

(e) Provide a flow-through history statement granting approval of 
an extension of enlistment, when required to reach the PRR date; and 

(f) send a skeleton record to the DFAS-CL advising them of the 
upcoming action {retirements and transfers FMCR only) . 

(2) For Regular officer retirements and enlisted 30 year retirements, 
the PRR date is the first day on the Retired List. The PRR minus 1 day is the 
last day of active duty and the day (at midnight) on which all active duty 
pay and allowances terminate. 

(3) For enlisted transfers FMCR, the PRR date is the last day of 
active duty and the day (at midnight) on which all active duty pay and 
allowances terminate. 

(4) For Reserve (AR) retirements, the PRR date is the first day on 
the Retired List. The PRR minus 1 day is the last day of active duty and the 
day (at midnight) on which all active duty pay and allowances terminate. 

(5) For all resignations, the PRR date is the last day of active duty 
and the day (at midnight) on which all active duty pay and allowances 
terminate. 

d. Disapproved Requests (or Requests to Withdraw That Are Approved). 
This action is reported on the diary by the CMC (MMSR) and will zero all 
retirement related data fields in MCTFS. It will also restore the ECC date 
to the previous date. This transaction will also notify the DFAS-CL of the 
cancellation (retirements/transfers FMCR only) . 

e. Appropriate retirement/transfer FMCR certificates and letters will be 
sent via separate correspondence within 10 working days of the approval 
authority being issued. 

2. Inactive Reserve Separations and Retirements. These procedures apply to 
Reserve officers and enlisted Marines in the SMCR or IRR with 20 years of 
qualifying service, who meet the criteria to separate or retire. 

a. The unit diary TTC numbers for requesting Reserve separations and 
retirements have changed and are listed in the MCTFS Software Release Notice 
1-94. Unit diary requests which are properly submitted will generate: 
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(1) An appropriate RER flag showing that the request has been 
accepted in the MCTFS. 

(2) Service computations based on data resident in MCTFS. Proper 
certification of the CRCR by the Marine is critical to the success of this 
process. This computation is not validated until audited by the CMC (MMSR-5) 
and an approval transaction has posted. 

(3) Units must be careful to enter the correct TTC to reflect the 
requested action. If an officer has obligated service remaining, a Reserve 
commission will be required to complete that obligation, unless needs of the 
service dictate otherwise. 

b. Once the request is received by the CMC (MMSR), a "request pending 11 

transaction will be entered by the CMC. 

(1) This transaction will: 

(a) Post an appropriate RER flag to the RER data field in MCTFS, 

(b) Post a PRR date to the PRR data field in MCTFS (may be 
different from the date requested) , and 

(c) Issue feedback on the parent RUC's DFR. 

(2) The "pending" RER flag is CMC's "acknowledge receipt" of the 
action requested. 

{3) Once the unit sees that a request has posted to the diary, if a 
pending RER flag is not received back on the parent unit's DFR within 10 
working days, the unit should immediately contact the CMC (MMSR-5). A 
requested action posting on the parent unit's DFR does not implicitly 
indicate similar posting on the CMC's DFR. Accordingly, working the DFR for 
errors and follow-up on requests is critical. 

c. Approval Authority/Authority to Release. The "authority to release" 
is issued via unit diary. The data to be used to produce orders per 
appropriate figures in this Manual can be found in the RETM screens. In some 
cases authority will be issued via naval message or separate correspondence. 

(1) The approval authority granted by the CMC will: 

(a) Be transmitted via a unit diary approval transactioni 

(b) Post an appropriate RER flag in MCTFS; 

(c) Post the approved date to the PRR data field of MCTFS (may be 
different from the date requested) ; and 

(d) Unless a Marine is drilling up until the 60th birthday, a 
skeleton record will not be sent to the DFAS-CL advising them of the upcoming 
retirement until receipt of a request to retire with pay at age 60 is 
received from the Marine by the CMC (MMSR-5) . 
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(2) The PRR date for retirement with pay is the 60th birthday which is 
the first day on the Retired List. 

(3) The PRR date for retirement awaiting pay at age 60 is the first 
day of the month, and is also the first day on the Retired List Awaiting Pay. 

(4) For all inactive Reserve resignations, the PRR date can be 
effected on any day the member is under valid contract or extension 
agreement. 

d. Disapproved Requests (or Requests to Withdraw That Are Approved). 
This action is run on the diary by the CMC (MMSR) and will zero all 
retirement-related data fields in MCTFS. It will also restore the ECC date 
to the previous date. This transaction will also notify DFAS-CL of the 
cancellation (retirement with pay at age 60 only) . 

e. Appropriate retirement certificates and letters will be sent via 
separate correspondence within 10 working days of the approval authority 
being issued. 

3. Disability Separations and Retirements. 
officers and enlisted Marines being retired 
disability. 

These procedures apply to all 
or separated by reason of 

a. The unit diary TTC numbers for processing disability separations and 
retirements are new and are listed in the MCTFS Test cycle Notice 1-94. 
Disability separation/retirement is the result of PEB processing, so no unit 
diary request TTC's are provided. 

b. Approval Authority/Authority to Release. The ''authority to release" 
is issued via unit diary. The data to be used to produce orders per 
appropriate figures in this Manual can be found in the RETM screens. In some 
cases authority will be issued via naval message or separate correspondence. 

(1) The approval authority granted by the CMC will: 

(a) Be transmitted via unit diary approval transaction; 

(b) Post an appropriate RER flag in MCTFS; 

(c) Post an approved date to the PRR data field of MCTFS (This 
date may be different from the date requested.); 

(d) Provide necessary disability information; and 

(e) Send a skeleton record to the DFAS-CL advising them of the 
upcoming action (retirements only) . 

(2) For all disability separations and retirements for Regular and 
Reserve Marines, officers and enlisted, the PRR date is last day on active 
duty (midnight) on which all active duty pay and allowances terminate. 
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c. Appropriate retirement/separation certificates and letters will be 
sent via separate correspondence within 10 working days of the approval 
authority being issued. 

E007. COMMANDING OFFICER RESPONSIBILITIES 

1. Enter the proper unit diary drop transaction (TTC 378) within 3 calendar 
days of separation per reference (aw) (Online MCTFSPRIUM: paragraph 100506 
for transfer to the retired list and paragraph 100501 for transfer to the 
FMCR) . Ensure the transaction processes without error by reviewing and 
taking action on your diary feedback reports. Chapter 8 of the MCTFSPRIUM 
addresses the cycle feedback reports (DSR - DFR - advisories/PUREX) . 

2. Ensure that a permanent mailing address {PMA), action dated one day prior 
to the drop, is entered in MCTFS for these individuals. If not action dated, 
the address will not be picked up by the drop entry and transferred to 
DFASCL. DFAS-CL, by law, cannot issue retired pay without a valid PMA. 

3. At least 60 days prior to retirement, adjust all allotments to reflect 
the allotments and quantities the Marine desires as a retiree. Ensure 
allotments do not exceed projected retired pay. The Retired Pay Data Form 
(DD Form 2656) can no longer be used to change allotments when a Marine 
retires. Failure to do the preceding could result in negative net pay and 
allotments being stopped by the DFAS. 

*4. Forward the DD Form 2656 to DFAS, us Military Retirement Pay, P.O. Box 
7130, London, KY 40742-7130 not later than 30 days prior to the retirement 
date. Forwarding of this form is no longer the responsibility of the 
individual Marinei the commanding officer is responsible for forwarding the 
form to the DFAS. Without the DD Form 2656, the DFAS will maximize 
deductions for tax purposes and for the Survivor Benefit Plan (SBP) coverage. 

5. Immediately, but not later than 30 days prior to the approved separation 
date, notify the CMC (MMSR) if a Marine who is approved to separate will not 
do so on the approved date. For retiring Marines, the Marine will be dropped 
by the CMC absent a naval message or request by the unit for modification. 
This could result in overpayment/underpayment of active duty and retired pay. 

6. Prior to submitting a request for separation, ensure that all time lost 
and constructive service time is accurately reflected in MCTFS, per the 
MCTFSPRIUM. 
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*APPENDIX F 
STATE DIRECTORS OF VETERANS AFFAIRS 

ALABAMA 
Director 
Department of Veterans Affairs 
RSA Plaza Building 
770 Washington Avenue, Suite 530 
Montgomery, AL 36102-1509 
Phone: 334-242-5077 
www.va.state.al . us 

ALASKA 
Commissioner 
Department of Military and 
Veterans Affairs 
P.O. Box 5800, Camp Demnali 
Fort Richardson, AK 99505-5800 
Phone: 907-428 - 6003 
www.veterans . alaska.gov 

AMERICAN SAMOA 
Veterans Affairs Officer 
Office of the Governor 
American Samoa Government 
P.O. Box 8586 
Pago Pago, American Samoa 96799 
Phone: 684-633 - 4206 
americansamoa.gov/ departments/veter 
ans/veterans-military-affairs 
office 

ARIZONA 
Assistant Deputy Director 
Veterans Service Division 
3839 N. 3rd Street 
Suite 209 
Phoenix, AZ 85012 
Phone: 602-255-3373 
www.azdvs.gov 

ARKANSAS 
Director 
Department of Veterans Affairs 
2200 Fort Roots Drive 
Building 65 , Fort Roots, Room 119 
North Little Rock, AR 72114 
Phone: 501-370-3820 
www.veterans.arkansas.gov 

CALIFORNIA 
Secretary 
Department of Veterans Affairs 
12 27 0 Street, Room 300 
Sacramento, CA 95814-5840 
Phone: 916- 653-2158/1800-221 - 8998 
www.cdva.ca.gov 

COLORADO 
Director 
Division of Veterans Affairs Office 
7465 E. 1st Avenue 
Unit C 
Denver, CO 80230 
Phone: 303-343-1268 
www.dmva.state . co.us/page/va 
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CONNECTICUT 
Commissioner 
Department of Veterans Affairs 
287 West Street 
Rocky Hill, CT 06067 - 3501 
Phone: 860-616-3600 
www.ct.gov/ctva 

DELAWARE 
Executive Director 
Commission of Ve terans Affairs 
Robbins Building 
802 Silver Lake Boulevard 
Suite 100 
Dover, DE 19904 
Phone: 302-739-2792 
veteransaffairs.delaware.gov 

DISTRICT OF COLUMBIA 
Chief 
Office of Veterans Affairs 
441 4th Street, NW Suite 570 S. 
Washington, DC 20001 -2714 
Phone: 202-724-5454 
www . dc .gov/agencies 

FLORIDA 
State of Florida 
DepctL·tment of Veterans Affairs 
4040 Espl anade Way, Suite 152 
Tal lahassee, FL 32399 
Phone: 850-48 7 -1533 
www.floridavets.org 

GEORGIA 
Commissioner 
Department of Veterans Services 
Floyd Veterans Memorial Building 
Suite E-970 
Atlanta, GA 30334-4800 
Phone: 404-656 -2 300 
www.sdvs.georgia.gov 
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GUAM 
Administrator 
Guam Veterans Affairs Office 
P.O. Box 2950 
Hagatna, GU 96932 
Phone: 671-475-8388-92 
http: //www.nasdva.net / group / guam 

HAWAII 
Director 
Office of Veterans Services 
459 Patterson Road, "E" Wing 
Room 1-A103 
Honolulu, HI 96819-1522 
Phone : 808-433-0420 
http : //hawaii.gov/ dod/ ovs 

IDAHO 
Administrator 
Idaho Division of Veterans Services 
351 Collins Road 
Boise, Idaho 83702-4519 
Phone: 208-577-2310 
www.veterans.idaho.gov 

ILLINOIS 
Director 
Department of Veterans Affairs 
833 S. Spring Street 
P.O . Box 19432 
Springfield, IL 62794-9432 
Phone: 217-782-6641 
www.veterans.illino is.gov 

INDIANA 
Director 
Department of Veterans Affairs 
302 W. Washington Street 
Room E-120 
Indionopoli~, IN 4G204 -2738 
Phone: 317-232-3910 
www.state.in.us/veteran 

IOWA 
Executive Director 
Department of Ve terans Affairs 
7105 NW 70th Avenue 
Camp Dodge, Building A6A 
Johnston, IA 50131-1824 
Phone : 51 5-242-5331 
www .iowava.org 
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Director of Veteran Services 
700 S.W. Jackson Street 
Jayhawk Towers , Suite 701 
Topeka, KS 66603-3743 
Phone: 785-296-3976 
www.kcva.org 

KENTUCKY 
Kentucky Department of Veterans 
Affairs 
Office of the Commissioner 
1111B Louisville Road 
Frankfort, KY 40601 
Phone : 502-564-9203 
www.veterans.ky.gov 

LOUISIANA 
Executive Director 
Department of Vet erans Affairs 
1885 Wooddale Boul evard 
Baton Rouge, LA 70804-9095 
Phone: 225 - 922-0500 
www.vetaffairs.gov 

MAINE 
Director 
Bureau of Veterans Services 
117 State House Station 
Augusta, ME 04333-0117 
Phone : 207-626-4464 
www.maine.bvs.org 

MARYLAND 
Secretary 
Department of Veterans Affairs 
The Jeffery Building, 4th Floor 
16 Francis Street 
Annapolis, MD 21401-1772 
Plluae: 410-260-3838 
Toll Free: 1 800 446 4926 
www. mdva.state.md.us 

MASSACHUSETTS 
Commonwealth of Massachusetts 
Department of Veterans Services 
600 Washington Street, Suite 1100 
Boston, MA 02111 
Phone : 617-210 -5480 
http: //www.mass.gov/ veterans 
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MICHIGAN 
Veterans Affairs Directorate 
Mi chigan Veterans Trust Fund 
3423 N. Martin Luther King Jr. Blvd 
Lansing, MI 48906 
Phone: 517-335-6523 
www.michigan.gov/ dmva 

MINNESOTA 
Commissioner 
Department of Veterans Affairs 
Veterans Service Building 
20 W. 12th Street, 2nd Floor 
St . Paul, MN 55155-2006 
Phone: 651-296-2562 
www.mdva.state.mn.us 

MISSISSIPPI 
Executive Director 
St ate Veterans Affairs Board 
P . O. Box 5947 
Pearl, MS 39288-5947 
Phon e : 601-576-4850 
www.vab.state.ms.us 

MISSOURI 
Executive Director 
Veterans Commission 
P.O. Drawer 147 
205 Jefferson Street, 12th Floor 
Jefferson Ci ty, MO 651 02-0147 
Phone : 573-751-3779 
www.mvc.dps.mo.gov 

MONTANA 
Administrator 
Veterans Affairs Division 
1100 N. Last Chance Gulch 
P.O . Box 5715 
Helena, MT 59604-5715 
Phone: 406-324-3741 
http://dma.mt.gov/mvad 

NEBRASKA 
Director 
Department of Veterans Affairs 
301 Centennial MallS., 6th Floor 
P.O. Box 95083 
Lincoln, NE 68509-5083 
Phone: 402-471 - 2458 
www.vets.state.ne.us 
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Office of Veterans Services 
5460 Reno Corporate Drive 
Suite 131 
Reno, NV 89511 
Phone : 775-688-1653 
www.state.nv.us / veterans 

NEW HAMPSHIRE 
Director 
State Veterans Council 
275 Chestnut Street, Room 517 
Manches ter, NH 03101 -2411 
Phone: 603-624-9230 
www.nh.gov/ nhveterans 

NEW JERSEY 
Adjutant General 
Department of Military and 
Veterans Affairs 
101 Eggert Crossing Road 
P.O. Box 340 
Trenton , NJ 08625-0340 
Phon e: 609-530-7062 
www.state.nj.us / military/ veterans 

NEW MEXI CO 
Director 
Veterans Services 
Bataan Memorial Building 
407 Galisteo, Room 142 
Sant a Fe , NM 87504 
Phon e : 866-433-8387 
www . state.nm.us / veterans 

NEW YORK 
Execut i ve Deputy Director 
Division of Veterans Affairs 
#5 Empire State Plaza, 28th Floor 
Albany, NY 12223-1551 
Phone: 518 - 474-6114 
www.veterans.ny.gov 

NORTH CAROLINA 
Assistant Secretary 
Division of Veterans Affairs 
325 N. Salisbury Street 
Raleigh, NC 27601 
Phone : 919-733-3851 
www.doa.state .nc.us/vets 
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NORTH DAKOTA 
Commissioner 
Department of Veterans Affairs 
1929 N. Washington 
4201 38th Street SW 
Suite 104 
Fargo, ND 58106-9003 
Phone: 701-239-7165 
www.nd.gov/veterans 

NORTH MARIANA ISLANDS 
Director 
Director of Veterans Affairs 
P.O. Box 503416 CK 
Saipan, MP 96950-3416 
Phone : 670-664-2650 
www1.va .gov/vso 

OHIO 
Governor's Office of Veterans 
Affairs Records Office 
77 S. High Street, 7th Floor 
Columbus, OH 43215 
Phone: 614-644-0898 
Toll free: 888-DVS-OHIO 
www.dvs.ohio.gov 

OKLAHOMA 
Director 
Department of Veterans Affairs 
2311 N. Central Avenue 
Oklahoma City, OK 73 152 
Phone: 405 -52 1-3684 
www.odva.state.gov 

OREGON 
Director 
Department of Veterans Affairs 
Oregon Veterans Building 
700 Summer Street, NE, Suite 150 
Salem, OR 97301-1285 
Phone : 503-373-2388 
www.oregon.gov/ODVA 

PENNSYLVANIA 
Department of Military and Veterans 
Affairs 
Office of the Deputy Adjutant 
General for Veterans Affairs 
Fort Indiantown Gap, Bldg. S-0-47 
Annville, PA 17003 
Phone: 717-861-8910 
www.dmva.state.pa . us 
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Depart ment of Veterans Affairs 
150 Carlos Chardon Avenue 
Suite 232 
San Juan, Puerto Rico 00918-1703 
Phone: 800-827-1000 
http://www2.va.gov/d i rectory/guid e 

RHODE ISLAND 
Assistant Director 
Ve terans Affairs Division 
480 Metacom Avenue 
Bristol, RI 02809 
Phone: 401-254-8343 
www . r i. gov 

SOUTH CAROLINA 
Director 
Office of Veterans Affairs 
1205 Pendleton Street, Suite 461 
Columbia, SC 29201 - 3753 
Phone : 803-734-0200 
www.govoepp.sc . us/va 

SOUTH DAKOTA 
Director 
Division of Veterans Affairs 
Soldiers & Sailors Memorial 
Building 
425 E . Capitol 
Pierre, SD 57501 
Phone : 605-773-3269 
mva . sd . gov/veterans affairs. h tml 

TENNESSEE 
Commissioner 
Department of Veterans Affairs 
215 Rosa L. Parks Avenue 
Nashville, TN 37243 -1010 
Phone: 615-741-2931 
www . state.tn . us/veteran 

TEXAS 
Executive Director 
Texas Veterans Commission 
1700 N. Congress, Suite 800 
Austin, TX 78711-2277 
Phone : 512-463 -6564 
www.tvc . state.tx. u s 

UTAH 
Division of Veterans Affairs 
550 Foothill Boulevard, Room 202 
Salt Lake City, UT 84158-0897 
Phone: 801 - 326-2372 
www.veterans.utah.gov 

Enclos ure (1) 


